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PREFACE, 


Part IF oF tho “ Bengal Presidency Forest Manual” contains 
rules and executive orders issuod by the Local Government and 
tho Conservator of Forests for tho conduct of forest businoss. 

The orders and instructions contained in Chaptor III are 
supplementary to the provisions of the Forest Department Code, 
7th odition, and should bo road with tho avticles referred to. 

The powers delegated from lime to time by tho Local 
Government to tho Conservator of Forests, Iiongal, and to 
Divisional Forest Officers in Bongal, under tho Forest Depart- 
ment Code, have boon shown in two sopavato statements with 
corrected references to artiolos in tho Forest Department Code, 
7tli odition, J instoad of reforoncos to articles in tho 6th edition 
of the Code which is now obsolete. -• 
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PART II. 

. Executive Orders and Rules. 

♦ 

CHAPTER I. 

Constitution, Management and Working of 

Forests. 

- — ♦ — 

25. — Forest Settlements. 

(1) In forwarding tlie accompanying copy of a Memorandum 

by the Officiating Inspector-General of 
dnuS* 2 nh April wt Oiro, ’ lar No 5F- ’ Forests on the procedure to be followed 
4 *' in Forests Settlements, lam directed to 

say that it is hoped that this Memorandum may serve as a useful 
guide, both to Forest Settlement Officers and to those whose duty 
it may be to watch their proceedings on behalf of Government. 

,The observance of the principles laid down in the Memorandum 
should, in the opinion of His Excellency the Governor-General in" 
Council, tend greatly to avert the occurrence of mistake/}, sometimes 
serious in their consequences, that have occasionally arisen through 
Forest Settlement Officers, imperfectly acquainted with the duties 
of their office, going beyond their legitimate sphere of action, and 
framing settlements on principles that are at variance with existing 
law. In the Circular Resolution of the Home Department, No. 21 F. 
of the 31st August 1885, occasion, was taken to remark how much 



the work of Forest Settlements would gain in simplicity and value 
if the officers entrusted with their execution studied more carefully 
the provisions of the Forest Act on this important subject; and it 
is to facilitate still further the work of the Forest Settlement 
Officer, and to define more clearly the procedure indicated by law, 
that the present Memorandum has been framed. 

(2) I am to call attention to clauses 1 to 5 of the Memorandum, 
aud especially to clause 4, as expressing the views of the Govern- 
ment of India as to the powers and duties of the Governments in the 
reservation of land for forest purposes. 

v 3) With regaid to Forest Settlements in general, I am to explain 
that they are not intended to obstruct Local Governments and 
Administrations in disposing of the produce of the State forests as 
they may deem expedient. The Forest Settlement defines rigidly, 
it is true, the legal title of the State to the property in question, 
and serves to protect that property from the accrual of other rights 
than those lawfully existing at the time of settlement. But when 
once this settlement has been ettected, there is nothing to prevent 
Local Governments and Administrations from making such use of 
the forest resources as appears advisable to them, subject only to the 
responsibility which rests upon them of having a just regard to the 
fiscal interests of the State. 

(4) Working-Plans are necessary for the proper management of 
the forests ; but their object is simply to work the forests to which 
they apply in such a way that the forests may meet Hie demand 
upon them, to any extent required, without waste and without im- 
pairing the source of supply. Up to that limit, it is for the Local 
Government to regulate the supply of forest produce to meet local 
wants. 

(5) A Working-Plan cannot, therefore, be effectually prepared 
without a full and accurate knowledge of local requirements, and it 
has been suggested that the Forest Settlement Officer is well quali- 
fied, by the information acquired in the course of his duties under 
the Act, to indicate the nature and extent of the legitimate require- 
ments of the people in regard to the forests under settlement by him. 
I am to state that His fixcell ency in Council does not object to 
Forest Settlement Officers being made use of extr t-judicially to 
make enqniries of this kind and to suppLy information; but that it 
is their judicial function chiefly which is regulated by the Forest 
Act. In this respect, their duty is analogous to that of a Civil 
Court, which awards to either party in a suit the portion of the 
property under litigation which appears justly due. After judg- 
ment, the Government cannot encroach upon the share of the 
property awarded to other claimants, but may deal, as it thinks 
proper, with the portion awarded to the State., 

* < t 

Memorandum. 

1. The object of a Forest Settlement is, in the first instance, to 
fix and define the legal status and extent of the proprietary rights of 



tbe State in any forest or waste land constituted or declared to be 
forest within the meaning oftho Forest Act, which is the property 
of the State, or over which the State has -proprietary rights, or to 
the whole or any part of the forest produce of which the State is 
entitled ; and consequently to enquire aiul record to what extent 
the proprietary rights of the State are limited by legally existing 
adverse rights of private persons or communities; secondly, to 
arrange for the exercise or commutation of adverse rights so 
recorded, in order to allow of the property being managed with the. 
view of obtaining the best possible return, both now and in the 
future, for the general public. 

' 2. The settlement of a forest, which has resulted in its consti- 
tution as a Reserve, merely determines the rights of the Govern- 
ment and private persons over the forest, and in no way aims at 
prescribing the agency by which, or' the manner in which, the forest 
is to be administered. The way in which a forest may be managed, 
or the requirements which it is intended to meet, are in every in- 
stance dictated by local circumstances. Thus, a Reserved Forest has 
not necessarily the object, as is frequently believed, of producing 
large 'timber for export or public works, but more often, that of 
supplying the local demands in smaller timber, fuel, grass, or any 
other forest produce. A forest may be said to fulfil its highest 
function when it produces, in a permanent fashion, the greatest 
possible quail ti ty of that material which is most useful to the general 
'public, and at the same time yields the best possible return to the 
proprietor. 

3. The settlement of forest lands under Chapter II of the Forest 

Act is a step which fixes for ever the respective rights of the Gov- 
ernment and private persons over the lands ; while the management 
of the forest is a matter that can be regulated by executive orders at 
any time, and in deference to altered requirements and varying 
demands. " * * t 

4. Under section 3 of the Forest Act, it rests with Local Gov- 

ernments to decide what forests' and waste lands,’' being the jiroperty 
of the State, or'over which the State has proprietary rights, or to the 
whole or any part of the forest produce of which the State is entitled, 
should be constituted a Resorved Forest. There may be forests 
and wastes so situated as to make it impolitic to proceed with their 
settlement ; others, again, may be burdened to such an extent by 
adverse rights of users that the benefits accruing to the State would 
not compensate for the expensive settlement prescribed., by thfe 
Forest Act. > ‘ 

But, as a rule, it may be laid down that it is the duty of Govern- 
ment to secure the best possible legal title (as prescribed by the 
Forest Act) to the property, or to such share as it owns, in all forests 
and waste lands defined in section 3 of the Act. Having this in 
view. District Officers should be instnicted to initiate proposals for 
the settlement of all forest and waste lands, against the reservation 
of which, in'tho opinion of the Local Government, no forcible rea- 
sons exist. 



These proposals by the District Officers mast, naturally, bo of a 
general character only. They will simply specify the limi ts of the 
land in question in such a way as to fix its situation and to be readily 
intelligible to interested parties; they should not enter into any 
discussions likely to affect the future settlement, and render ineffec- 
tive the provisions of section 5 of the Act. • 

o. Whenever a Local Government is satisfied that no special 
reasons exist why land, fulfilling the description in section 3 of the 
Act, should not be constituted a Reserve, the notification prescribed 
in section 4 should issue, and a Forest Settlement Officer be 
appointed. 

G. The procedure of a Forest Settlement Officer may be consider- 
ed under three soparate heads, viz. s — 

(1) the procedure previous to the adjudication of claims ; 

(2) the adjudication as a Civil Court ; 

(3) the action taken after the adjudication of claims. 

7. Under (.1), the Forest Settlement Officer is required to— 

(a ) specify the limits of the proposed forest ;* 

(b) explain the consequences which will ensue on the reserva- 

tion of the forest ; 

(c) fix a period during which claims may be preferred either 

in writing or in person. 

A 

8. Under (6) (2), the Forest Settlement Officer, acting as a Civil 
Court, is required to record the substance of all statements regard- 
ing claims to rights invited under section G. He is further required 
to make a similar record of any rights of which the existence' is 
ascertained, whether from previous records or by local enquiry.. 

Claims can be divided into three classes — 

(1) claims to a right in, or over, land; 

(2) claims to forest produce, including pasture ; 

(3) claims to right-of-way or watercourse. 

With respect to class (8), the Forest Settlement Officer has only 
to satisfy himself of the existence of the ways or watercourses in 
question and to record them as sach. Any action in regard to' them 
is ruled by section 24 of the Act. 

Referring to classes (1) and i2), the Forest Settlement Officer’s 
first duty is to adjudicate on the evidence and facts before him, to 
djecide whether the rights claimed are legally established or" not 
and to pass an order admitting or rejecting them accordingly in 
J whole or in part. It is clearly the intention of the Act to settle 
these claims on tlieir legal merits, and not 1 with reference to any 
special objects which were had in view when it was proposed to 


* A (orentraot proposed to be reaarvol fre piently inolodcB village lands, or lands the ownership of 
which is at least questionable, and ft has bjen. consider*! Inconsistent with section 6 or the Act to permit 
new clearings m aneb lands This circumstance may result in hardships or militate against reservation. 
The difficulty can be overcomo by excluding these lands, by special mention, from the revisions of the pre- 
liminary notifications. 



constitute the forest u Reserve. Claims must be admitted or 
rejected within the limits to which the right has been substantiated. 
Local Governments should, as a rule, appoint some person, under 
section 18 (who may most suitably be the local Forest Officer), to 
attend at the enquiry, plead, and act on behalf of the State before 
the Forest Settlement Officer. This person will have a proper legal 
standing, be able to cross-examine witnesses who support claims, 
produce evidence to rebut claims, comment on any documents or 
evidence; and if he desires to prefer an appeal against any decision, 
die Forest Settlement Officer should give him a certified copy of 
such decision. It is of vital importance that only such rights 
should be admitted as are legally jiroved to exist, and then only to 
the extent proved . 

There is nothing in the Forest Act that justifies that Forest 
Settlement Officer in providing for the prospective wants of non- 
existing settlers, or fora future and possibly move numerous gener- 
ation; nothing that jjermits the concession, by a Forest Settlement 
Officer, of more extensive rights than those which he finds to exist 
at the time of settlement. The rights claimed must be actually 
existing rights, vested in an individual or person, or in a definite 
body of persons, such as, for instance, a number of co-owners, or a 
village community. They may be rights in gross, unconnected with 
the ownership of immoveable propei t} 7 (houses or land), or they may 
be rights attached to (he ownership of such property. They maybe 
rights enduring only for a certain period, or for the life of the 
person in whom they are vested, or they may bo right* which will 
pass to the heirs of that person, or pass in perpetuity with the pro- 
perty to which they are attached. But they must be existing and 
vested in some person, or body of persons, who can claim them at 
the time of settlement. 

If the Forest Settlement Officer is permitted to provide for the 
indefinite prospective wants of au indefinite prospective number of 
right-holders, he may be providing for the gradual absorption and 
final extinction of t\ie actually existing rights of the State. 

It is conceivable that a claimant might establish a right of such 
a nature that it would possibly, in course of time, entitle him to 
larger benefits from a forest than he was entitled to at the time of 
settlement. For instance, he might show that he was' ontitled td 
pasture for all cattle employer! by him in the cultivation of this land, 
and he might be in possession of extensive waste land, which lie 
was gradually bringing under cultivation — a jirocess which, of 
necessity, would tend to increase the number of his cattle. Here 
the Forest Settlement Officer, though dealing only with “actually, 
existing rights,” would also have to take into account “prospective 
wants.” , 

In such a case, which could probably cnly arise when the right 
in question had been specially conferred by the terms of a former 
grant, revenue settlement, or sanad, it would seem reasonable to 
admit the same within a maximum, which should be determined 
with reference to the rights actually enjoyed by the claimant at the* 



time of making the record, aud with due regard to tho potential 
capabilities of the forest. 

A prescriptive right, to exist at all, must be proved to have 
been regularly exercised In the past ; and in no case can a proscrip- 
tive right over any forest be held to have been acquired by the 
continuous purchase of its produce from the owner, the element of 
adverse enjoyment and of enjoyment us of right on which prescrip- 
tion rests being wholly wanting. 

In regard to rights of class Cl) admitted in wholo or. i n part, 
three cour-scs are open to the Forest Settlement Officer, and those 
are clearly stated in section 10 of the Act. 

With regard to rights of class (2) rimilarly dealt with under 
section 11, the Forest Settlement Officer is to record, in the manner 
prescribed in section 12, his decision in all cases, whether in favour 
of the claimant or otherwise; and it would probably be found con- 
venient, if the Settlement Ollicor briefly entered an opilomo of the 
grounds for his decision, the evidence aud finding, being, as a matter 
of course, duly recorded at length in tho judicial proceedings. 
Providing For this and other details of procedure within* the 
provisions of the Act, as explained in this Memorandum, the Local 
Governments may also make rules, under section 75 (d) of the Act, 
similar to those issned by the Government of Madras under section 
63 ( b ) of Act V of 1882. 

Section 13 of the Act provides for a comploto record of the extent 
of such rights as have boon admitted, and of the limits within 
which claims have been established. The preparation of this record 
brings to a close the duties of tho Forost Settlement Officer when 
proceeding ns a Civil Court. 

'J. Tho Forost Settlement Officer should now proceed, witli duo 
regard for the maintenance of tho forest, to arrange for tho con- 
tinued exerciso of the rights to the extent admitted. 

Under section 14, lie is nt liberty to adopt one of three courses — 

(n) Transfer tho burden of the right to some other con- 
veniently situated and available forest. 

(6) Alter the proposed boundaries, so as to exclude an area of 
forest suflieicnt for the exercise of the rights admitted, 
and convenient for the purpose. 

(c) Record an order continuing the exercise of tho right to the 
extent admitted, at such seasons, in such portions of tho 
forest, under sueli rules as may, from time to time, be 
prescribed by tho Local Government. 

-t 

4 

It is evident, that this section is only intended to rogulatc tho 
legally admitted rights, and gives no power to alter or extend snoh 
rights. 

If the Sottlomout Officer acts under (rr) or(5), tho section explains 
clearly enough what course he should follow. 

Under (c), the Forest Settlement Officer must record an order 
declaring that the claimants of tho admitted rights may continue to 
exorcise the rights to tho extent admitted, (a) at such seasons. (6) 
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within such portions o£ the proposed forest, and (c) subject to such 
rules as may, from time to time, be prescribed by the Local 
Government. 

# The rules that are here referred to must not substantially detract 
from the rights of either the claimant or the State. Such rules are 
not intended to define the legal status of rights claimed, but only to 
control the exercise of rights admitted: for the power to make such 
rules is limited, and does not extend to fixing the number ol cattle 
which a Tight-holder may send into the forest, or the amouut of 
produce he may extract. An order admitting a claim to rights of 
pasture or forest produce cannot,, therefore, be limited or extended 
by any declaration in rules framed under section 11 (c) of the Forest 
Act. 

The rules might be such as to require, e.g., cattle to be marked, 
to wear bells, or produce to be removed by certain roads. 

In cases where the right admitted and recorded is of such a 
nature that it would, in course of time, entitle the right-holder to 
larger benofits .from the forest than he enjoyed at the time of settle- 
ment, a maximum should be fixed in such a way as to render 
substantial justice to the claimants and to rhe State, having due 
regard for the well-being of the forest. 

E. q. y for a few years immediately preceding settlement, the 
cattle of a village may have been considerably reduced by disease 
or other* causes. It is, in this case, obviously desirable to fix a 
maximum number of cattle in excess of what exist. Similarly, a 
village, owing to dacoities, has been reduced by the emigration of 
some of its inhabitants, who, in more settled times, may be expected 
to return. In such a case it may be necessary to fix the bamboos, 
etc., at a quantity in excess of actual present requirements. 

Section 15 provides that if a Reserved Forest cannot be main- 
tained as a forest side' by side with the continued oxerciso of such 
rights as have been admitted over it, the Forest Settlement Officer 
may commute such rights as render a proper treatment of the forest 
impossible, either by cash payment or by the grant of land, or in 
such other way as ho thinks fit. The Local Government may make 
rules in reference to this question, which may prescribe the basis 
upon which money compensation may be assessed, or land be given 
in exchange (Madras Government Notification, G. 0. No. 970, dated 1 
27th August 1884, paragraphs 12 and 13). 

10. It is, without doubt, desirable that a professional Forest 
Officer should be associated witli the Forest Settlement Officer to 
assist and advise as to the action the latter may wish to take under 
sections 14 and 15. The question whether a forest can bo main- 
tained or not under exercise of certain rights, and whether section 
14 or section 15 is applicable to the case in point, is one demanding 
practical experience and professional knowledge ; and the advice of 
the Forest Officer, ' besides being useful as a means of pointing out 
what it is practicable to effect with due regard to the maintenance 
of the forest, should also prove of material assistance in arranging 
for a settlement of all claims on a simple and stable basis. 



The Forest Officer may bo usefully consulted in tho final selection 
of boundaries. 

11. This brings the work of tho Forest Settlement Officer under 
the Act to a conclusion, and, subject to any orders passed on appeal, 
secures, once for all, tho sound legal status of the Reserved Forest 
in question. 

12. The management of the forest, with the legal obligations 
imposed at the time of settlement as a first charge upon it, should 
now be left to the provisions of a Working-Plan, drawn up by<i 
professional Forest Officer, after full examination of the capabilities 
of tho forest and the demands, local or other, which it can supply, 
( and with careful regard to tho ordors and rules of the Local Govern- 
ment under section 14, clause (c). 

13. Appellate Courts can only decide on tho same lines as those 
upon which tho Forest Settlement Officer had originally passed 
judgment, and tho Local Government, when revising such proce- 
dure umlor section 17, should be guided by the same principles. 

14 At this stage, it becomes tho duty of the Local Government 
to publish the final notification declaring tho forest to be reserved. 
Such notification must specify definitely the limits of the forest 
according to boundary marks. As this is intended as a safeguard 
against oncvoachmonts, the boundary statement should l>e suffi- 
ciently accurate to meet this pnrpose. A mere enumeration of 
adjneont lands does not fulfil tho requirements of the Act. 

It will probably be found advisable that the notification should 
also contain a complete record of the rights subject to the exorcise 
of which it is to be constituted a Reserve. 

Statements of Rights. 


.Vatipur ( proposed ) Jleierre. 
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15. Under section 21, the Local Government may, within five 
years, roviso any arrangement, rescind or modify any order; undor 
sections 14 and 17, including any ordors of revision passed by thorn 
undor the latter section, provided such arrangements or orders are 
replaced by some other of the proceedings possible undor section 14 
or 15. No new rights cau be admitted nnder this section. 

16. Under section 22, no right of any description can be 
acquired in or over a Reserved Forest, except by succession of 
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under a grant or contract in writing made by or on behalf of the 
Government, or of some person in whom such right was vested 
when the notification under section 19 was issued. 

Note.— The Government of Bengal ha«t, in Revenue Department (Forests) Circular No. 10 of 
August 1911, published the procedure to be followed m ForeHt Settlements in Bengal Tho Approved 
procedure provides a Form of Proclamation for publication undei section 6 of the Indian Torest Act, Forms 
for the record of Privileges and Bights claimed and the manner in which these claims are disposed of 
^ and n Form of Draft Notification for publication under section 19 of the Indian Forest Act. 


26.— Amended description of Forest Boundaries. 

* Cases arise in which it may be desirable to publish, by means 

of a fresh notification, amended de- 
No! i0F r “d n M 20th 1803 Clroular Heriptions of the boundaries of Forest 

Reserves already notified under sec- 
tion 19 of the Indian Forest Act or under other forest enactments. 
It has been ascertained that there is no legal objection to this 
course, if the fresh notification merely provides for tiie substitution 
of a more exact and definite description of the boundaries for that 
which was originally notified, and which, though purporting to ' 
doscribe the boundaries as they existed at the time, has subse- 
quently become incorrect or proved to be open to misconstruction. 
Th,e appended form of notification is considered suitable for such 
ca^es, and may be employed whenever necessary. This procedure 
must not be held to extend to any such alteration of the boundaries, 
on the ground as would involve eithor the inclusion of new areas 
or the exclusion of any lands which have been declared by the 
previous notification to bo Reserved Forest. Such changes require 
either a new settlement of the additions it is proposed to make, or, 
in the case of disforestation, the previous sanction of the Govern- 
ment of India. 


Notification. 

With reference to Notification No. , dated 
published under section of the [Indian Forest Act (VII of 1878)] 
at page of the Government Gazette of the , 

declaring the forest to be a Reserved Forest, 

is pleased to direct that the following amended and more accurate 
description of tho boundaries of the said forest be substituted for 
the description contained in the said notification. 

27.— Disforestation of Reserved Forests. 

The Governor-General in Council is pleased to direct that a draft 
- _ notification in tho form appended to this 

io&T?& tIndJa No,CF ‘’ dfttcd Resolution shall, subject to such minor 

modifications as local circumstances may 
render expedient or necessary, accompany every application for 
sanction to disforest. 

B 
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The Governor-General in Council is further pleased to direct 
that in all such applications it should be stated whether or not the 
local Revenue and Forest Authorities agree to the disforestation 
proposed; and that, in the event of any objection to such disforesta- 
tion being urged, its nature should be recorded for the informa- 
tion of the Government of India. 

The advisability of submitting with the application a map 
illustrating the proposals made should be considered In each case 
by the Local Government or Administration concerned. 


Draft Notification. 

His Excellency the Governor in Council,* (with the previous 
sanction of the Governor-General in Council >, is hereby pleased fo 
declare, under the provisions of section 2(5 of the Indian Forest Act 
that lire area .specified below, which, in Notification No. , dated 
the , was declared to be Reserved Forest under section 

of that . shall cease to be Reserved Porest with effect 
from the : — 


Specification of land dlsforostod. 


Name of or junction 

of Itcsmc d i -stores* tvtl 


District, 


\ 

I’arg'ina. j 


1 

i 


I 




Mnuza. 


Area in 
ccrc«. 



Boundaries. 

Brief description 
Reasons for disforestation. 


* Nore — refer*' to iU«* Girt**r.*nfv of It, Hi* \i u<u ttrjuutd tf involved do«* not 

exceed ore *jnnre mil* 1 1 each e»*» (Go**crmne ♦: of India Ctmlxr No I of 2Nt November 1*1X1) 


28.— Forest villages. 

(1) The object of establishing forest villages is fo obtiin a 
sufficient and continuous supply of labour for fire-protection and 
other works of improvement, and with this end in view cultivators 
should as much as possible be encouraged to form forest villages and 
cultivate service lands in Reserved Forests in return for labour 
given. 
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Accordingly the following points should be observed in the 
execution and record of Agreement Form No. 28, which lias been 
prescribed for the purpose : — 

1. A separate series should be allotted to each forest village, and 

a separate serial number given to the 
the °6th t M>nfiaro rclll,r H °' 26 ' dat6<1 agreements executed by each villager in 

.5th Apni 1905. a £ y one villuge for rec ' rd in the register 

referred to below. 

Xotd.— -C l kmc IV of the agreement should be cancelled except m those forms cxccntod by village 
headmen i 

2. A register should be maintained in each division for entry 
of the following, for which separate pages should be allotted : — 

(a) Description of each village. 

(b) Demarcation of its boundaries. 

(c) Tracing of tho area assigned. 

(«/) The number of cultivators admitted. 

(e) The special objects for which the establishment of village 
was intended to serve. 


8. A permit should bo issued to each cultivator who enters into 
such an agreement on which the following details should be 
recorded : — 

(а) Name of cultivator and serial number, 

(б) Name of village, and 

> (c) Area of land assigned for cultivation. 


1 4. No new village should bo started without the prior permis- 

sion of the Conservator being obtained through the District Officer. 

5. Progress in establishing such villages and' results, if any, 
should be commented upon by each Divisional Officer, in Chaptor V 
of his Annual (Report. 

(2) The following procedure has been laid down for the grant of 
Tak»vi Advance-.. takavi advances to forest villages in need 

?th November ioio! & leWer No 8801 ot of financial assistance : — 


“ 1. Divisional Officers will ascertain and report by tho first week 
of August ill each year for the approval , of the Conservator the 
provable requirements of each of the villages in his Division. . The 
amount passed will be communicated to him in sufficient time to 
enable him to report to the District Officer by the first week of 
September the amount required (or that no provision is required) for 
distribution in his Division. The District Officer will thereupon 
include the amount with the rate of his requirements in the annual 
estimate for his district. 

2. The District Officer will in due course inform the Divisional 
Officer of the amoant placed at his disposal in the district account 
against which he may draw advances. 
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3. These advances sliould be drawn from tlie treasury on 
nbstiact bills, and after distribution the Divisional Officer will fur- 
nish the District Officer with a detailed bill and remit the unpaid 
balance, if any. 

No entries will be made in the Divisional Forest Accounts. 

4. The Divisional Officer will make periodical recoveries from 
his copy of the detailed bill or from an extract from the District 
Officer’s Takavi Register which will he furnished to him, and shall 
remit the amounts recovered with jiropor chalaus to the District 
Officer, who will credit the amount into the treasury after necessary 
entries in his register.” 


29. — Drift Timber. 


(1) The procedure laid down in the following rules for the 
... collection and disposal of drift timber 
*’ under the Indian Forest Act should he 
uniformly observed : — 


“ (u) As regards imni'trkeil waif-timber, which as a rule is 
presumably ownerless and unclaimable — to sell it where 
it lies stranded, in all cases where it is not sufficiently 
valuable to be collected and conveyed to a drift-depdt, 
although it may be of some value for local use ; and 
• “ (&) in the case of drift timber having marks, and which is, 
therefore, presumably private property and claimable 
as such, but is not worth bringing to a depot — to 
instruct the Foiost officials not to collect it.” 


(2)— Instructions drawn up by Logal Remembrancer for the guldanoo 
of ForoBt Officers In dealing with drift and stranded timber. 


1 . 


As regards drift or stranded timber of which Government is ^ 
the undisputed owner, e.q , where the 
datrf 3 »l 1,0 ' trees are uprooted from a forest of which 

Government is the proprietor, possession 
may be taken without leference to the provisions of the Indian 
Forest Act (Privy Council Judgment.* page 517, last two lines to 
page 518). But where it cannot be'clearly ascertained that the tim- 
ber comes from Government land and in all cases of doubt or possi- 
ble dispute, the procedure laid down in Chapter IX of the Act 
(sections *15 to 51) should bo followed, if the Forest Officers wish to 
take possession of the timber at all. 

S. The kinds of timber which Forest Officers may collect arc 
those described in scetidn 45. 


3. The first step to be taken is to establish depots, at convenient 
places, foi the reception of drift timber (section 45). 

4. The next stop is to notify such depots and changes in them 
from time to time (section 45). A copy of each notification, with 


Amlrite°nari Dcbi tenui Seerctny of Stale, I. Ii R., XXIV, Cal., p. CM. 



the proof of its publication, should be recorded in the office for future- 
use in the event of litigation. 

5. All drift and stranded timber should be collected and removed 
to some notified depots (section 45). 

u The so-called presumptive ownership of the Government does 
not exist, save in those cases whore the Government collects ” and 
performs its statutory duty as prescribed in the Act (Privy Council 
Judgment, page 519, and of first paragraph). 

6. The next step enjoined by the Act (section 46) is the publica- 
tion of notices of all timber collected, in the manner described in 
section 46. Printed forms of notice should, I think, be used, and 
proof of its publication, with names of witnesses preserved in the 
office. • 

7. Should any claims be preferred within the stated period of 
not less than two months (section 46), the enquiry prescribed in 
section 47 should be held. The section is clear and precise and need 
not be reproduced here. 

8. All unclaimed timber and all timber in respect of which any 
claims preferred have been rejected by the Forest Officer after due 
enquiry vests in Government, but not until the expiration of the 
period of notice, and of further three months allowed by section 47 
to an unsuccessful claimant for instituting a suit. In the event of 
a suit, the timber must abide the result (section 48). 

9. A claimant whose claim is allowed is bound to pay all costs 
before the timber is delivered to him (section 50). 

10. The rules, if any, framed by the Local Government under 
section 51 should be followed. 

If the above procedure is not followed, that is to say. if drift and 
stranded timber is not collected and removed to notified dep6ts, and 
if notices are not duly published and claims invited, heard and 
adjudged, the Government cannot legally appropriate the timber 
to itself, unless it happens to be entitled to it by proprietary right 
like any private owner. 

There is nothing in the law to prevent depots being multiplied 
and established at all convenient places. 

Forest Officers should clearly understand that the main object of 
Chapter IX of the Act is to prevent disputes and to protect the true 
owner against depredations by persons having no title” (Privy 
Council Judgment, page 513, last paragraph). The object is the 
regulation of rights (page 515). It is only unclaimable or unclaimed 
timber that vests in Government, though the onus of proof in all 
cases lies on the claimant (sections 45 and 68). 


30,— Execution of Contracts. 

t 

1. The orders of Government restricting the execution of con- 
tracts to certain officers of the Forest Department and prescribing 
the limits within which such officers may act are given in Article 
22, Part I, of this Manual. 
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2. Contracts i or work should be in accordance with Article MSA- 
38 of the Civil Account Code. 

3. Contracts under Timber sales will ordinarily be executed in 
the Agreement Form prescribed (Bengal Adopted Forest Form 
Uo. 27): these agreements will be tilled up by Divisional Forest 
Officers and such of them ns are not in the power of the Divisional 
Forest Officers will be transmitted to the Conservator after execu- 
tion by the other contracting party. 


31.— Disposal of Forest Produce. 

Forest produce of 'all kinds in Bengal will be disposed of in the 
following manner : — 

(a) By auction or by sealed tender at rate's fixed by com- 
petition under conditions contained in sale notices 
approved of by the Conservator. 

BOTH — ‘'All sealed tenders w ill be treited confidential!) until the lots tendered for -ire sold ami then 
onlj the successful tender will cease to become confidential ” 

(Conoenator^ Circular No lofi -697 of 10th September 1912.) 


(&) By permits at rates fixed by schedule. 

(c) By private sale in exceptional cases subject to approval of 

„the Conservator. 

(d) By special grants free or at favourable rates under com- 

petent authority. 


32. — Prosecution of Criminal Suits in which Government 

1 is a party. 


The following rules have been framed for the guidance of officers 

of Government and of Government 
. Sownmwthuet H0.18CJ., pleaders in regard to the prosecution of 

criminal charges he tore any Court, and 
for the payment of fees to Government Pleaders for conducting such 
cases on behalf of Government. 


Rules for the Prosecution of Criminal Cases. 

1. At the ]iead-quarter3 of each district there is a Government 
Pleader appointed hy Government Who represents the Government 
in all cases civil, revenue and criminaL in which Government is a 
party. The Government Pleader is ex-officio the Public Prosecutor 
of the district. 

2. In some districts, however ( see Appendix, A), there is an 
additional pleader appointed by Government as Public Prosecutor, 
and he generally is in charge of all criminal work, while the Gov- 
ernment Pleader conducts all civil and revenue >cases. 


/ 



3. There is no Public Prosecutor ap7)0intecl by 'Government in 
any subdivision except at Bralnnanbaria in Tippera, Madaripur in 
Fariclpur, and fcjimjganj in Pabna districts. These ’Public Prosecu- 
tors have a monthly retainer ot Rs. 30 each : their daily rate of fee 
is Es. 12. 


4. The Public Prosecutor is bound to advise the head of any 
„ „ Government office on any legal matters 

wiiichnoteranrepayaWc?**' 1110 " t0T affecting tlu» interests of Government in 

connection with the department which 
such officer represents without the payment of a fee, such service 
being covered by his general retainer. 


o. The Public Prosecutor is bound to advise a Government 
cnees in wWd, fee. arc payable. ?fli c ev consulting him on behalf of a 

Municipality, District or Local Board 
Committee, Port Trust or of any public body, over whose proceed- 
ings such Government officer is legally vested with powers of super- 
vision or control, on payment of a reasonable fee for his opinion. 
The amount of such fee shall be noted on the reference, and, if 
offered to and refused by the Public Prosecutor, shall be fixed by 
the Legal Eemcmbrancer on reference to him by the officer who 
makes the tender. 


6. In addition to the duties imposed under the Criminal Pro- 
Dntice of rubiic ProEceutora cedure Code, the Public Prosecutor is bound’ 

to appear in all appeals and revision cases 
ill the Court of Session in which the Magistrate of the district thinks 
that an appearance on behalf of the Crown is necessary and directs 
him to appear. In appeals in Magistrate’s courts, the Public Prose- 
cutor shall also appear on behalf of the Crown if the Magistrate of 
the district so desires. No reference to Legal Remembrancer is 
necessafy in these cases. Unless otherwise directed by the Magis- 
trate, the Government Pleader or the Public Prosecutor, as the case 
may be, should appear in all appeals before the Sessions Judge in 
which the appellant is represented by a legal practitioner. 

• 7., The Magistrate, as the head executive authority in the dis- 

trict, is the representative of Government 
. nagiatrato hag the ‘fimt oil on the and has the first call on the Public Pro- 
v 5 cm'. c r0,CCD 0 * P ro u> mm Ber ‘ seen tor’s professional services both in 

the Original and Appellate Court. The 
Public -Prosecutor cannot therefore accept a brief for the defence, 
or for an appellant or for an applicant for revision in a criminal 
case, except with the Magistrate’s permission in writing previously 
obtained. 

8. Whenever in any important or serious case or any case in 
which' important questions of law or evidence may arise in the 
head-quarters of the district, the Magistrate of the district thinks 
■that the 'employment ’of the Public Prosecutor, or, in -his ‘absence, 
nf -any other pleader is necessary for conducting the prosecution, 
he will, if there is ’sufficient time for reference, .apply to the Legal 
Remembrancer for 'sanction to' the ‘employment of fclto pleader, or 



will engage him in anticipation of sanction and report his action 
for the sanction of the Legal Remembrancer. 

9. Whenever the Magistrate of the district thinks that in any 
case in the dourt of the Subdivisional Magistrate the prosecution 
should be conducted by a pleader, he may employ, in consultation 
with the Subdivisional Officer, one of the members of the local bar , 
of sufficient experience and ability to represent the Grown subject 
to the sanction of the Legal Remembrancer. 

10. The Public Prosecutor of the district shall on no occasion 
be deputed to the mufas-al without the previons sanction of ^he- 
Legal Remembrancer, to whom all the facts of the case. should be 
reported to enable him to pass orders on the subject. He may, if 
he considers it necessary, refer any case for the orders bf Govern- 
ment. 

11. Whenever the Public Prosecutor of the district is not avail- 
able for the purpose- of conducting prosecution in Sessions or 
Magistrate’s Court, the Magistrate of the district may engage any 
pleader of sufficient standing at the bar to take up the duties of the 
Public Prosecutor subject to the sanction of the Legal Remem- 
brancer, who will settle his fees at the recommendation of the 
district authorities. 

12. The Magistrate of the district is responsible to Government 
that Government prosecutions do not fail, because Government is 
not adequately represented. It is therefore incumbent upon him 
to make the best arrangement so that Government prosecutions are 
ably and satisfactorily conducted. The sanction of the Legal Re- 
membrancer is necessary only to clieck the tendency of the district 
authorities to engage pleaders in unimportant cases. 


Pees. 

13. When a Public Prosecutor conducts a case in court he is, 

Sea payable to FaUw Prosecutor. subject to any special orders Of the 

Superintendent and Remembrancer of 
Legal Affairs, entitled to a fee of Rs. 25 or 32 a day according to the 
scale mentioned in Appendix A. When the bearing of any case 
occupies half or less than half a day, or when any case is adjourned 
the Public Prosecutor is entitled to a minimum fee of Rs. 16 only. 

14. Whenever the prosecution of any case may have involved 
exceptional labour and ability or when the contest of the case may 
have been exceptionally severe ; or when the sitting of the Court 
may have been prolonged considerably beyond the usual hours, 
the Public Prosecutor may be allowed such special fee varying 
from Rs. 32 to Rs. 50 per diem as the presiding officer may think 
reasonable and may specifically recommend stating the reasons, and 
the Legal Remembrancer may sanction. 

15. When a criminal appeal is heard after a sessions case, the 
Public Prosecutor is entitled to only one full day’s fee. When, 
however, a large number of appeals are heard on the same day the 
Public Prosecutor is also entitled to a "full day’s fee, unless the ' 
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Sessions Judge, in consideration of the labour involved and complex* 
ity of the case, recommends a special fee subject to the maximum 
fee of Rs. 50 a day. The Legal Remembrancer will pass such 
charges as may seem to him proper and reasonable. 

16. The Public Prosecutor of Aliporo is allowed as a special case 
a fee of Rs. 50 a day. This fee is liable to be enhanced to Rs. 100 
a day on account of the special nature of any case which must lie 
reported to the Legal Remembrancer and his sanction previously 
obtained. When he conducts more cases than one on the same 
da 3 * he is allowed full fee for the first case and half fee for each 
additional case heard on the same day. In cases of special impor- 
tance and complexit.y hois also allowed a special fee subject to the 
order of the Legal Remembrancer previously obtained as also a 
consultation fee when engaged with Counsel. 

The Public Prosecutor of Howrah is also allowed a special „ 
privilege of chaiging half fee for each additional case heard on 
same day subject to the maximum fee of Rs. 64 a day. 

17. Whenever a pleader other than the Public Prosecutor 

of the district is employed in conducting 
ii<f a /? cnt of fccs 10 priv “ tc prnCt1 ' a case on behalf of the Crown he is paid 

at the usual rate of Rs. 16 a day. When 
a case is simpl.v adjourned or no material progress is made therein 
or when appearance in conrt is for less than half a da} r a half fee 
is allowed for the day. The payment of any increased or special 
fee depends on the specific recommendation of the presiding officer. 

18. Whenever a Public Prosecutor is deputed to the mufassal 

within the district for conducting cases 
in lh * on behalf of the Crown lie is allowed, a 
fee of Rs. 50 a daj T m addition to travel- 
ling allowances admissible under the Civil Service Regulations to 
a second class officer. For work outside the district or for attending 
the High Court for instructing the Crown Counsel a special rate of 
fee is allowed by the Legal Remembrancer in consideration of the 
circumstances of each case. 

19. At the end of each month the Public Prosecutor will 

draw up three separate hills for fees, for 

Preparation oiwiis ot fc«. Sessions cases, Criminal Appeals and 

cases in Magistrates’ Court in the form shown in Appendix B. All 
the details therein mentioned require to bo given, so that the work 
rendered may be gathered from the bill itself. The result of the 
cases must always be mentioned. In cases of appeals and. revision 
cases the column which cannot be filled up with necessary altera- 
tions, may be left blank. The submission of work registers is no 
longer required. 

20. When the .hearing of any case or appeal has not been 
finished in any month, tlio charges for appearances in that case 
shall ordinarily not be made in the bill for that month, but the 
charges for ali the appearances in lhat case sliallbe made in the 
bill for the month in which the hearing is concluded! 
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21. After the bills have been drawn up in the form herein- 

before mentioned, they should be sub- 
offi« r t,rcatc ° f at " ' tr " nE mitted in the first instance to the 

Sessions Judge, or to tlie Magistrate, as 
the case may be, before whom the pleader apppeared in the cases 
for the conducting of which he demands the fees, and that officer 
shall certify thereon the dates of appearance of the Public Prose- 
cutor in his Court in the cases to which the bill relates. In certify- 
ing to the dates of appearance he may also record any observations 
which he may wish to make in any special case regarding the rate 
of fee demanded, and may recommend either a re l iction of the 
rate on any ground to be stated thereiu, or a special rate on any 
of the grounds specified above. 

22. After a certificate has been obtained, as mentioned in 

„ . _ rule 21, the bill shall be submitted to the 

n^" Bnature y thc D “ tnct District Magistrate, or the Deputy Com- 
missioner, as the case may be, or, in his 
absence from head-quarters, to the officer in charge of the head- 
quarter’s office. This officer shall then satisfy himself as to the 
correctness of the several entries made in the bill, countersign the 
same and forward it to the Legal Remembrancer with any recom- 
mendations which he may consider desirable to make regarding 
the rate or amonnt of fee charged . 

23. No payment will bo made on any such bill, unless and 

until it has been passed by thc Legal 
Payment of biiia. Remembrancer or by the Deputy Legal 


Remembrancer. 

24. No claim for increased fee will be admfttod, unless it is 

. , , supported by the officer before whom 

increased fee. the case was conducted. 

25. Ordinarily there is no necessity for the Public Prosecutor 

to attend court simply for the purpose 
reo for hearing judgment dcincrcd of hearing a judgment delivered . "When 

a Public Prosecutor is specially directed to attend for that purpose 
for any particular reason, he is entitled to a fee at mot less than the 
minimum rate. 

26. All bills should be submitted once every month not later 

than ten days from the end of the month 
submitted w!tbm which bah aI ° t0 be to which they relate. Where there is 

any delay in the submission of a bill 
for any month, the Government Pleader shall submit >with the bill 
an explanation of the cause of delay, and such explanation, with the 
remarks of the District Magistrate thereon, shall be forwarded with 
the bill to the Legal Remembrancer for consideration and orders. 


Preoodurb In appeals and applications for revision. 

27. When an appeal is filed or application for revision made 
. • , , to the High Court ngainst the conviction 

High^urt rel:ilinBto aW,eal * ,n th0 and sentence or any order passed by the 

lower court, a copy of the notice sent to 
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the District Magistrate, when such cases are admitted, is invariably 
sent to the office ot the Legal Remembrancer. On receipt of such 
notice appearance is entered on behalf of the Crown in those 
appeals in which the appellant is represented by a counsel or vakil 
without any reference to (he Magistrate of the district. In cases, 
however, in which the appellant is not represented in the High 
Court by counsel or pleader, the Crown does not appear unless 
there is some special matter to bring to the notice of the court. It ' 
is important that this should be clearly understood, in order that 
particular care may be taken to specify the reasons why the 
Magistrate wishes the Crown to appear in such a case. 

28. In cases of revision, appearance is entered only in such 
cases in which instructions are received from the District Magistrate 
asking for the representation of the Crown. 

29. In a Capital Sentence, case the Crown is represented 
whether the case is defended or not. 

30. Whenever the Magistrate of the district thinks that the 
Crown should be represented before the High Court, lie shall make 
• the requisition in the form given in Appendix 0 slating the reasons 
for which he thinks an appearance is necessary. No copies of the 
record need be sent in criminal appeals and in cases submitted to 
the High Court by the 'Sessions Judge under section 807, Code of 
Criminal Procedure, as the brief of shell case is made in the High 
Court under the supervision of the office of the Legal Remem- 
brancer. Copies of the commitment record need not be sent. 

31. In every criminal case before the High Coart in revision 
in which the Magistrate of the District desires the rule to be 
opposed, an explanation should be submitted to the Registrar. It 
is not advisable merely to give the Legal Remembrancer a general 
.instruction to oppose a rule without submitting any explanation 
to the High Court direct. 

32. Conversely, it is not sufficient merely to submit an ex- 
planation to the High Court in reply to a rule without instructing 
the Legal Remembrancer to oppose the rule. In every case in 
which the Magistrate of the district desires that a rule should be 
opposed, he should give the Legal Remembrancer full instructions. 

33. Success in opposing a rule may depend upon the explana- 
tion submitted by the District Magistrate, and care should 
therefore be taken in drafting the same. The explanation 
should be as lucid and as concise as possible. It 
should specifically, separately and completely deal with every 
ground referred to in the rule : but it should not travel outside 
the grounds referred to in the rule. The explanation should not 
deal generally with the case, unless the rule is general in -its 
terms. 

34. In revision cases it is sufficient ordinarily to include in 
the brief for the Legal Remembrancer’s use — 

(1) copies of the judgments or orders of the first court and of 
the Appellate ’Court : ■ 
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(2) a copy of the petition to the High Court » 

(3) a copy of the explanation submitted by the Magistrate to 

the High Court. 

35. Cases reported to the High Court by the Sessions Judge 
under section 438, Code of Criminal Procedure, 1898, should 'be 
dealt with upon llie same principles as revision cases. 

36. In serious or important cases the question whether Govern- 

ment should he represented or not should 
V<,L '' not depend on whether a pleader or 
counsel is employed ou the other side, 
but should be decided by the Legal Remembrancer on the merits of 
the case itself. In cases which might take moie of the Deputy 
Legul Remembrancers time than he can afford to give with regard 
to his other duties, the Legal Remembrancer will exercise the 
authority vested in him of employing other counsel or vakils to 
appear for the Crown. 

37. , It will also he open to the Magistrate to apply through the 

Legal Remembrancer for the sanction of 
Conrt?! oymcntoECounBC ' Government to the employment of 

counsel in mufassal cases. In eases, 
however, where there is no time to refer the matter to Government 
for Sanction, the Legal Remembrancer’s sanction will he sufficient. 


Appeals against acquittal. 

38. Whenever the local authorities are of opinion that there 
has been miscarriage of justice by the order of acquittal passed* in 
any case either by a Magistrate or a Sessions “Judge, the follow- 
ing instructions should be followed in making a reference with a 
view to an appeal being filed under section 417 of the Code of 
Criminal Procedure against such order of acquittal. 

39. As a general rule, action under section 417 of the code will 
not be taken unless the case is of public importance, nor should it 
be taken in any case unless there lias been a miscarriage of justice 
so .grave as would induce the Local Government to move in the 
matter and' unless there are good grounds for anticipating that the 
High Court will reverse the order. I. L. R. 22 Cal. 170. 

40. No reference should be made for action under section 417 
unless a very careful scrutiny of the entire record has led to 
the conclusion that the acquittal was not justified by the evidence. 
It is not sufficient to examine only a part of the record. The 
complete papers should be passed under review, from the complaint 
or first information to the statements of witnesses before the 
police (so far as they are relevant), the depositions recorded a*t the 
judicial enquiry (if any), and the evidence given at the actual trial ; 
and care should be taken to see whether the witnesses have given 
consistent stories throughout, or whether they have contradicted 
themselves or each other at different stages of the case. Under 
no circumstances should a reference be made in the absence of the 


* 
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record of the trial itself ; this can always be obtained, in , the case 
of a Sessions trial, through the Divisional Commissioner. * Chapter 
II [, Rule 57, p. 97, H. 0., 0. R. and 0., 1910. 

41. Every reference when made should be accompanied^ by the 
complete records of all the courts which have had to deal with the 
case, and also by a clear statement of the circumstances which are 
considered to justify an appeal against an acquittal, and the point or 
points upon which it should be preferred. A. mere criticism of the 
final judgment is insufficient and not to the point, and statements 
of matters not contained in the record should be altogether omitted. 

42. When the case is one "which has been tried by jury,. it 
should be borne in mind that an appeal will lie only on a question 
of law; sec. 418 Or. P. C. and 1. L. E. 10 Cal. 1029 and the probative 
force or effect of evidence is a question of fact and not of law : see. 
6 W. R. C5r., 0. On the other hand, the High Court does not refuse 
to interfere with an acquittal not based upon the verdict of a jury 
when the judgment of the Lower Court is wrong and the accused 
should have been convicted ; see. I. L. R. 17 Cal. 187, but in such 
cases it should be clear that the conclusions drawn from .the evi- 
dence upon the record, 'Upon which reliance can with safety be 
placed, are unreasonable and have produced a miscarriage of justice. 

43. Any such reference must be submitted through the Divi- 
sional Commissioner, who will forward it to the Legal Remem- 
brancer with an expression of his opinion. If the Legal Remem- 
brancer considers that an appeal should be filed, he will report the 
case to Government for sanction. If in the opinion of the Legal 
Remembrancer it is not clesi ruble to file an appeal, he will inform 
the Commissioner accordingly. 

j 

Rules fop proseoutlons by, op against, Public Sopvants. 


Procedure for prosecutions by public 
servants. 


44. The following is the procedure to be followed when 

prosecutions are instituted by pablic 
servants Where the charge is of a 
cognizable offence, the prosecution will 

ordinarily be conducted by the police. Where the charge is of an 
offence which is noil-cognizable, or. tliongli cognizable calls 
for special arrangements, the officer who prefers the complaint 
should refer for instructions to the Magistrate of the district, who 
may, if he thinks fit, either instructjthe officer himself to prosecute, 
or, if the case is of n complicated and difficult nature rendering, in 
his opinion, the employment of the Pnblio Prosecutor or of some 
legal practitioner necessary for a proper prosecution, may direct the 
Public Prosecutor or some other person to prosecute'and report 
the matter for the sanction of the Legal Remembrancer. 

45. In all cases of criminal prosecutions brought against pnblic 

_ , servants for acts done in the performance 

ProieoulioiiB »g»ln»t pubJxnwrvnnln.. Qf pubUc duties, PubHc ProSCCUtorS 
.are bound to defend them, and are entitled to fees provided that the 
Local Government has sanctioned the defence being undertaken 
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by Government at its expense. The sanction of Government shall, 
in the first instance, be obtained by the departmental head oi the 
officer through the Legal Remembrancer before any action is taken 
in this behalf, unless there be no time for such reference. 

16. (1) When a prosecution against a public servant for acts 
done in the discharge of his public duty is instituted by a public 
servant, the officer charged will be left to defend himself, but 
Government will defray his reasonable costs in the event of his 
being acquitted and it > being shown that his conduct throughout 
had been free from all blame. If, though acquitted of the offence 
charged, his conduct should appear not to be free from blame, 'he 
will receive only such portion, it any, of the cost incurred by him 
as may seem fitti ng to the Government. 

(2) In the case of a criminal prosecution instituted by a private 
person against a public servant for acts done in the discharge of his 
public duty, the following course will be followed : — 

Section 197 of the Criminal Procedure Code lays down a special 
procedure in regard to criminal prosecutions against certain classes 
of officers. In those cases there would always be ample time to - 
obtain the orders of Government as to undertaking the defence of 
the officers, and this should be done. In the case of criminal 
prosecutions against other classes of, public servants, it may 
ordinarily be impossible to obtain the orders of Government before 
the commencement of the proceedings before the court, and, when 
this is so, it must rest with the local officers to decide whether the 
defence should be undertaken by the Government or not. When- 
ever it is probable, however, that the orders of the Government 
can be obtained in time, a full report should be at once submitted i 
to Government through the Legal Remembrancer. If such orders 
are received before the commencement of the proceedings, they 
will be acted on : if not, the local officers should themselves decide 
upon the course to be taken. 

t 

(3) Where the accused is discharged, or acquitted, the case will 
be dealt with as is provided under paragraph (1) allowance being 
made for the expenses or compensation (if any) realisable under 
the order of the court. 

(4) It is to be distinctly understood that charges, the payment 
of which may be applied for under these rules must be moderate, 
and that the Government does not bind itself to pay unnecessary 
expenses which the officer concerned may choose to incur. In 
petty cases i\n appearance in person will be often quite sufficient, 
and where this is so, the employment of a pleader is superfluous. 

In the^ same way requests for the payment of counsel will be 
entertained only under very exceptional chcumstauces. If counsel 

is^ not engaged on behalf of the prosecution, ordinarily counsel ^ 
will. not be employed at Government expense on behalf of the 
defence. 
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47. But- before any action is taken in pursuance of the rules 

hereinbefore mentioned regarding pro- 
is token?"" ” ncti ° n bcforc any action secntion by and against a public servant. 

a public servant considering that a pro- 
secution should be instituted to obtain 'redress for some wrong 
which he has suffered in connection with the discharge of his 
official functions should, whether he proposes to conduct the 
prosecution on his own responsibility and at his own cost, or 
whether he desires that the case should be instituted in his uame 
under the orders and at the cost of the Government, submit through 
his official superiors a lull report on the whole ca«c to the Legal 
Remembrancer before taking any steps on the matter. On receipt 
, of such report flic Legal Remembrancer will submit the case with 
his remarks for the orders of Govermneul. 

48. When Government undertake the conduct of a case institut- 

ed by or against a public servant, the 
ccrncc?f at,on ° f dDty ° f olHccr ° 0D * Magistrate may deal with tire case in 

consultation with the officer concerned 
in accordance with tbo rules mentioned above or ho may. with the 
sanction of the Legal Remembrancer, delegate his duties to the 
officer concerned, on condition that the said rules are strictly 
observed. 

19. When tho case is conducted under rule 18 by the officer 

concerned he must do so at. a reasonable 
ont pw“ouS sanction? 0 bB * pcnt " ith ' cos t and must not incur expenses exceed- 
ing a total of.Rs. 250 without the previous 
sanction of tho ' Legal Remembrancer. No public servant who 
undertakes tho conduct, of a case instituted by or against him will 
be entitlod to recover from Government any expenses that lie 
may have incurred for this purposo unless he 1ms complied with 
these rules. 

50. Tho sanction hereinbefore mentioned should bo taken at 
_ , . , ’ , t each stage of the case, e.f/.. when a case 

Sachem to be taken at eichnugc. jf . eomn ?j, te(1 io thc Sossious J lU |p e 01* if 

there is an appeal to the Sessions .ludge or to tho High Court. 


V 
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Government Pleader and Public Prosecutor. 

BPMDSfnATICUf. 

DISTHICT 

Moutblj 

retainer. 

Dally rate ot 
fees lu crimi- 
nal cases. 

Bubdwan Duisiok. 

A. 

Rb. 

Re. 

Bind wan ... ... | 

Government Pleader ... 

100 

32 

Public Prosecutor 

50 


Hooghly ... ... | 

Government Pleader 

100 

32 v 

Public Prosecutor 

50 

25 

How ran 

Government Pleader and Public Prosecutor 

100 

32 

Midnaporc ' ... | 

(one officer). 

Government Pleader 

100 


Public Prosecutor 

50 

32 

Bnnkiirn 

Government Pleader and Public Prosecutor j 

75 

25 


(one officer). 



Birbhum ... 

Ditto ditto 

60 

25 

Pbksidesci Di\ :sion’. 




Jossoro ... ... 

Government Picador and Public Piosecutoi 

100 

32 


(one officci ). 



Khulna 

Ditto ditto 

75 

25 

Nadia ... ... | 

Government Pleader 

76 

... 

Public Prosecutor 

50 

i 25 » 

Murshidnbad ... 

Government Pleader and Public Prosecutor 

CO 

25 

Kajshaiu Division. 

(one officer). 



Darjeeling ... ... 

Government^ Pleader and Public Prosecutor 

,60 

25 

(one officer). 


/ 

Rflj^lmhi ... ... | 

Senior Government Pleader ... 

60 

25 

Junior Government Pleader ... 

50 

25 

Rangpur ... ... 

Government Pleader and Public Prosecutor 

100 

32 

(one officer). 



Dinajpur ... 

Ditto ditto 

60 

25 

Pabna 

Government Pleader ... ..1 

75 

25 

Jalpaiguri ... ... 

* 

Government Pleader and Public Prosecutor 

60 

25 

(one officer). 



Malda ... ' ... 

Ditto ditto ... 

60 

25 

Bogrn ... ... 

Ditto ditto 

60 

25 

Dacca Division. 




TVi nrtn J 

Government Pleader 

100 

... 

••• •«» l 

Public Prosecutoi 

75 

- 32 

Bakarganj ... | 

Senior Government Pleader ... 

100 

32 

Junior Government Plosder... 

50 „ 

25 

Faridpur ... ... 

Government Pleader 

75 

25 

Public Prosecutor 

50 

25 

Mymenamgh ... | 

Government Pleader 

Public Prosecutor ... ... 

100 

60 

32 

25 

Ciuttagono Division. 

Government Pleader ... ... 



Ohittagone* ... | 

75 

25 

Public Prosecutor ... ... 

50 

25° 

Nonkbnli ... 

Government Pleader and Public Pro- 

75 

26 

Tippera ... ... | 

secutor. 

Government Pleader 

60 

* 2u 

Public Prosecutor ... ~ « ... 

50 

26 


* Subject to special orders by Oorcrnm^nt. 










Hill of fees due to Habu > Public Prosecutor of , for conducting Sessions cates ( for criminal appeal^ 

during the month of 101 . 


>3 



Dated the of 101 . Sessions Judge . S/^na^ire''' / Public Prosecutor . 
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APPENDIX G. 

S. 

FORM 


From 


To 


The SUPERINTENDENT and REMEMBRANCER or LEGAL AFFAIRS, 
BENGAL. 

APPEAL No of 

CRIMINAL ai > PLICaTIOX H ~ of 

APPELLANT 

PETITIONER’ 


Sir, 

Please causo appearance to he entered on behalf of the Crown in the above- 
mentioned case. A short statement of the facts of the case and tho reasons for making this 
requisition arc given b»*low : — ^ r 



CHAPTER II 


Establishment. 


33. — Bengal Forest Cadre. 


The sanctioned scale o£ permanent establishment sanctioned lor 
the Forest Department in Bengal is as follows : — 


Imperial Forest Service- 


Conservator 

* ■ * 

-i 

Deputy and Assistant 


Conservators 

• • • 

10 

Provincial Forest Service — 



Extra Deputy Conservator 

i 

Extra Assistant Oonser- 


vators 


6 

Subordinate Foi'dst Service- 

— 


Rangers — 



1st grade 


, 2 

2nd „ ... , 

• • • 

3 

3rd „ 

• • 9 

7 

• 4th „ 

m • • 

11 

‘ 5 th „ 


7 

6 th „ 

••• 

• 5 

Depu ty 'Rangers — 



1st grade 

• lb 

12 

2nd „ 

• • » 

11 

3rd „ 

• • • 

12 

Foresters — 



1st grade 

• • • 

19 

2nd 

... 

21 

Forest Guards — 



1st grade ... , 


8 

2nd „ 


41 

3rd „ 


61 

4th ,) _ ... 


87 

5th ., ... 

• • • 

96 

6 th ,, ... 

• • » 

40 


Sanctioned in Government 
of India letter No, 412P. — 
126-9, dated 24th April 1913, 
as amended by Government 
of India letter No. 106F., 
dated 20th December 191o. 


Sanctioned in Government 
of India letter No. 412F . — 
126-9, dated 24th April 
1913. * 


) 

Sanctioned in Government of 
Bengal, Revenue Depart- 
■ ment, No. 12493, dated 23rd 
December 1915. 
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Sanctioned in Government 
of Bengal, Revenue Depart- 
ment, No. 2452T.lt., dated 
1st November 1912, as 
modified by No. 1020 M.R., 
dated 3rd December 1912. 


34.— Recruitment of Establishment. 

1. The recruitment of the Imperial and Provincial Forest 
Services is regulated by the Forest Department Code. 

2. Rules lor the recruitment of the Bengal Provincial Forest 
Service and for the selection of Bengal candidates for deputation 
to the Ranger service course at Debra Dun will be found under 
Article 24, Part I of this Manual. 

3. The qualifications subject to which appointment to the classes 
of Ranger and Deputy Ranger may be made by the Conservator 
will be found under Article 52 of this Manual. 

4. No special qualifications are prescribed for appointment to 
the classes of Forester or Forest Guard, but it is desirable that men 
appointed as Foresters should be sufficiently educated to be eligible 
for training at the Kurseong Forest School so that they may be 
deputed for training and become eligible for promotion. 

5. No special qualifications are prescribed for appointment to 
posts in Temporary Establishment. 

35> — Kurseong Forest School Rules. 

- * L — Constitution of the School. 

1. The School,' which will be under the administrative control 
of the Conservator of Forests. Bengal, is intended primarily for the 
instruction in practical forest work of the Subordinate Executive 
Establishment of the Bengal Forest Circle below the grade of 
Forest Ranger, and of men sent for instruction by Native States and 


Office fifttibliabmcnt. 

Superintendent 

Clerks 

Draftsman 

Duftry 

Peons 


Pay Us. 


1 

300—20—400 

1 

120—6—150 

1 

120 

2 

100 

1 

85 

1 

-80 f 

2 

70 

3 

60 

5 

50' 

5 

45 

8 

40 

5 

30 

4 

25 

1 

40—1—50 

1 

12 

4 

10 

4 

9 

15 

8 

8 

7 
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Zamindaris under the control, ol tlxe Government of Bengal. If 
vacancies exist after the requirements of the above have been satis- 
fied, private students may be admitted at the discretion of the 
Conservator and subject to such educational qualifications or prac- 
tical tests as he may require. Such admissions will -carry no 
stipend nor promise of future employment with them. Any 
alterations in the course of study or in the rules for admission of 
stqdents shall be subject to the approval of the Local Government. 

2. The Divisional Officer, Kurseong Forest Division, shall be 
Director of the School, in addition to his other duties. He will be 
assisted by an Instructor, who ordinarily will be an Extra Assistant 
Conservator of Forests of the Bengal Provincial Forest Service. 
The Director will be responsible for the supervision of the course 
of study and the accounts and correspondence connected with the 
School. The’ Instructor will be responsible to the Director for the 
discipline of the students and the upkeep of the School buildings 
and grounds. 


' 27 . — Rules for Admission . 

3. ' Subject to such increase as may be necessary hereafter the 
number of students admitted annually shall be 16. Of this number 
8 scholarships .shall be reserved for subordinates of the Forest 
Department and 8 shall be allotted, at the discretion of the Conser- 
vator of Forests, Bengal, to Native States and Zamindaris under the 
control of the Bengal Government 

4. Nominations of Forest subordinates to studentships shall be 
made by the Conservator of Forests, Bengal, Divisional Forest 
•Officers forwarding to him the names of men recommended not 
later than the 15th September in each year. Such recommendations 
shall be supported by medical certificates of physical fitness of 
recent date. Divisional Forest Officers shall not recommend men 
whose educational qualifications are insufficient to enable them to 
follow the course of instruction profitably. 

5. Studentships allotted to Native States and Zamindaris will 
be distributed by the Conservator of Forests, Bengal. Applications 
for such studentships shall be made to the Conservator of Forests : 
in the case of Native States through the Political Officers, and in the 
case of Zamindaris through the Commissioner of the Division 
concerned. Applications for private students must be submitted 
through a District Magistrate or a Divisional Forest Officer to the 
Director. 

6. Persons desirous of entering the School as private students 
must not be less than 18’ or more, than 25 years of age, and must 
submit the following certificates : — ’ ‘ 

t 

( i ) A certificate that the candidate is a native of India. 

, 1 (it) A certificate of age. . . . , 

i -v (iti) A health certificate in the form prescribed by article 49 .of 
• the Civil Service Regulations, signed by the Civil 

Surgeon of the district in which the Divisional Forest 

* * 
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Officer’s duties lie, and testifying to tlie candidate’s 
sound constitution, good vision and hearing, aud‘ general 
physical fitness for a rough outdoor life in the Forest 
Department. 

Note.— T his certificate should also state that the candidate bears on his body marks of successful 
vacoination or of &mall-pox. >. 

(iv) A certificate of respectability and good moral character 
from two or more persons whose social or official 
position can he accepted as a guarantee of reliableness. 

7. Forest subordinates deputed to the School will draw the pay 
of their grade subject to a minimum of Us. 25 * per mensem, and while 
on tour will draw travelling allowance in accordance with the Civil 
Service Regulations. Students from Native States and Zamindar ,s 
and private students will be required to pay in advance to the 
Director a sum of Rs. 50 to cover the use of quarters, stationery, 
instruments and sliuldaries while on tour. Also they must deposit 
with the Director a farther sum of Rs. 50 as security for good 
behaviour, which will be returned at the end of the course if .not 
confiscated in whole or in part, or utilized to compensate for any „ 
damage done, or for bills left unpaid by them. Students deputed 
from Native States and Zamindarls shall be paid by the Director, 
and such pay shall not be less than Rs. 25 per mensem with the 
corresponding travelling allowance as drawn by Forest subor- 
dinates. The States or Zamindaris concerned shall remit to the 
Director funds sufficient to cover the pay and travelling allowance 
of their students. ' Ordinarily such remittance shall be made 
quarterly in advance. 

* Vide Government of India, Revenue and AgrienUnro Department (Forest's), 297l\— 99-6, dated 

8rd April 1914. f 


III.— Course of Instruction . 

8. The course of instruction will be in English, and will extend 
from a minimum of 10 months to a maximum of one year, and will 
commence on the 1st November in eaclx year. The first six months — 
from the 1st November to the 1st May — will be spent in practical 
instruction in the plains forests of the Kurseong Forest Division, or 
such other Forest Division of the Bengal Circle as the Conservator 
of Forests. Bengal, may direct : during this part of the course'simple 
' lectures will be given by the Instructor in order to more fully 
explain the practical work. The remainder of the course will be at 
Kurseong with such excursions as may ,be necessary ‘to the hill 
forests of the Kurseong and Darjeeling Forest Divisions : ’during 
this part of the course regular lectures will be given by the Director 
and by the Instructor. Intermediate ' examinations will be held 
from time to time throughout the course at the discretion of the 
Director. The final examinations will take place at Kurseong 
dnring the last part of the course. These final examinations will 
be practical and oral, but written examinations to supplement the 
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oral test may, at tlie discretion ol the Conservator of Forests, Bengal, 
be ordered in Sylviculture, Protection 1 , ' Utilization, Hoads and 
Bridges, Buildings, Mensuration and Arithmetic, Accounts and Law : 
they will be held by two officers of the Imperial Forest Service 
deputed for the purpose by the Conservator of Forests, Bengal, 
with the assistance of the Director and the Instructor. 

9. The subjects taught during the course of instruction, which 
will be chiefly practical, will comprise — 

i 

I. Forestry— 

(a) Sylviculture, including forest management — 

(i) General, soil, climate, distribution of forests. 

- (it) Artificial regeneration — 

(1) Choice of species. 

(2) Collection, testing ami storage of seeds. 

(3) Direct sowing — 

(а) Conditions of success. 

(б) Season for sowing. 

(c) Preparation of soil. 

1 (d) Various methods of sowing. 

(4) Planting — 

(а) Season for planting. 

(б) Brief description of the different kinds of 
’ 1) hints as regards age, size, quality, etc. 

( c ) Density of planting; distribution' and number 

over the area. • i 

(d) Lifting plants and. protection in transit. 

(e) Nurseries and their management. 

, (/) Brief description of the various methods of 

planting, and conditions, under which each 
method is advisable. 

(g) Maintenance operations in plantations, weed- 
ings, cleanings and thinnings. 

t * s 

(Hi) Natural regeneration — 

The chief sylvicultural systems in use in the Bengal 
Forest Ciiclo, including the treatment of bamboo 
i forests. • ■ ? , 

(iv) Maintenance and improvement of forests — 

, ' Improvement fellings, thinnings, cleanings, climber 

cuttings. 
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(v) Working plans — 

Necessity for and simple application of working 
plans, illustrated from plans in force in the Bengal 
Forest Circle. 

(6) Protection — 

Demarcation and protection of forests from injuries caused 
by men, animals, insects, fires, and natural causes. 

(c) Utilization — 

(i) Major produce — 

Chief timbers and their uses. 

Felling, conversion, seasoning, transport, stacking 
of timber and fuel. 

Timber depdts and their management. 

(/A Minor produce — 

Bamboos, grasses, charcoal, rubber, lac, myrabolans, 
honey wax, silk, etc. 

II. Forest Engineering— 

(а) Survey. Plane-table, chain and prismatic compass. Esti' 

mation of areas from maps, reduction and enlargement 
of maps and laying out specified areas^on the ground. 

(б) Buildings. Materials used in and construction of rest- 

houses and subordinates’ quarters in the Bengal Circle. 
Preparation of estimates for the same. 

(c) Roads and bridges. Alignment with ghat tracer and 
Abney’s level. Laying out and construction of cart 
roads, bridle and foot paths. Construction of simple 
forest bridges. 

in. Mensuration and Arithmetic— 

Calculation of areas and volumes to the extent required by a 
Forest subordinate. 

IV. Botany— 

Elementary botany. Parts of a plant, methods of growth, re- 
production and germination. The collection, mounting 
and preservation of specimens. 

V Accounts— ' , 

Instruction in range accounts and the upkeep of control 
forms. 


Law— 1 ‘ 

The Forest Act and Rules under the Act. 




VI. 
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10. The following marks will bo allotted ior work during the 
course. The marks for practical work and conduct will be allotted 
by the Director. 

J Mink? 


"Forestry 


t Engineering.. 


t Miscellaneous 


{ Sylviculture ... 

Protection 
Utilization 
Survey 

Roads and bridges 
Buildings 

k Maps and d vawin gs 
Mensuration and arithmetic 
Botany 
Accounts 

l Law ... . ... 


Practical work throughout the course and conduct 
judged from the standard of suitability as a 
Forest subordinate 


250 

150 

100 

200 

100 

100 

100 

75 

100 

1U0 

75 


150 


1,500 

Note — 1 * One-third for Intcrmcdl itc ExnminntlonH 


Two-thirds forTina) ditto, 

t Two-thirds for Intermediate ditto. 

f One-third for Tinnl ditto 

% One-third for Intermediate ditto 

Two-third* for Final ditto 


11. Students obtaining not less than 55 per cent, of the marks 
for forestry, engineering and practical work and conduct, ancl 
50 per cent, of the marks in other subjects, shall be entitled to • 
receive a pass certificate. Certificates of having passed with credit 
will be given to students who in addition to the above obtain 
75 per cent, of the total marks including 80 per cent, of the marks 
iii forestry and engineering. Government students who pass with 
credit shall receive a stop in promotion on the occurrence of_ 
the next vacancy after they return to ordinary duty, provided 
that their work and conduct after leaving the School have' been 
satisfactory! 

' IV. — Disciplinary Rules, 

12. "Except with the special permission of the Director all 
students, including those deputed from Native Stales and Zamin- 
daris, shall live in the quarters provided while at Kurseong. 
Wives and families cannot be accommodated. The Director shall 
have the powers of a Divisional Forest Officer over all students, and 
in addition shall be empowered to suspend any student for gross 
misconduct or proved inability to profit by the course of instruction. 
Every such suspension shall be reported to the Conservator of 
Forests, .Bengal, without delay, who will order the removal of the 
student from the Scho.ol should he consider it desirable to do so. 

Government students must wear the uniform of their grade while 
at the School. Other students shall wear such uniforms as may he 
prescribed by the Director. 



112 


Instructions for regulating the admission of Mcmb r.s of the Sitbor- 

dinalc Forest Service in Bengal as Students at the Kurseong 

Forest School. 

A. — Vacancies in tiie class of Deputy Rangers ancl lower classes 
caused by deputations to the School may bo filled cither by sub. pro 
tern, promotions, or by temporary nppoiutmonts of qualified out- 
siders. All such sub pro lem. promotions and temporary appoint- 
ments will be made by tlio Conservator at his discretion, subject to 
the following conditions : — 

(1) The maximum cost of replacement shall not exceed 
Rs. 200 per mensem for the men deputed in each year. 

(2> Temporary appointments or promotions shall not be made 
to a higher post than that of tho ofiicor deputed. (Thus 
a temporary Deputy Ranger, second grade, may not be 
appointed in place of a Deputy Ranger, third grade, or 
Forester at the School.) ' 

(8) One temporary appointment or set of promotions only 
shall be given for each ollieer deputed. (Thus two 
Foresters or Guards may not be temporarily appointed 
for one Deputy Ranger at tho School.) 

B. — Should the Conservator decide to deputo a lesser number of 
Forest subordinates as students in any one year than is prescribed 
in the rules for admission to the School, tho maximum cost of 
replacements in the Circle will be reduced by Rs. 25 for each 
student below the number fixed. 

36.— Leave of absence in the Forest Department, 

Leave of absence in the Forest Department is regulated by the 
Civil Service Regulations, and ns provided in Article 841 (61. Civil 
Service Regulations, such leave may be granted by the authority 
whose duty it would be to fill the appointment if vacant. 

Under Article 8H (e), Civil Service Regulations, further powers 
have been delegated by Government to tho Conservator and Divi- 
sional Forest Officers. (See stntcmenfrof powers delegated under the 
Civil Service Regulations.) 

Notf. —Except in Uu <rn* of lcivi' oa nrg*nt private Affii r* or on m*dlcal certificate, an officer ahonld 
give at lent thrte month** notice oHntcnUon to apply for Uave—ndr Government Appointment Depart- 
ment Order No 8>“A.— 1) * dated 2nd Juno , 

37.— Rules regulating the grant oficasual leave and of 
permission to leave a station, district or charge 
during Gazetted holidays. 

1. Casual leave is not recognised by the Civil Service Regula- 
• „ , lions, and an officer absent on casual 

N ° 7HA ’ ***** leave is not treated as absent from duty. 

Tho grant of such leave is." however, 
subject to the conditions specified in the note to article 332 of the 

» f 
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Regulations. Government will make no arrangement to supply the 
place o£ officers itbsenfc on such leave. The officer granting the 
leave and the officer taking it* wilt be held responsible if the public 
Service suffers in any way lrom the absence of the officer on casual 
f leave. 

2. Casual leave may not be combined with any other kind of 
leave, and may not Extend to more than ten consecutive days 
in the calendar year. Ordinarily, it may not extend lo more than 
ten days in any one calendar year exclusive of gazetted holidays, 
If, in exceptional circumstances, the sanctioning authority grants, 
for urgent special reasons, a few days more than the ten days, 
the grant, with the reasons, must bo reported at once for the 
information of Government. 

If casual leave is taken in extension of gazetted holidays, those 
holidays must be counted as part of the leave. 

3. Casual leave should only he grunted for adequate reasons and 
Cannot be claimed of right or given when the interests of the public 
service forbid it. The concession of casual leave must not be 
converted into an unauthorized systom of privilege leave. Commis- 
sioners and Government officers of all grades must not allow the 
privilege to be abused. 

An officer who takes casual leave when on tour is not entitled to 
draw daily allowance during such leave. 

The officers empowered to grant casual leavo may also > grant to 
their subordinates leave of absence during holidays. 

In all cases in which tho officer asking for casual leave, or for 
leavo of absence during holidays, desires to absent himself from the 
-jurisdiction of the officer, empowered to grant- the request, this fact 
must be clearly stated in the application. 

4. Commissioners of Divisions require the sanction of Govern- 
ment to casual leave taken by themselves, and should report the 
grant of it for the information of the Board of Revenue. Other 
Heads of Departments likewise require the sanction of Government. 
The undermentioned authorities are authorized to grant casual leave 
to the officers named in (he following list : — 


Sanctioning authority 

* • 

« , i 

Conservator of Forests ... 
Divisional Forest Officers 


Subordinate officers. 

# * 

Deputy and Assistant Con- 
servators and Extra Deputy 
and 'Extra Assistant Conserva- 
tors. 

Non-gaze! tod and minis-' 
torinl office is of (he Depart- 
ment. 


oifice ° nit ^ rs ntay1>e granted leave by the bend of their 


* 
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C. Every authority which grants casual leave shall cause u 
register of such leave to be maintained in the following form. The 
register should he regularly examined by Inspecting officers. 

Column /. — Name and rank of officer to whom casual Jcavo has 
been granted. 

Column 2 . — Date on which leave begins and ends. 

Column 3; — Kemnrks. 


38, — Recess. 

* V 

Gazetted Forest Officers solely employed on the preparation of 

a working plan for a district or locality 
"'here outdoor work is impmticablc 
during the whole or part of the rainy 
season are allowed to spend up to two and a half months between 
the 15th June and 15th October in Darjeeling, provided that — 

(i) No travelling allowance is drawn by these officers for tlicir 
journeys to and from Darjeeling. 

(it) No travelling allowance is drawn by them for the period of 
their stay in Darjeeling. 

(Hi) Any clerical help which may he .required by them shall he 
, -furnished by the office of tho Conservator of Forests, 
Bengal, without any extra cost to Government. 

Tho Conservator may in the interests of the public service 

sumfnon or permit to come to his head* 
— Xn n ° T ' tioailors in Darjeeling for not more than 

’ ' two months in tho period 1st June to 

31st October any officer of the Imperial Forest Service, or any officer 
of tho Provincial Forest Service who is in charge of a Forest 
Division, subject to the following conditions: — 

(а) That the work of a Forest Division' will not suffer by the 

absence of the officer. 

(б) That no extra expenditure to Government is caused. 

(Officers must defray thoir own travelling expenses ns 
well ns the travelling allowance of any clerks or peons 
that they take with them). 

(e) That any officer shall be liable to bo recalled at nny time by 
the Conservator, and when so recalled 3hnll hear all costs 
of his journey to his head-quarters. 

39. — Character Rolls and Confidential Reports. 

1. The character rolls of Imperial and Provincial oflicers of less 
than 15 years’ service should be prepared in Form I (Adopted Form 
No. 18). ’ A separate sheet should ho devoted to each officer, and the 
_ , „ sheets should he placed together in a 

-^T<R , rf 2 KhSf|.’teinbI-r t ^?n. r,5f ’ T ‘ pasteboard character book labelled with 

the officer’s name and kept confidentially. 
Jtcinnrks on (1) administrative capacity, (2) technical skill, 
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w (3) physical capacity, (4) moral character should bo recorded once a 
year on 25th June. The rolls of officers in independent charge of 
Forest Divisions should be filled by the Conservator, and these 
officers in turn should fill in the rolls of their gazetted subordinates. 
No officer should have a “black mark” set against his name 
without being informed of it, in order that he may have an oppor- 
tunity of explanation and reform. For this purpose “ black marks ” 
or unfavourable opinions may be divided into three classes, viz : — 

(1) Remarks of so damaging a character as to indicate a course 
of official conduct which, if persisted in, must entail 
orders injurious to the officer affected. 

‘ (2) Remarks indicating faults in an officer’s official character 
, which may be remedied. 

(3) Remarks upon faults in the character of an officer which 
would not affect his claims to ordinary promotion or 
. higher emoluments, and which are not likely to bo cor- 

, > • rected by him. 

In communicating the substance of the remarks through the 
' proper channel officers who come under class (1) should be given a 
warning to the effect that serious notice will be taken of their 
conduct unless they show improvement, and those who como under 
class (2) should be told that it is hoped that the next year’s report 
will show that they have remedied the faults pointed out. It is not, 
however, intended that reasons for the opinions recorded should be 
stated, or that there should be any long and disagreeablo corre- 
spondence in this matter between the officer concerned and his 
, superiors. An officer subordinate to the Conservator is not entitled 
to demand reasons, and if any officer desires to know reasons he 
should be informed that any explanation he may have to offer will 
be submitted to Government with the Conservator’s remarks. 
Whenever, therefore, reasons arise for the grant of promotion, or of a 
personal a 1 lo wance, or for the stoppage of an inert ment, the character 
roll of the officer concerned should be submitted to Government in 
original in a confidential cover. 

With regard to officers of the Indian Forest Sorvice of 15 years’ 
standing and upwards this Government should be furnished not 
later than the 1st of Jane in each year with a report in Form II 
(Adopted Form 19) based upon the original character rolls main- 
tained in the Conservator’s office. 

2. Confidential character rolls will bo kept in Divisional Forest 

offices for all members of the Subordi- 
dauTrnh J«iy mt x No ' m ~ m ' nnte Forest Service and clerks. 

Confidential reports for the Rangers, Deputy Rangers and 1st. 
grade’ Foresters (if recommended for promotion to the class of 
Deputy Ranger) and for clerks on pay exceeding Rs. 30 per mensem 
(and junior clerks if recommended for promotion to t her grade on 
Rs. 35 per mensem) will be submitted by Divisional Forest Officers 
to the Conservator annually on tho lstJulyin Adopted Form No. 17. 



116 


Board’s Ttule«, IP 10, page 33. 


The communication to inferior officers of the remarks and 
correspondence of their superiors m author- 
ity and position is always a matter of 

discretion. 

If distinct ch irges are mule against officers, or special praise 
_ awarded to them, they will, as a matter 

oar ■ noa, ,pag« of course, b3 furnished with the remarks 

of their superiors ; but they have no right to demand a copy of 
every official report made concerning them. 

While discretion should be used in communicating copies of 

confidential reports it is desirable that 
77Ma£5°i6th No ' ,07 ~ subordinates should have their attention 

called to defects in their work and con- 
duct and that they should be warned by Divisional Forest Officers so 
that they may remedy the defects which are -recorded in their cou- 
'fldential reports. The substance of adverse remarks should be com- 
municated to the subordinate, and any representation ho may make 
should be recorded (in the case of subordinates whose confidential 
reports are submitted to the Conservator, the representation should 
be forwarded to the Conservator to be attached to the confidential 
. report containing the adverse remarks). Ordinarily no reply will 
be made to such representations ; they will simply be recorded. 

, 4. Further instructions regarding the principles to be observed 
in communicating to subordinate officers unfavourable remarks 
made by their superior officers aro contained in Resolution No. 1568 
—1595. dated the lltli September 1915 of the Government of India, 
Homo Department, and in letter No. 5189, dated the 26th June 1916 of 
the Government of Bengal, Appointment Department, forwarding 
that ‘Resolution. 


,40.— Rules for the grant of Medical, Certificates. 


- I. — The duty of granting medical certificates and of counter- 

signing certificates, under articles '833 
ssMoSSb* H °‘ 4K3 ‘ and 834 of the Civil Service Regulations 

' shall be performed by the Civil Surgeon 

of the district who will examine or countersign certificates relating 
1 to persons of all departments who belong to, or are employed in, his 
district. He shall on no account examine' or countersign a certi- 
ficate for a person attached to another district, except under the 
circumstances described, in Rule V.' In Calcutta such duties shall 
.be performed by the medical officer to whom the department to 
which the applicant belongs is allotted for the purpose. ’ 

Note— Under the orders contained in Government Tie solution No. lO^G Sledl , dated the 23rd July 
1910, the conntcrsiomat i r e of medical certificate* bv n Presidency Surgeon, ha* been dispensed Uith in cases 
' ot certificates given bv tue roe heal practitioners wno*c name* appear in the list of qualified medical practi- 
tioner* in Bontnl The lwt of qualified medical practitioner* will shortly be replaced by the resiste*' of 
medical practitioners to b3 maintained un lor the Medical Act, 1914 (Bengal Act til of 1914) 

>H. — An officer of Government, gazetted or non-gazetted, who 
is desirous of obtaining a medical certificate recommending l^aye. 


1 
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extension of leave or retirement, must apply with the cognizance 
of the h&icl of his office, or if he is himself the head of his office, 
of the head Of his department, to the Civil Surgeon of the district 
in which he is employed, or, in the case of railway employes, to the 
Chief Medical Officer of the lino. The certificate shall be granted 
whether the officer is gazetted or non -gazetted, in the form pre- 
scribed by article 828 of the Civil Service Regulations in the case of 
leave or extension of leave, and by article 417 in the. ease of retire- 
ment. In the case of leave or extension of the leave the Civil 
Surgeon or Chief Medical Officer may, if the patient is unable to 
travel to head-quarters, call upon one of the medical officers under 
him to ceitify, bub must himself countersign the certificate if satis- 
fied that it is correct. Jf the officer is employed in Calcutta, lie 
must apply to the medical officer to whom the department in which 
lie is employed is allotted. 

III. — Medical officers should be very careful to see that sick 
certificates arc not grauted until they are fully acquainted with the 
reasons that have caused the applicant to report sick, and that in 
no case is sncli a certificate granted until an application has been 
received from the head of the patient's department or office, or the 
’ patient can* produce an order from the head of his department or 
office 'to obtain’and submit a certificate. 

' IV. — When applicants are reported by their dcpartmintal 
superiors as 'having reasons other than or in addition to illness Cor 
applying lor sick leave, they should be kept under close observation 
to enable the medical officer to satisfy himself whether or not leave 
is absolutely necessary, aud his final decision should be based on 
the result of such Observation. 

V. — Officers on leave, who. while at a station other than that 
from which they went on leave, are desirous of obtaining au exten- 
sion of leavo on medical certificate, must apply, if in Calcutta, to 
the medical officer to whom tho department in whi6h they are 
employed or the department of the Secretariat to which they ai*e 
immediately subordinate is allotted, and, -if in tho mufti-sill, to the 
Civil Snrgcon of the district. In every such case it shall bo the duty 
of the -medical officer, beforo ho gnnts a certificate, to ascertain 
particulars regarding the applicant’s previous medical history, as 
well as' Whether he is really on leave, and tho district to which he 
"belongs ; and the fact that this has been dono shall be mentioned in 
the medical 'certificate. 

VI. — Candidates selected for Government service aud sent for 
medical examination by tho head of tho department or office for 
which tliey have been selected shall be examined free of charge. 

1 Such medical examination must bo made by the Civil Surgeon or - 
Chief Medical Officer himself. In Calcutta such examination shall be 
performed by the medical officer to whom the department has been 
allotted. • ■ , * 

VII. — Medical certificates granted to ‘ selected candidates lor 
employment in Government service will ordinarily be in the form 
prescribed by article 49 of the Civil Service Regulations. In the 



118 


case of candidates for the Provincial Services and in special cases, 
when required by the head of the department, the certificates shall 
be granted in the subjoined form : — 

I, * , do hereby certify that I have examined 

a candidate for employment in 

. His age is by his own statement 
years and by appearance years. 

(а) General conformation. 

(б) Yision. 

(c) Hearing. 

(d) Lungs. 

(e) Heart. 

(/) Liver. 

(<y) Spleen. 

(7i) Hernia, present or absent.t 
(i) Hydrocele, present or absent.! 

(7c) Glycosuria, present or absent.t * ' 

(l) Albuminnria, present or absent.t 
(m) Distinguishing marks. ' 

I 

1 cousider that he is of sound health and good physique, and 
capable of bearing fatigue and exposure, and that he is fit to enter 
the service of Governmeht.t 

I consider him unfit to enter the service of Government for the 
reason given att Place 

Date * * ' - 

[* Designation of medical officer. 

f Strike out “present” or “absent " in (A), (i), (X), and (f)» arid whichever of the concluding sentences 
does not apply.] , 

VIII. — In every case, if the opinion of the medical officer is 
unfavourable to the applicant, an appeal shall lie to a Medical Board 
and the decision of the Board shall he final. 

Notp —Appeal to the Medical Board under ibis rule mnat be made n ithin IGUay* from the date of the 
communication to the examinee of the result of the medical examination 

41.— ^Civil suits by op against Public Servants. 

> [Vide Government of Benzol Circular No. 1C49J., dated tbc 15th Stay 1915.), . 

» # * » * * 

V 1 l 

92. ’ A public servant considering that a suit should be institnted 
to obtain redress for some wrong whicli lie has'snffered in con- 
nection with the discharge of his official functions should, whether 
he proposes to institute the suit on his own resjionsibilicy and 
at his own cost, or whether he desires that the suit should bo 
instituted in his name under the orders and at the cost of the 
Government, submit, through his official superiors, a fall report 
on the whole case to the Legal Remembrancer before taking any 
steps in the matter. On receipt of sqcli report the Legal Remem- 
brancer will submit the case with his remarks for the orders ' of 
Government. 
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, 9,3. A public servant against whom a suit is instituted in respect 

to anything purporting to have been 
suit without notice. done by him in his official capacity with- 

out the notice required by section 80, Oivil Procedure Code, having 
been duly served on him, should, as a rule, move the Court to 
dismiss the suit, on the ground that it has been instituted contrary 
to the provisions of that section. 

94. When notice of an intention to institute such a suit is 

received by a public servant under sec- 

Proocdurc on receipt of notice. tloa 80 , civil Procedure Code, he should, 

whether he proposes to deal with the matter on his own responsi- 
bility and at his own cost or Whether he desires that it should be 
taken up in his name under the orders and at the cost of Govern- 
ment, submit a full report of the case with a statement of the 
action he proposes to take, for the orders of Government through 
the Legal Remembrancer and before the receipt of such orders he 
shall, if possible, avoid taking any steps in the matter. Nothing 
in tills rule, however, shall prevent him from entering into an 
arrangement for the amicable settlement of the case, provided that 
such arrangement is made subject to the sanction of Government. 

95. An officer preparing a report under Rule 92 or Rule 94 or 

presenting an application under Rule 93 
Awfatmcc of Government pjeadcr. shall be entitled to the assistance of the 

Government Pleader. 

96. When the Government undertakes the conduct <jf a case 

instituted by or against a public servant, 
the Collector may deal with the suit iu 

consultation with the officer concerned in accordance with the rules 
for the conduct of suits by or against Government, or he may, with 
the sanction of the Legal Remembrancer, delegate his duties to the 
officer concerned on condition that the said rules are strictly 
observed. 

When the case is conducted under this rule by the officer 
concerned, he must do so at a reasonable cost and must riot incur 
expenses exceeding a total of Rs. 250 without the previous sanction 
of the Legal Remembrancer. No public servant who undertakes 
the conduct of a suit instituted by or against him will be entitled 
to recover from Government any expenses that he may have in- 
curred for this purpose unless he has complied with these rules. 

97. Jt is to be distinctly understood that charges, the payment 
of which may be applied for under these rules, must be moderate, 
and that the Government does not bind itself to pay unnecessary 
expenses which the officer concerned may choose to incur. In petty 
cases an appearance in person will be often quite sufficient, and, 

.where this is so, the employment of a pleader is superfluous. In 
the same way requests for the payment of counsel will be enter- 
tained only under very exceptional circumstances. If counsel is 
not engaged on the other side, ordinarily counsel will not be 
employed at Government expense on behalf of the public servant. - 


Procedure, 
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98. The sanction hereinbefore mentioned should be taken at 
eacli stage of the case, e.g., when there is an appeal. 

* * * m • * 


42.— I.— Removal, Dismissal and Punishment of Govern- 
ment Servants. 


1. No order shall be passed inflicting upon any servant of 

Government the punishment of dismissal 
or removal, or in the case of 'servants or 
Government drawing more than Us. 10 a 
month, of reduction to a lower grade of 
pay, without the preliminary of a departmental enquiry. 

2. The record of such departmental enquiry will consist of a 
proceeding in the form n6ted below and shall include — 


Bcngrl Government Order 
No. 11 DOT. B , chtcd the 4th Jnne 190 1, 
a*< amended by its order No. 1065T — 
It. dated the 6th July 1911. 


(a) the framing of specific charges in writing against the Gov- 
ernment servant concerned, of which he shall be furnished 
with a copy and which he shall be called on to explain ; 
(&) the record of a memorandum of the evidence of the wit- 
nesses examined (if any). Such examination should, if 
there be no special reason to the contrary, be conducted 
in the presence of the accused, who should be given an 
opportunity of questioning the witnesses. Except under 
very special circumstances, no pleader or agent should be 
% allowed to appear either on behalf of Government or the 
accused, either befoie the officer who conducts the enquiry 
or any officer to whom appeal may be made ; 

(c) a reasonable opportunity to the accused of adducing his 
defence, which shall be reduced to writing, also the 
record of a memorandum of the evidence of any wit- 
nesses adduced by the accused in so far as their evidence 
may be relevant to the charge against him ; 

(rf) a recital of the accused’s pievious character as recorded in 
his service book or office records ; 

(c) a clear and definite finding upon each of the charges origin- 
ally framed against the accused ; 

(/) a clear and definite finding as to the punishment to be 
inflicted. 


3. When the orders for punishment are' passed by an authority 
other than the porson conducting the enquiry into the conduct of 
the Government officer concerned, it will be sufficient if the author- 
ity passing orders of punishment definitely records his agreement 
or disagreement with the person by whom the enquiry was con- 
ducted. 

4. The record is to be prepared as the cash is gone into : it is 
not to be written by a clerk after the case has been decided. 

5. When any orders of punishment have been passed, the officer 
punished shall be entitled to receive a copy of the order of pnnish- 
ulent free of cost and shall also be 'allowed to take a copy of the 
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jest of the records, paying for the copy at the usual copy rates or 
providing his own pajier and copyist. . 

6. Tho special attention of all officers is drawn to the rules 

prescribed under the authority of the 
Government of, India and reproduced in 
the margin. In accordance therewith 
they should base their findings and 
orders of punishment upon facts and 
inferences appearing in or deduced from 
the records, and the judgment should 
not contain confidential matters or deal 
with persons or topics not directly con- 
cerned with or at issue in the proceed- 
ings. With regard to such matters, 
subject of separate correspondence, Rule 
tho Records Manual will apply. 


(i) As a rule, only the substance of A 
decision should bo communicated to the 
officer concerned, with such statement 
of the ground* upon which it ia btihOtl an 
may be necessary for tho information 
of the officer and may be considered 
expedient, having regard to the clrcum- 
stances of tbo cubc; (U) Despatches 
from or to tho Secretary of State and 
correspondence indicating a difference of 
opinion between tho Local Government 
and the Government of India should 
only be communicated with the express 
permission of the Government of India. 

which properly form the 
23, Section IX, pagd 26 of 


7. The above instructions will not apply — 


(i) In the case of public servants — 

(а) who are judicially convicted of a criminal offence and are 

dismissed or otherwise punished solely with regard to 
the finding of the court, or 

(б) wlio abscond with an accusation pending against them. 

(it) When from facts elicited in a criminal case brought against 
a public servant, in which tho latter has not been con- 
victed, or in a civil suit instituted against him, it 
is apparent that his retention in tho public service is 
j primd facie no longer desirable. These facts may be 
used ns the basis of an order calling on him to show 
cause why he should not be punished by dismissal or 
otherwise. In such a case the officer concerned should 
have an opportunity of submitting his defence, and he 
should not be precluded from tendering such further 
evidence in support of his case as he may see fit to 
produce. 


8. An appellate authority should ordinarily deal, as is custom- 
ary, with those points only that arc raised or pressed in the appeal. 

f r 

Instructions for drawing up proceedings. 

Proceedings. 

The following sequence will be observed : — 

(1) Name, rank, and grade of officer 

proceeded against. Against 

(2) Each offence charged to be expli- 

citly set forth (pages to ). Commenced™., . 

(3) A memorandum of evidence to 

be recorded. Obncluded by Divisional 

Forest Officer. 

D S * >■ 
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(4) Defence. This must be reduced 

to writing. If a written de- 
fence is submitted, it will form 
part of the record. 

(5) Remarks. Here record com- 

ments on the evidence (pages 
to ). 

(6) Character of tho accused (pages 

to ). 

(7) Order will be recorded in the form 

prescribed (pages to ). 

(8) Orders, if any, regarding subsis- 

tence allowance, service for 
pension. 


Concluded by Appellate 
authority. 

Order of D. F. 0. 


Final order of Appellate 
authority. 


N.B. — If it in decided to prosecute, this will Date of ins no of Copy of 
bo noted as a prcli nionry order ; the final order order by D. F. O. 
being recorded when tho judicial proceedings, * 

including appeal, have been disposed of. 


Divisional Forest Officer’s Order. 


Divisional Forest Officer. 


Dated 


Conservator's Order. 


Conservator. 


Dated 

“ An appeal against this order lies to 
“ It must ho made wilhin 30 days from 


Name, rank and grade of officer proceeded against. 

Charges. 4 

(Charges mast ho specific. Each charge should be drawn up and 
separately numbered, and should give the date, occasion, and nature 
of the offence committed. A copy should be given to the officer 
charged.) 


Nnmbor. 

Particulars. 

* 

* 

- 
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Evidence. 


’ ^ t 

(A memorandum of evidence to be recorded : — When the full 
statements of witnesses have been recorded in English or the 
Vernacular, they should be attached to tho proceedings.) 


Charge number. 

Put ticulurn. 




Defence. 

(This may be recorded in abstract ; the full defence, if one is 
submitted in writing, being attached 'to the proceedings.) 

(If the officer charged can write, he should be permitted to sub- 
mit his defence in writing. In cases of illiterate men, the Divisional 
Forest Officer may record the defence.) 


Charge number. 

Plea. 

r 



Remarks. - 

(Here record comments on the evidence and defence.) 


% Chargo number. 


• 



Character. 

(Date of appointment. Punishments and rewards to be noted.) 









Order. 

t 

(Will be recorded in the lorm prescribed. Orders, it any, regarding 
subsistence allowance, service for pension, etc., should be given.) 


Charge number. 

Finding and sentence by Divisional Forest Officer. 




Order op the Conservator n of Forests. 


II. — Dismissal of Public Servants. 

1. In the circular letter from this Department No- dated 

the 21st June 1894, the Government of 
Government of indh No. lo-PaWi^ India enquired what rule was observed 
dated the u.th Juno 1895 ‘ with regard to giving Government 

i officers necessary information as to dis- 

missals of publiq servants ; whether any difference was made 
between cases whei'e re-employment is prohibited and whore it is 
not ; and whether in any case of dismissal in which it is decided 
to issue a public notification the cause which Jed to the dismissal 
is specified. The replies received to the letter of 21st June 
show tliat a uniform practice is not observed in the different 
Provinces in dealing with this matter. The Governor-General 
in Council accordingly, deems it desirable to state the general 
principles which should be observed in disposing of such cases. 

2. In the first place, His Excellency in Council desites to direct 
attention to the distinction that exists between the removal or 
discharge, and the dismissal, of a public servant. Removal from 
office for such a cause ns unfitness for the duties of the office need 
not usually entail any further consequences. It ought not to bar 
re-appointment to another office, for the duties of which the person 
may be suited, and it should not be accompanied by any subsidiary 
orders which would operate as such a bar or otherwise prejudice the 
person in question. Removal should ibe the penalty in all cases 
where it is not thought necessary to bar future re-employment 
under Government. 

3. In cases of dismissal, on the other hand, the effect of the 
order should be to preclude the dismissed officer from being re- 
employed. Ordinary cases of the dismissal of non-gazetted officers 
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need not be notified in the Government Gazette. As a precaution 
against the inadvertent re-employment o£ men who may have' been 
dismissed, it would be sufficient to rule that officers should ascertain 
whether an applicant for a post has been in Government service 
before, and should refer t.o his previous employer if the circum- 
stances connected with his discharge are not clear. The applic ini 
should be required to produce a copy of his character book or other 
record of service, and a person who succeeds in obtaining employ- 
ment by the concealment of his antecedents would obviously merit 
dismissal on the true facts being discovered. The sanction of the 
Local Government or Administration should always be required 
to the re-employment of persons dismissed. 

4. The dismissal of public servants should, the Governor- 
General in Council considers, be notified in the Gazette only in the 
foil jwing cases, viz., (1) when it is necessary to notify the public of 
the removal from service of an officer, whether because his appoint- 
ment was previously gazetted or from any other cause, and (2) when 
it is specially desired to exclude from re-employment in the service 
of Government of public servant who has been dismissed for a hein- 
ous offence, such as fraud or falsification of accounts. 

5. The reason for tho dismissal of a public officer should not be 
stated in the notification regarding his dismissal, even in cases in 
which a conviction has been obtained in a Criminal Court. It will 
be sufficient to announce in the case of any person whose dismissal 
will be notified in accordance with the principle laid down in 
paragraph 4 of this circular, that the Government has dispensed 
with his services, except in those cases in which ttye cause of 
dismissal constitutes a disqualification under the terms of the law 
regulating the tenure of a particular appointment, and it is for this 
reason necessary to couple with the announcement of the dismissal 
a statement of the grounds upon which it has been ordered. 

6. The Government of India leave it to the Local Governments 
to make such arrangements as they think necessary for securing 
that officers serving under them are informed what Government 
servants, other than those whose dismissals have been gazetted, 
have been dismissed. There is not before the Government of India 
sufficient evidence to show that it is necessary to communicate such 

. information between Provinces, if the precautions above mentioned 
are taken by officer when making appointments to vacant posts. 


43. — Rules regarding the presentation of Appeals and 

Petitions. 

i 

\ 

[Bengal Government Orders No, 2494, dated the 4tli December 1913 and No. 7878, dated 

, the 17tli August 1914.] ( ,, 

Rule 1 . — Officers of Government belonging to the Provincial and 
- Subordinate Civil Services and officers of 

.Provincial and Subordinate Servicer. gimilar atat a 8 ot l ier Departments, who 

are appointed by Government, shall have the right of .preferring an 
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appeal to the Government of India, in cases where the Local 
Government has passed an original order which materially affects 
the position of the appellant in the public service, t i .g^ against 
orders of dismissal, suspension or degradation. But no appeal shall 
lie against the refusal of the Local Government to grant any pen- 
sionary or other concession which cannot be claimed under law or 
rule, or against an order of the Local Government acting as an 
appellate court. 

Explanation (/). — “Subordinate ” services do not include “ ministerial M officers as defin- 
ed in Article 36 of the Civil Service Regulations (6th edition), or executive officers in superior 
service whose appointments arc made by the Board of Revenue or the Head of a 
Department. 

Explanation (2 ). — An 41 original otder.* in this as in the following rules includes any 
variation of the orders appealed againbt, resulting in a material disadvantage to the appellant, 
in excess of any disadvantage contained in the order appealed against. 


Non-gazotted executive officers. 


Rule 2 . — The api>eal to the Government of India under Rule 1 
must be made within six months from the date of communication 
of the order of the Local Government to the appellant. 

Rule 3 . — Executive officers in superior service, whose appoint- 
ments are made hy the Head of a Depart- 
ment, shall have the right to prefer a 
single appeal to the Local Government in the Department concern- 
ed or to the Board of Revenue, whichever is the controlling author- 
ity or the Head of the Department, in cases in which the Head of 
Department has passed an orignal order which materially ailects 
the position of the appellant in the public service, e.g., orders of dis- 
missal, removal, suspension or degradation. But where the Head of 
a Department has acted as an appellate authority in respect of any 
orders passed by a subordinate officer, which the latter is competent 
to pass, snch decision shall be final, except in the case of officers 
drawing more than Rs. 100 per mensem, to whom a second appeal 
will he allowed. 

Rule 34. — Rule 3 should apply mutatis mutandis to executive 
officers in superior service whose appointments are made hy the 
Board of Revenue and to the right of such officers to appeal against 
orders of the Board. 

Rule 4 . — All ministerial officers, to whatever branch of the Ad- 
• ministration they may belong, shall have 
Ministerial officers. the right of preferring a single appeal 

from an order of dismissal, removal, degradation, suspension or 
stoppage of promotion or of increment of pay, to the authority 
immediately superior to the officer who originally passed such 
order, that is to say, an appeal from an order originally passed hy 
any officer subordinate to a District Officer shall lie to the District 
Officer, from orders originally passed hy a District Officer to the 
Commissioner of the Division or the Head of the Department, as the 
case may be, and from an original order by a Commissioner or a 
Head of a Department to the Board of Revenue or to the Local 
Government, whichever is the controlling authority in the subject 
concerned, and from an original order passed hy , the Board of 
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Revenue to the Local Government. Ministerial officers on a pay of 
more than Rs. 100 a month shall have the right of preferring a 
second appeal (l) against an order of dismissal or removal, or (2) 
against an order of suspension or degradation or stoppage of promo- 
tion or of increment of pay, when the period in respect of which 
the order is passed exceeds six months : 

Provided that no appeal shall in any such case lie to the Govern- 
ment of India ; 

Provided also that an order passed on appeal by the Board of 
Revenue or the Head of a Department or a Commissioner of a 
Division shall, in the case of an officer whose service is superior and 
who draws pay of less than Rs. 50 a month, be final. 

Rule 5. — No appeal as of right shall lie against an order declin- 
ing to give an appointment or promotion to a particular individual, 
or affecting a transfer or an extension of service. 

Rule 6. — The order of the Local Government shall be final in the 
case of dismissal, -degradation, suspension or stoppage of promotion 
or increment of pay of the ministerial officers belonging to any 
Department of the Secretariat. 

Rule 7. — All appeals under Rules 3, 3 A and 4 must be preferred 
within the period of two months from the date of communication 
of the order to the appellant. 

Rule 8. — Every petition of appeal by a Government servant 
against an order of a superior officer must be properly authenticated 
by the signature of the petitioner and presented to the appellate 
authority through the officer against whose order the appeal is 
made. Petitions' presented to the appellate authority direct will be 
invariably returned for presentation through the proper channel. f 

Rule 9. — Every petition of appeal by a Government servant 
against an order of a superior officer shall be accompanied by a 
copy of the order appealed against. 

Rule 10 . — The officer to whom a petition of appeal is presented 
by a Government servant shall invariably forward it to - the appel- 
late authority with the least possible delay and ordinarily within a 
week. The petition should be copied on half margin and in the 
margin should be noted the observations of the officer whose order is 
appealed against on the allegations and contentions contained in the 
petition, special attention being drawn to any that are being put 
forward for the first time and to the existence or non-existence of 
any materials in the records bearing on them. 

Rule 11. — Petitions of appeal by Government servants and ex- 
Government servants submitted ‘ under these rules need not be 
stamped. 

Rule 12. — Applications and petitions when presented to Commis- 
sioner or to the Board with a request to exercise some power of 
revision conferred on the'm by any law, or by any rule having the 
force of law, are liable to stamp duty under the Court Pees Act, VII 
1 of 1870. 
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Rule 13. — Menial and other servants of Government in inferior 

_ . service shall have the right of only one 

Govern tnent nervant, » Inferior eervfce. appcnl f rom an order of dismissal, remov- 
al, suspension or fine to the authority next above the officer who 
passed the order. 

Rule 14. — Any combination for the purpose of memorializing any 
authority to which the memorialists may be subordinate is forbidden, 
but officers may join in submitting combined memorials when the 
matter about which they wish to petition is not connected with 
their position as sei’vants of Government. 

Rule IS . — Petitions may be withhold by the Board of lie venue, 
Commissioner, District Officer or Head of a Department to whom 
they are presented or forwarded on any or the following grounds : — 

(1) When a petition is illegible or unintelligible. 

(2) When a petition contains disrespectful or improper 

language. 

(3) When a previous petition on the same subject has been 

disposed of by the authority to which it is addressed 
(unless a second appeal lies to a higher authority) and 
the petition discloses no now facts or circumstances 
which afford grounds for a reconsideration of the case. 

(4) When the petition is an application for pecuniary 

assistance by a person manifestly possessing no claim. 

(5) When a petition is an application for employment in a 

post to which appointments are made by Departmental 
or District Officers, or is a inquest for exemption from 
the provisions of any law or rule prescribing the 
qualifications to be possessed by persons in the service 
of Government or by persons engaging in any pro- 
fession or employment. ' 

(6) When a petition is an appeal from a judicial decision 

with which the executive Government has no legal 
power of interference, but in the caso of petitions of 
this nature, where the caso is one in which the Govern- 
ment is a pnrty to a civil suit or where the petition is 
practically a prayer for mercy or pardon, the petition 
should not be withhold. 

(7) When a petition is addressed by an officer still in the 

public service and has reference to his prospective 
claim to pension, except as provided in article 915 of 
the Oivil Service Regulations (5th edition). 

(8) ' When a petition is an appeal against an appellate order 

in cases in vrliich no further appeal lies. , 

(9) When a petition is an appeal against the non-exei*cise by 

a Commissioner, District Officer or Head of a Depart- 
ment of a discretion vested in him by law or by 
rule. 
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( 10) When a petition is an appeal against a decision by an 
• officer or any local munici pill or other authority which 

by any law or rule having the force of law is declared 
to be final. 

(11) When a jietition is an appeal or application in a case for 

which the law provides a definite specific remedy or in 
regard to which the time limited by law for appeal or 
application has been exceeded. 

(12) When the petition is an appeal against an order of a 

Commissioner, District Officer or Head of a Depart- 
ment and is made more than two months after the 
communication of such order or decision to the peti- 
tioner without satisfactory explanation of the delay. 

(13) When a petition relates to a subject on which a Commis- 

sioner, District Officer or fiead of a Department is 
competent to pass order's, and no previous application 
for redress has been made to him. 

(14) When a petition does not comply with the requirements 

of any of the foregoing rules. / 

Rule 16 . — Bach authority empowered to withhold petitions 
under Rule 15 shall maintain a list of petitions so withheld in the 
form given at the end of these rules. Extracts from this list for the 
previous six months shall be forwarded on the 1st April and 
1st October — 

(а) by District Officers to the Commissioner if the petitioner 

is subordinate to the Commissioner, or to the Head of 
the Department concerned, if the petitioner is sub- 
ordinate to the Head of a Department and not to the 
Commissioner, 

(б) by Commissioners and Heads of Departments to the 

Board, if an appeal lies to the Board, or the power of 
revision is vested in the Board; and ih other cases to 
Government, 

(c) by the Board to Government in respect of petitions with- 
held by the* Board. 

These lists should be scrutinized by the authorities to whom 
they arc submitted. They need not be forwarded to higher 
authority, but such action as may be deemed necessary should be 
taken regarding any petition which appears to have been withheld 
on insufficient grounds, or in respect of which further enquiry is 
considered desirable. " 1 

Rule 17 ; — When a petition of appeal preferred by a Government 
servant is being considered, it shall be dealt with, as far as possible, 
on the original record, which shall invariably be sent with the 
petition, together with the half margin report required under 
Rule 10. Further special report should be called for only in 
exceptional circumstances, and when this is done, the special points 
in regard to which a report is called for should be indicated. 
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Rule IS . — The Local Government reserves to itself the power of 
revising not only nil cases of flagrant irregularities, but nlso cases of 
material injustice. Similar power of revision is vested in Commis- 
sioners of Divisions and in the Board of Revenue by section 4 of 
.Regulation 1 of 1829 and is not affected by these rules ; also in the 
Commissioner of Excise under Act I (B. B. & A.) of 1910, so. far as 
that Act applies to the particular case. 

Note.— Tho Board i« entitled to exercise its supervision orer a subordinate authority whether there 
m an appeal to the Board or not At the name time the Board will not excrebo its poucr of revision so ns 
to rentier nugatory the provision* of the rule* in regard to finality of appeal, when there i* an apt* al 
provided for by the rule*, that appeal can be inule and the Board *111 exercise its ordinary appellate 
jurisdiction, and will excruno the jurisdiction in the ordinary m inner In which appeals are dealt with. 
Where there i* no appeal provuW, the Board tall recogtiiic the (act that thm in no appeal ; and If a cafe 
is brought before it by an appeal, w here no appoil exms it will refnM to deal with th* case in its appellate 
jurisdiction altogether. If. ho we \ or, in any way, n case come* before the Board where t ho order is clearly 
ko wrong as to necessitate Interference on the part of the Board in the exercise of their rcvjolonal authority, 
thcJJoard will interfere Tho grounds for inletfi-renco in rcvhion are different from tho«* governing 
appcaR Tho mere fact that the appellate or rerRoanl authority may taWoa different s Jew of the case 
from that which is taken by the authority appealed ogamst docs not justify the former authority In 
interfering with the latter authority on an appeal nliecc no right of appeal exists If the order appealed 
against in not an unreasonable one, or do»s not, from some impropriety in it, call clearly for Interference, 
no interference ought to tako place. The intention of tb* rule ought to be carefully consmed. It should 
be noted by Heads of Departments under the Board that powers of revision should be cxcrcbcd by them m 
the manner laid down in the foregoing Instruction 


Rule 19 . — Nothing contained in the foregoing rules shall 'ho 
construed to interfere with tho powers of the LocalGovornment in 
respect of memorials addressed to tho Government ^of India under 
the orders contained in Home Department Notification No, 147, 
dated the 19th January 1905. 

Note 1 —These rules do not npph to ministerial officers attached to tho Civil Courts nor to officers of 
the Police Department other than the ministerial officers of that department. The appointment, 
punishment md removal of th* form»r olm of offiier* are regulated by th» provisions of Chapter VI of tho 
Bengal, North-West Province and Assam. Civil Courts Act. 1887, while separate rule-* have been framed (or 
officers of the Police Department other than ministerial officers. 

Note 2 —These rnlos apply to public servants, whether in permanent or temporary employ. 

Notp 3 —For definitions of “Inferior” and •* superior service” tee article* 39d and 3U7 of the Civil 
Servlco Jlcgulations (6th edition). 


[Form referred to in Rulo 16 above.] 


Statement of memorials addressed to the withheld hi/ the 

during the half-year ending 19 . 

[Rulo 15 of the Rules regarding presentation of appeals and petition*.] 


No. 

1 

Nam© and j 

nsltlenc* o( 
tmmorlnlUt. 1 

Date of 
memorial. 


Subject of 
memorial. 

1 

1 Buie under 
which 
withheld, 

1 

Number 
and flair 
of pre- 
view i 
order 
paw'd. 

nruAiixa. 

1 

9 | 

3 

4 

6 

C 

7 

a 

i 


- 


i 

! 


1 

i 
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44.— Office Establishment. 


The appointment, promotion, reduction, dismissal, removal and 
the acceptance of resignation of membors of the office establishment 
in the Forest Department in Bengal rests with Divisional Forest 
Officers in the case of appointments on Rs. 30 per mensem or less, 
and in other cases with the Conservator. 

45.— Confirmation of Subordinates. 

No subordinate officer, whether on probation or officiating, may 

be allowed to remain unconfirmed in the 
conaervator’s circular i>o iso, dated p'orest Department after having com- 

li u} * pleted a term of two years' service in 

any capacity. Divisional Officers will report on any probationer 
serving in their Division as soon as his service reaches six months 
as to whether (1) his services should he retained, (2) ho should be 
allowed an extension of probationary service, or (3) his services 
should he dispensed with. 

46.— Limit of Tenure of Appointment (Ministerial Officers). 

* 

No ministerial officor holding a responsible position and dealing 

with accounts and money is to be allow- 
dataflsth A”guHt c r« 89 ! rculi ‘ rNo ‘ 10F ‘’ e< * to hold his appointment uninterrupt- 

' edly for an indefinite time. After 
holdingit for aoven years he mast either he transferred to another 
appointment, either in the same or another office or department, or 
he required to go on leave for a period of at least throe months. 


47.— Transfer of Subordinates. 


India Government Circttlat Ko, #F M 
dated 17th May 190G. 


(1) Transfer of officials from the per- 
manent to a temporary establishment 
either in tho public interest or in order 
to give promotion to deserving individuals should not bo made. 

(2) It is the duty of a Government officer who wishes to transfer 
his services to a different Government office or department to obtain 
the consent of the authority which appoints to his existing post 
„ , „ „ beforo taking up the new employment. 

0iMUlarNo 2CF ” If he takes up the new employment 
, ' without such consent, ho commits a 

breach of discipline and is liable to bo punished, in the last 
resource, by dismissal from his former post and subsequent loss of 
pensionable service. Resignation of his former appointment will 
not, it should be noted, protect hi in from (his penalty. 

In granting or- withholding consent to the acceptance by a 
subordinate of other Government employment, the head of an 
office or department must Consider whether, the transfer will bo 
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consistent with the interests of the public service. Permission 
should not be refused, however, without strong reasons, which 
should be recorded in writing. 

The head of an office or department shall not employ, either 
temporarily or permanently, an officer whom he knows or has 
reason to believe 'to belong to auother establishment without the 
previous consent of the head of the office or department in which 
lie is employed. In the rare cases in which, for reasons which are 
satisfactory to the new employer, an officer cannot obtain the 
required consent before taking up the new appointment, the 
'employment may be made conditional on consent being obtained at 
the earliest opportunity. 

The foregoing instiuctions apply equally to officers on leave, 
whether with or without allowances. All leave allowances must 
ipso facto cease on the taking up of new employment, other than 
work of a purely casual nature. 

48. — Special Revenue Station Officers in Sundarbans 

Division. 

This is a non-pensionable establishment and consists of 15 

appointments, each on Es. 30 rising by 
_H, n d^cdre“ctTbermf 43T - yearly increments of Es. 2-8 to Es. 100 a 

month. The members of this establish- 
ment, besides getting privil ege leave like members of the perma- 
nent staff, will be entitled to furlough and medical leave under the 
rules of the Civil Service Eegulations which apply to permanent 
officials of a corresponding class. Absence on furlough or on 
medical leave will count as service for increments. The rate of 
pay allowable during such absence will be half the pay drawn 
at the time of departure, or the balance available after providing for 
the pay' of a suitable substitute, whichever is less. These officers 
will be required to contribute to a Provident Fund at the rate of 
12 A per cent, of their pay. The amount to the credit of each officer 
in the fund will be regarded as a security deposit, which will not, 
however, necessarily be sequestrated when a man’s services are 
dispensed with. The contribution of Government to the Provident 
Fund will not exceed compound interest at the rate of i per cent. 
The accounts of this special Provident Fund will be kept by the 
Accountant-General. 


49. — Uniforms. 

BULKS FOB THE WEABING OF UNIFOBMS BY SUBOBDINATE FOBEST 
' OFFICEBS. 

Approved in Government Order No. 1737 T. — i?.. dated 30th Septem- . 
‘ ber 1910. 

1. All native subordinates in the Bengal Forest Service are 
required to wear a uniform when on duty according to their rank. , 
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2. The uniforms worn shall consist of the following:— 

(a) For Rangers. 

Cap.— Round, khaki coloured cap, with the letter “ R” in centre 
workecUu green silk thread with a leaf worked on either side. 

Tunic . — Of khaki drill (khaki serge in winter if preferred), with 
silver thread' round the collar and cuffs, and flat, silver-plated but- 
tons with “ F. R.” 

Riding breeches or hnicker bockers — Of khaki drill. Plain belt 
with small, silver-plated clasps. Putties or brown leather gaiters 
should be worn. 


* (6) Deputy Rangers. 

Cap.— Round, black cap with letters *• D R.” in wliilo metal. 
Tunic . — Khaki drill or khaki serge, with red worsted thread 
round collar and cuffs, with flat brass buttons with letters •* D. R ” 
Knicker bockers — Of khaki drill with patties. Belt — leather 
with brass clasps. 


(c) Foresters. 

Same as above, but with the letter “ F’* instead of “ D. R.” 

(d) Revenue Station Officers. 

Plain khaki drill suit and trousers, and plain leather belt. 

isom — A. helmet of the pjgptlckcr type covertxi *itb green ahikm olnth may be worn ns a protec- 

tion nprvinfit the suu by such of the above establishment us arc willing to provide it at their own expense, 

(e) Forest O-uards. 

In the plains— khaki cloth pagries with green fringe at either 
end. 

Tunic — Khaki drill with greeu worsted thread round collar and 
cuffs, and letters “ F. G.” in white metaL on the collar. Plain fiat 
white metal buttons. 

Knicker boclcers or shorts — Of khaki drill, or khaki-coloured 
dhoti and khaki-coloured putties. 

Belt— 01 brown leather with Forest Department and name of 
Division on the badge. 

In the hills— khaki serge cap (shape similar to that worn by the 
Darjeeling Police) with a large green knob on top. In summer a 
khaki drill tunic, and in winter a khaki serge tunic, knickers or 
shorts, and khaki-coloured putties. 

— Forest Guards will be supplied with a klrakri. 

* (f) Orderlies and Office Peons. 

Uniforms similar to that of Forest Guard, but without letters * 
“ F. G on collar. 
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( q ) Chau/cidars ; DAJc-wallahs, and Fire Patrols. 

Pagri same as that of Forest Guard. Plain khaki drill or cotton 
jumper and belt. Knicker or dhoti of khaki cloth. 

(/t) Khalasis on Steam-launches. 

Thin blue jumper, pantaloons, and marine caps with name of 
launch on ribbon. 

3. Uniforms will be supplied once annually at the cost of 
Government to all officials drawing less than lis. 30 a month. In the 
hills serge and khaki drill suits will be supplied in alternate years. 

4. In order to control the cost of uniforms supplied it is ruled 
that uniforms will only be supidied once a year in October or 
November, and tue cost should not exceed the following: — 

Suits Including Buttons. 

Deputy lianyers and Foresters. 

Rs. A. 

Khaki serge ... ... ... 12 0 

Khaki drill ... ... ... 7 0 

Revenue Station Officers. 

(To last two years.) 

Khaki drill ... ... ... 6 0 

Forest Guards. 

Khaki serge ... ... ... IU 8 

Khaki drill ... ... ... 5 8 

, Fire Patrols. ' 

Khaki cotton ... ... ... 2 0 

* Launch Khalasis. 

.Blue cotlon ... , ... ... 2 8 

Head Dross, etc. 

Deputy Rangers and Foresters ... ... 2 0 

Forest Guards, Chaukldars, eto, 

Pagries * • ... ... ... 1 0 

Forest Guards* caps ... ... ... 1 8 

Belts * ... * ... ... 1 0 

Oliapras t ... ... ... 1 8 

Khukrics ... ... ... 3 '0 

Putties (when desired) ... ... ... 10‘ 
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5. Officers on probation and officiating will not be provided 
with suits at cost of Government. They will be required to appear 
in khaki-coloured clothes and .will be supplied with belts and arms 
only. Officiating officers may make their own arrangements with 
officers going on leave. 

(i.< To prevent impersonation ‘of Forest officials all subordinates 
quitting the service will leave or send their uniforms to the 
Divisional Office. In the case of uniforms in good condition which 
are private property endeavours will be made to dispose of them 
at a fair price to probationers, elc.. crediting the same to the 
owners. 

7. All uniforms will be obtained either from the Muir Mills, 
Cawnpore, or ‘ where good tailors are available will be made 
up of good khaki drill to be purchased from Spinner & Co., 
Bombay. 

50 . — Security required from Forest Subordinates. 

(1) Rules for taking Security from S ubordlnato Forost Officers. 

[Approved in Government Onlere No. H35, dated 27th February 189fi, No 3711 , dated 14th Sep teaibor 

18%, No. 40G1* chted 27th October 18%, No, 2311 T.— U , dated 25th September 1903, and No, 988T,— > It,, 

dated I7tb July 1915 ] 

The following rules relating to the taking of security from 
officers of the Subordinate Forest Service, that is to say, Bangers, 
Foresters, Guards, and other subordinates, clerks and peons, are 
prescribed in supersession of previous ordei’s on the subject. They 
apply to all officers, whether holding permanent or' officiating 
appointments: — 

1. Every officer through whose hands public money passes is to 
furnish security. The scale at which security is to be taken from 
Head Clerks of Forest Divisions, Forest Rangers, and Foresters is 
givon below *. — 

Head Clerks of Forest Divisions not less than Rs. 500 ordinarily 
and Rs. 1,000 in special caRes, with the approval of the Conservator. 

Forest Rangers, Rs. 1,000, and, when in charge of revenue 
stations. Rs. 2.000. 

Foresters, Rs. 500, and, when in charge of revenue stations, 
Rs. 1,000. Provided that this rale does not apply to forest guards or 
office peons whose case is covered, by the next following rule. 

2. Forest guards and office peons may (at the discretion of the 
Divisional Forest Officer under whom they ai’e employed)' be requir- 
ed to furnish security in the form of Post Office Savings Bank 
deposits to the amount of Rs. 50 in each case, in a single payment, 
or by monthly deduction from pa y of not less than one rupee, till 
the amount of fifty rupees has been completed. 

3. Alt officers who have to famish security in excess of Rs. 500 
shall give it in the form of Government promissory notes, or in 
cash. If it is given in cash, the Snm will be invested in as many 
Government promissory notes as it will purchase, the balance, 

E 
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if any, being placed in the Savings Bank as a security deposit 
(Government Order No. 4061, dated 27th October 1896;. 

4. Officers who have to give security of Rs. 500 and under, shall 
give it in the form of Post Office Savings Bank deposits. 

5. If an officer is unable to furnish the full amount of security 
due from him in a single payment, he may, at the discetion of the 
Conservator, be permitted to pay it by monthly instalments of not 
less than one-fourth of his pay. 

6. House proporty may in no case be accepted as security. 

7. No officer appointed after the date of these rules to any post 
requiring security will be permitted to furnish it in the form of 
landed property. 

8. Officers who already gave security in landed property will bo 
required to set apart 25 per cent, of their salaries in order to provide 
security in the form of promissory notes or Savings Bank deposits. 

The security given by them in landed property will remain in force 
until the requisite amount has been made up by deductions from 
their pay. * ,, 

9. The form of security bond* annexed to these rules is prescrib- 
ed for treasurers. This form is also to be taken as a model in other 
cases in which security is required from officers having charge of 
public money. In such cases the nature of the office may be such as 
to call tor modification in the -working of the form, but it is impor- 
tant that tlioro should be as little difference as possible in the nature 
of the obligation of the signatories to the bond, and the interest of 
Government must, in evciy instance, be fully socured. 

* The form is not reproduced in this Xanual, as it is a standard form ( Adopted Forett 
Form So 25) 

10. Promissory notes and Savings Bank deposits lodged as 
security shall not be returned until after six months from the date 
of vacation of the office, but security bonds should be retained 
permanently, or until it is certain that there is no necessity for 
keeping them longer. 

11. Public securities lodged with Government officers as a 
guarantee for the due performauce of official duties are to be 
endorsed over and remitted to the “Comptroller-General, the 
Accountant-General, Bengal, or the Comptroller, Post Office, as the 
case may be, as laid down in the Resolution of the Government of 
India, Department of Finance and Commerce, No. 3880A., dated 6th 
July 1908.” 

ote — Government promissory notes n ben deposited for a period not exceeding 12 month*. or when 

deposited for a longer period daring which it is not desired to 
Btogftl Govern me at lit* er So, SvOO, dated draw interest, shall romiin in the name df the depositor and be 
the loth April tsCft* * deposited in t no nearest "nil Treasury for safe custody by the 

olacer rccolving the deposit 

12. Security bonds given on plain paper by ministerial officers 
are exempted from payment of registration fees. 

13. The security bonds of all officers are to be sent for safe 
custody to the Inspector-General of Registration. They~should be 
sent in registered covers, and copies on plain paper should be 
retained in the Forest Office for reference, whenever necessary* 
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14. A ! register of securities is to bo kept in the following form 
in every Forest Office : — 


No, Name or Officer, 


UesUrna. Amonuiof Nature of VMnoof 

tfon eccuilty security wrarltv D A l ° of 

uon ’ furnished, pajablo. furbished, bona * 


Dato of 
despatch 
10 

Inspcator* 
Ooofml 
of Regis 
Uatloo. 




(2) Method of dealing with Security Deposits. 

Amounts received from the Forest subordinates as security 

deposits should not appear in the divi- 
sional cash book at all. but should bo 
ami Accoontnni-6cnr>rni, Bengal’s placed in the Government Post Office 
No. wr., anted .a DoeemW i 9 oo. Saviugs Banks in the name of the Divi- 

sional Forest Officer to whom the securities are pledged in accord- 
ance with the Savings Banks Rules. 

A 'Register of Security Deposits, distinct from and outside the 
regular accounts, should bo kept in every Divisional Office. In this 
register should bo posted all deposits in the Savings Banks and all 
withdrawals therefrom for the purchase of, Government securities in 
favour of the parties concerned, as well as the amounts remitted to 
Comptroller-General and balances received back from him afler 
purchase of securities. 

The balances as shown in the pass books, exclusive of interest, 
should ho verified periodically with those in the Security Deposit 
Register. 

Care should be taken not to post the interest realized on Govern- 
ment securities in the above register. 

All transactions connected with fho payment of interest on 

Govornmonl promissory notes should 

thci 2 A t xovmbTH 98 . No ' a47<, ' datc<l ll PP ear i * 1 the accounts. On receipt of 

tho warrants authorizing payment of 
interest, the amounts thereof should be entered in the divisional 
cash-book under tho head ** Suspense," and payments made to tho 
subordinates to whom' tho interest is due should be charged to tho 
same head, each such Charge being supported by a voucher in the 
prescribed form. 

Rules for adjusting Security Deposits payable into the 
Rost Office Savings Bank for Subordinates by Monthly 
Deductions from Salaries. 

1. The Post Office Savings Bank books of all subordinates 
, furnishing security to bo kept in the 

Divisional Forest Offico and to be for 
accounts kept with the Post Offico at the 
head-qnarters station (any such accounts at present open with 'other 

E 2 
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Post Offices to be transferred to the Post Office at the head-quarters 
station). 

2. As early as possible in the first week of each month a list 
showing the sums payable out of salary for the previous month to 
be depo&itcd in each Savings Bank book to be made out; the Divi- 
sional Forest Officer will then draw a Forest cheque in favour of the 
Postmaster (not by name) at the head-quarters station on the local 
treasury or sub-treasury for the total amount shown In the list, the 
cheque^ list, and Savings Bank books to be sent together to the Post 
Office at the head-quarters station for entry and return to the Forest 
Office, where the entries in the Savings Bank books will bo cheeked. 

Entry to be made in the Divisional cash-book as follows; — 

“ By paid p8rt pay of permanent subordinate Forest Establish- 
ment for (month) 19 being deduction from salary paid into 

Post Office Savings Bank as security deposit Rs. 

The entries in the salary bill books will give the details required. 
When security is taken from subordinates other than permanent 
subordinate Forest Establishment, similar but separate entries must 
be made according to vouchers and different budget sub-heads of 
expenditure. 

Disbursing Officers will be previously instructed to disburse the 
net amount of salary to each subordinate, and to show in column 4 
of Code Form 27, the amount of security deducted as tvithheld pay : 
ordinarily the full pay of each subordinate will be shown in the 
Divisional salary bill book, as part will be disbursed by the Divi- 
sional Forest Officer (security deposit paid to Post Office Savings 
Bank), and the balance will be disbursed by the Range Officer or 
other disbnrser in the same month, but in case of disburser’s 
accounts not being received in time, the part disbursed by the Divi- 
sibnal Forest Officer will be so shown, and the balance will be 
shown in column 4 as held over for future payment. 

3. When payments have to be made while the Divisional Forest 
Officer is absent from head-quarters the Savings Bank books can be 
kept in the custody of the Head Clerk *. the Divisional Forest Officer 
should verify entries in the Savings Bank books made during such 
absence at his next return to bead-quarters. 


(3) Government Promissory Notes tendered*as Security. 

Government promissory notes should not be accepted as security 
„ by Government officers unless they have 

sot” May i 906 ndl11 0 °® A ’ been enfaced for payment of interest at 

JXljfmiT 4 ,.!?' 1111 ' 2 ' 1 ' 1Br the treasuries in which they are to be 

deposited. It would also be desirable, 
where there is 11113 * doubt about the regularity of endorsements on 
the note, to require the depositor to obtain a renewal of it in his 
name. 

Bnt the officer who accepts the security, should exercise his dis- 
cretion, and need not require enfacemeVit in petty cases of tem- 
porary deposit, or where the depositor is thoroughly trustworthy 
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and substantial, unless he has reason to suspect the authenticity of 
the promissory note or the depositor's title thereto. 


(1) When deposited for a period not exceeding twelve months 

the notes shall remain in the 


Government of India Restitution 
No tinted 29t1i Apill 1003. 

officer of Government. 


name of the depositor and shall 
not be endorsed by him to any 


(2) The Government officer receiving the doposit will see that 
the notes stand in the name of the depositor, and that the 
contract or other document executed by the depositor 
conveys authority to Government to appropriate or cancel 
the notes if the contract is not fulfilled. 


(3) Aftor satisfying himself on these points, the Government 
• officer receiving the deposit will lodge the notes foi 

safe custody in the nearest Civil treasury, except in 
the Presidency towns. In Calcutta, the notes will be 
deposited with the Comptroller-General, the Accountants 
General, Bengal, or the Comptroller, Post Offices, as the 
case may be, and in Mad ms and Bombay with the 
Acconntant-Goneml, Madras and Bombay, respectively. 
The Comptroller-General will issue subsidiary rules 
regulating the procedure at the treasuries. 

(4) The depositor may draw interest on the notes by tendering 

receipts in the usual form, countersigned by the officer 
with whom lie deposited the notes. 

(5) When notes are deposited for more than twelve months, and 

it is not desired to draw interest thereon during the 
period of deposit, they shall remain in the name of the 
depositor, and the Government officer receiving them will 
simply forward thorn to the Comptroller-General (or the 
Comptroller, Post Offices, or the Acconutnnt-Genernl, 
Bengal. Madras, or Bombay, as tho case may be) through 
the Account Officer concerned. 


(6) When the notes are deposited for more than twelve months, 
and it is desired to draw interest thereon during the 
period of deposit, they shall be endorsed by tho depositor' 
to the Comptroller-General (or the Comptroller, Post 
Offices, or the Accountant-General, Bengal, Madras or 
Bombay, as the case may be) and sent to that officer 
through the Account Officer concerned. 


4 
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CHAPTER III. 

Bengal Companion to the Forest Department 
Code, 7th edition. 

51. — Orders and instructions under the Forest 
Department Code, 7th edition. 


Article in Forest 

Depaitment Orders and Instructions. 

Code referred to — 

5(t) Subdivisions, Ranges and other executive charges 
will be held i n Bengal by officers of the Imperial 
and Provincial Forest Services (including Proba- 
tionary Extra Assistant Conservators of Forests), 
Forest Rangers, Deputy Rangers and Foresters. 
Beats or protective charges will be held by Deputy 
Rangers, Foresters or Forest Guards. 

Explanation . — Occasionally ranges have to be entrusted to Foresters 
(temporarily in the criBQ of important ranges and more permanently in 
the case of small and ummpoittvnt ranges). Occasionally Deputy 
Rangers z^re posted to the charge of important beats. 


6 (tit) In Bengal “ labour ” includes all bond fide manual 

labour (including coolies’ mates) employed casual- 
ly or for short periods on — 

(а) The reaping, collection, fashioning, removal, 

transport and sale of forest produce. 

(б) The feed and beep of cattle (including ele- 

phants). 

• (c) The construction, maintenance, and transport 
of tools and plant. 

(d) The construction and maintenance of 
communications, bnildings (including 
compounds and their 'fences), camping 
grounds, wells, tanks and other means 
- of water-supply. 
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Article in Forest 

Department Orders and Instructions. 

Code referred to — 



(e) The demarcation, improvement, extension 
and protection of forests (including, subject 
to the Conservator’s sanction, surveyors 
and draftsmen employed on a defined 
piece of work). 

(/) Tent khalasis, letter carnets anil punkah 
coolies. 

Note 1 — tows of permanently maintained Afceamers and boatA, house guards and 
nucepen for pemwnent buildings anti persons entertained for any clerical works 
are not included under u labour * ; aud thinner experience shotve that poets 
held under '• labour" will probably be required uninterruptedly for periods 
exceeding tbreo months Dht«foml Forest Officer* should take bteps to obtain 
unction to such posts on tcraporarj establishment. 

Nfm: 2.— Dhisional OflicerB and the Conservator are personally responsible that 
u labour ” w not retained for a longer period than is actually required 

The pay of labour will be charged to the appropriate 
sub-heads of expenditure as classified in Appendix 
X, Forest Department Code, 7th edition. 


7 m w 

700 00 


See statement of powers delegated to Conservator. 


9. It will be the duty of the Conservator to furnish the 
Superintending Engineer of the Circle with a list 
of the buildings for which rent should bo charged, 
aud with such other information as will enable 


him to fix the amount payable by tbe officers 
concerned. 


The following extracts from the rules in the Public 
Works Department Code supplement Article 9, 
Forest Department Code, 7tli edition: — 

“ 1019. As a theatre is peculiarly liable to fire, no 
Government building in which stores or other 
Government property are kept should he used for 
theatrical purposes. 

1050. Insurances of Government buildings are not to 
* be effected. 




* 


# 


1051. Municipal taxes on Public Works buildings 
other than military buildings, or buildings occu- 
pied as residences, are payable by the department 
occupying them, and are debitable to that depart- 
ment. In the case of buildings occupied” as 
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Article in Forest 
Department 
Code referred to— 


Orders and Instructions. 


residences such taxes should be paid by the 
tenant during the term ot his occupancy if this 
is the local rule or custom, even though lie be 
entitled to quarters rent-free. If by local rule or 
custom the tax is chargeable to the owner it will 
bo payable by Government and will be ordinarily 
adjusted as part of the cost of maintenance. 


* 


10G0. Public buildings let to private individuals shall 
not be altered or enlarged at Government expense 
to suit the tenant, and persons occupying public 
buildings on rent are prohibited from making 
any alterations, oven at their own expense, unless 
with the express concurrence of the Executive 
Engineer. The fact of any additions or altera- 
tions being made by the tenant confers no right 
of ownership on him, nor can the fact of the occu-. 
pant having made additions or alterations at his 
own expense be considered as giving him any 
claim to a set-oil against, or diminution of, lent. 
These conditions should be entered in the agree- 
ment or lease. 

* * * 


1067. The incumbent, whether permanent or tem- 
porary, of an appointment lor whose benefit a 
house has been constructed or purchased or leased 
by Government will be held responsible for tlie 
prescribed rent during his tenure of the appoint- 
ment. 

Local Governments or Administrations may sanction 
exceptions to this rule in the following cases : — 

(ct) when an officer is acting in such an appoint- 
ment, but is discharging the duties thereof 
in addition to those of his substantive 
appointment and already pays rent for a 
house ; 

(b) when he has been promoted or transferred 

to the appointment in the same station 
and it is not considered necessary that he 
shoTild change his residence ; 

(c) when a native officer succeeds to, or officiates 

' in, an appointment, the residence apper- 
taining to which has been constructed to 
suit the requirements of a European. 
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Article in Porost' * 
Deportment 
Code referred to — 


Oiderfi and iDHtruetioiiH. 


1068. For the purpose of the following rules Govern- 
ment buildings intended for occupation as resi- 
dences by Government officials and others will lie 
di vided into two classes : — 


Class I. — Buildings from the rentals of which an 
adequate return is expected on the 
capital cost, that is, buildings which 
will ordinarily be occupied by tenants 
whose rents will be fixed in accordance 
With the following Kales I and II, 
Class II. — Buildings from the rentals of'whieh an 
adequate return on the capital cost is 
not expected, tjjrnt is, buildings which 
will ordinarily be occupied by officials 
who are entitled to accommodation 
rent-free, or at reduced rents, the 
amounts of which are determined other- 
wise than in accordance with tho follow- 
ing Rules I and II.” 

Noth. — The fact that tv building of Clnsa T is occasionally occupied by a t( naut n ho 
fa entitle to accommodation lent -free, or at reduced renu, will not ]u«tif> it* 
removal from Class I to Claes II, and, rjVr rmo, a building In Gins* IT ebon Id 
not bo transferred to Olftfr® I whcntrtcr it n occupied bv n tenant who may be 
required to pay rent in accordance with the* following Hufes I and II. Dtnminga 
rhould bo transferred from ono cIobb to the other only when there U a permanent 
change jn the conditions under which they will ordinarily be rented. Trana- 
fora should bo innde only under the orders of the IjochI Government and should 
Imo effect in alt nee*? from the commencement of a financial j ear 


Baals of nssoasmont for buildings In Class I , 

I. — The rent for each building in Class I will be fixed 
by the Local Government or Administration 
subject to f he following conditions : — 

* s 

* (a) The aggregate of the full annual rentals fixed 
for all buildings in this class shall not be 
less than a sum which will cover interest 
at 3i per cent, on the capital cost of the 
buildings which belong to Government, 
plus the estimated average annual charges 
for maintenance and repairs, with which 
should he included the amounts annually 
payable to the lessors of all buildings 
held on lease. 

(ft) The rent charged for any building occupied 
by a Government official shall not exceed 





Article in Forest 
Department 
Code referred to — 


Orders and Instructions 


10 per cent, on the salary and local allow- 
ance of the officer in actual occupation. 

(c) For the purpose of this rule the capital cost 
of a building shall, unless specially 
reduced under clause {g), be taken as the 
cost of the building and its site, without 
addition of any percentages on account of 
Establishment or Tools and Plant. If 
the house was constructed on land pur- 
chased by Government, the value of the 
site will be the price paid for it by 
Government, if this can be ascertained ; 
if not, it will be the value at the time 
' that these rules are first applied. If the 
house was built on land the property of 
Government, the actual outlay incurred 
by the State on such land should be 
included in the capital cost of the build- 
ing, for ; the purpose of assessing rent ; 
but if no such outlay has been incurred 
the value of the site should not be in- 
cluded in the capital cost of the building. 

(rf) In the case of houses purchased by Govern- 
ment, the capital cost will be the price 
actually paid for the property, together 
with the amount of the works outlay - 
incurredby Government in altering, re- 
storing or improving the building. When 
there is no record of the actual price paid 
by Government for any building, its 
present value should bp estimated by the 
Executive Engineer of the division and 
approved by the Superintending Engin- 
eer, and this estimate should be taken as 
the capital cost. 

(e) The average annual cost of maintenance and 
repairs will consist of two parts, special 
, and ordinary charges. 

(i) Special charges will be those in- 
curred in the renewal of floors or 
roofs, or on other special repairs or 
replacements occurring at long • 
intervals. Provision for such 
charges should be made in the form 




145 


Orders and Instructions. 


of a percentage on the capital cost 
of each building, 'which will vary 
• for different classes of buildings, 

and will, in the first instance, be 
fixed for each class by the Chief 
.Engineer. 

Note. -The cost of replacements or additions which really represent an increase 3n 
tho value of a building will, to the extent of such increase, ;be chargeable to the 
capital cost of the building, the balance only being Oliirgeable to special repairs. 

! 

(«) Ordinary charges will include the 
cost of ordinary annual repairs, 
together with a proportional share 
of the expenditure that may be 
required quadrennially or at other 
short intervals. The amount of 
these charges will be estimated by 
• the Executive Engineer of the divi- 
sion and approved by the Super- 
intending Engineer. In the case 
of houses held on lease, the ordi- 
nary charges will also include the 
amounts payable annually to the 
. lessors, and in the case of houses in 

respect of which Government is 
liable to pay municipal taxes assess- 
able on owners, the amount of such 
, taxes. Municipal taxes which by 
local rule or custom are levied on 
the occupant will be payable by 
tbe occupant under paragraph 1054, 
in addition to the rent payable to 
Government under these rules. 

. . i 

In estimating the average annual charges for 
maintenance, no percentages will be added 
' on account of Establishment or Tools and 
- ' Plant. 

Note.— T he estimated annual cost of maintenance of buildings will be subject to 
reconsideration when necessary. 

(/) When a building is occupied partly as a 
residence and partly as an office for which 
no rent is paid,' the capital value of the 
portion occupied as a residence should be 
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Article in Forest 
Department 


Orders and Instructions. 


Code referred to — 


separately estimated, for the purpose of 
this rule. The cost of maintenance of the 
residential portion should also be separate- 
ly estimated and accounted for. 


{g) When the capital cost of a building, as 
defined in clauses (c) and (d). is in the 
opinion of the Local Government greatly 
in excess of its real value, so as to involve 
the assessment of a rental far above the 
# value of the accommodation provided, 

*■ application may be made to the Govern- 

ment of India for sanction to write off a 
portion of the capital cost. When such 
applications are submitted, they should 
be accompanied by a statement giving the 
information required by Rule VII and the 
reason for the excessive cost should, as 
far as possible, be explained. 

(7i) Renewals of a building necessitated by the 
occurrence of fire, flood, earthquake, or 
other calamity will be chargeable to the 
capital cost, but on completion the Local 
Government or Administration 4 should 
decide what amount should he written off 
the original capital cost, and report the 
decision and the reasons for it to the 
Government of India. 

* * • * + 

II. — Local Governments are authorised to sanction a 
reduction or lemission of the rents otherwise 
^chargeable under Rule I. 

, (a) When a building in Glass I is occupied by 
an official who under a special or general 
order of the Government of India is en- 
titled to accommodation reut-free, or at 
rents assessed otherwise than as provided 
in Rule I, the rent of the building may be 
remitted or reduced to the amount pre- 
scribed by rule for the official concerned, 
. as the case may be. 
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Department 
Code referred to — 


Orders and Instructions. 


{b) Remissions of rents due for the occupation 
of Government building may be sanc- 
tioned when the buildings is rendered 
uninhabitable by reason of extensive 
xepairs being in progress, or from any 
other cause, provided that if the occupier 
finds that the house has become unin- 
habitable from any cause, he shall at once 
report the matter to the Executive Engin- 
eer in charge of the building, who will 
immediately inspect it and forward a 
report on the subject to the Superintend- 
ing Engineer, who will take such steps in 
the matter as he considers necessary, 
reporting his action to the Local Govern- 
ment who will then decide whether re- 
mission of rent is to he allowed, and, if so. 
whether partial or total. No remission of 
rent can be allowed for any period ante- 
rior to the date on which the occupier re- 
ported to the Executive Engineer that 
the house was uninhabitable, whether he 
left it before then or not. 

(c) At stations where, owing to excess of accom- 
modation or to other special circumstan- 
ces, rents must unavoidably be assessed 
with reference solely to prevailing rates, 
special assessments may be made by the 
Local Government, except in the case of 
buildings which have been constructed, 
purchased or leased as residences for 
officers holding particular appointments, 
and which are occupied by the incum- 
bents of such appointments. In the case 
of such buildings reduced assessments can - 
be made only with the sanction of the 
Government of India, as provided in Rule 
I (f/)- 

III. — No officers ' of Government .aie allowed resi- 
dences. free of rent, unless under the sanction of 
some general regulation or order of Government. 

TV. — In the case of ^Government servants drawing 
not more than Rs. 100 a month, who, lor the con- 
venience of their wo»k. are practically compelled 
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Article in Forest 
Department 
Code referred to — 


Orders and Instructions. 


to occupy certain houses, Local Governments and 
Administrations are authorized to determine the 
rents to be paid, subject to the following restric- 
tions : — 

(а) When the salaries drawn do not exceed 

Rs. 50 a month, any rent considered suit- 
able may be charged, v or rent may be 
entirely remitted, according to the cir- 
cumstances of each case. 

(б) When the salaries exceed Rs. 50, but do not 

exceed Rs. 100, a month and where rents 
are not already charged under any special 
rule of the Government of India any 
rent considered suitable may be charged, 
subject to a minimum of 5 per cent, on 
the salary and local allowance of the 
occupant of the house, provided that the 
amount charged shall not exceed the 
rental of the building occupied, if assess- 
ed in accordance with rules I and II. 


Note. — Forest subordinates, including ForcBt ministerial officers, in receipt 
aoTernn.cntOid.rKo io«3, of Bal#riea »Ot exceeding Ifo 50 ft month arc 


dated 
1505 , 


the 34tU February 


exempted from payment of rent for their 
occupation of Government buildings in which 
they are obliged to livo for the convenience of thoir work. 

The above concession is extonded to 
Hangers of all grades. 


India No. g ^| F., 


dated 


the 33 rd May 1W5. 


Government Order 

No. 310 IT.— B., datid tbo 
4th August 1305» os amended 
by Government O-der 
No. 5062, dated 14lh Septem- 
ber 1514. 


Iii the ca«*e of olerks drawing Ha. 100 and 
below* but not less than Rs. 50 a month rents 
are limited to 5 per cent, of their pay. 


VI. — Local Governments must, irrespective of the 
fund from which the cost of the building was -met, 
obtain the special sanction of the Government of 
India if they desire to assess, reduce, or remit 
the rent of a Government building otherwise than 
m accordance with the foregoing rules. 

VII. — All applications for sanction to reduce the rents 
of Government buildings occupied as residences, 
below the amounts which should be charged 
under these rules must be accompanied by a 
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Department Orders and Instructions. 

Codo referred to — 

• t 

tabular form in which will be shown tho under- 
mentioned particulars : — 

(1) Value of building and site. 

(2) Average annual charges for maintenance, (i) 

Special and (ii) Ordinary. 

(3) Rent according to rules. 

(4) Proportion of total area occupied by office 

(if any). 

(5) Deduction on account of office rent (if any). 

(6) Rent that should be paid by occupant. 

(7) Rent that is proposed. 

(8j Average salary of occupant. 

(9) Market-rate for similar accommodation in 
the same station (to be given as far as 
practicable). 

(10) Average rent chargeable under these rules 
for other Government buildings, with, us 
nearly as may be, similar accommodation 
(to be given as far as practicable). 

VIII. — In all cases in which it is proposed to exempt' 
an oflicor from the payment of rent, the under- 
mentioned particulars should invariably accom- • 
pan 3' the application: — 

(a) Actual or estimated value of the house and 

site. 

(b) Rent chargeable under the rules. 

(c) Salary (including allowances) of officials re- 

commended for the grant of free quarters. 

(d) Date from which it is proposed to grant the 

priviloge of free quarters. 

(je) Specific gronnds on which tho concession is 
recommended. 

• * % # * 

XII. — The practice of allowing public officers. and 
others to occupy Government buildings rent-free, 
on condition of keeping them in repair, is pro- 
hibited. A rent fixed with reference to the value 
1 of the property shall in all cases be demanded and 
ibc repairs shall be made by the agency of the 
department. 
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1 XIII. — When any Government building is. under 
proper authority, let to a private person, rent shall 
be regularly recovered lor the same at tbe rates 
prevailing in the locality for similar accommoda- 
tion belonging to private ^owners ; but, without 
the special permission of the Local Government, 
the rents charged for the buildings thus let in any 
station shall not be less than would result from 
the application to them of Rule 1(a). 

1069. When private buildings are under proper 
authority hired for the accommodation of Govern- 
ment oilicials, the charge for rent shall be subject 
to the maximum laid down in paragraph 1068. 
Rule 1 (&). 1 * 3 * 5 * ’ 

17 

1 

J 

See statements of powers delegated to Conservator 
, and to Divisional Forest Officers. 

29 

It is the duty ot the Conservator of Forests in Bengal 
to make frequent tours of inspection and to visit 
once a year as many of the forests under his 
. control as possible. During these tours the follow- 
ing points should receive particular attention, and, 
if necessary, be specially reported on to the Local 
Government : — s 


(1) Surveys and Settlements made or in progress 
and their cost, extent to which they are 
still required ; nature and adequacj 7 of the 
maps and settlement 1 coords prepared; 
results of working under the settlements 
in force. 

(2> Working-Plans already made or in progress 
and their cost, extent to which plans are 
still required ; results of working ot plans 
in force. 

(3) Forest Boundaries , their nature and state of 

repair, demarcation work in progress and 

its cost, demarcation work still to be done. 

(i) Roads, Buildings , and other similar works 
in existence or under construction, their 
cost, state of repair; ne\v i;oads, buildings, 

or other works required. 
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Department j 
Code ref cried to— 

Orders and Instructions. 

I 

1 

1 

1 

(5) Executive and Protective Staff, efficiency, 
state of discipline, etc. 

(G) Condition of the Forests, the methods of 
treatment employed ; natural reproduc- 
tion, causes which interfere with it, etc, 

(7) Protection of the Forests from injury by man, 

by cattle, by fires, etc.; broaches of the 
.Forest rules, their frequency and causes. 

(8) Wor'ks of reproduction and Cultural Im- 

provements, extent, condition, and cost of 
plantations made, condition of nurseries ; 
new sowings or plantings required ; thin- 
nings, creeper-cutting, etc., oxtont to 
which carried on and required. 

* (9; Method of Working and Management in 
force, advantages or otherwise of these 
methods, expenditure incurred on them ; 
outturn of the forests, and financial results. 

! (10) Timber Dep6ts, their situation and ade- 

quacy, condition in which kept; state of 
tho records kept up in connection with 
them, etc. 

The Conservator should further see that all money 
transactions are conducted in accordance with the 
rales in force ; and he should examine the cost 
of current works, as well as of those which have 
been spread over several years. He should also 
ascertain that tho Divisional Officer and other 
memhors of the Controlling Staff arc conversant 
with their duties, that discipline is maintained, 
and that work is properly supervised. 

33. 

Sec*statement of powers delegated to Conservator and 
to Divisional Forest Officers. 

37. 

See statements of powers delegated to Conservator 
and to Divisional Forest Officers. 

40. 

Bengali is the “ principal " languago for tho purpose 
of Article 40, Forest Department Code, (7th edi- 
tion), in the Sundarbans, Chittagong and Chitta- 
gong Hill Tracts Divisions and Hindustani in the 
Datj eating, Kurscong , Kalimpong Jalpaiguri, 
and Buxa Divisions. 

F 


. N 
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Article in Forest 


Department 
Code referred to — 


Ordeis and Instructions. 


41. 


The following rales have been promulgated by the 
Government of Bengal, under Article 41 of the 
Forest Department Code, 7th edition : — 


1. The examination will be conducted under the 
direction and control of the Central Examination 
Committee, Calcutta, at the several local centres, 
as provided lor in the departmental examination 
rules. Special papers will, however, be prepared 
for 1< orest Officers in which technical judicial 
terms will be avoided, and such terms substituted 
as bear directly on forest work. 

2. A Forest Officer passing the above examinations 
will be considered to have fulfilled the conditions 
as regards examinations in languages laid down 
in Article 40 of the Forest Department Code, for 
the purpose of promotion to the higher grades. 
The examinations passed by Forest Officers in 
Hindustani in other provinces or in Bengal, pre- 
vious to the issue of these orders, will, however, 
hold good for the purposes of promotion. 

3. For the purposes of the departmental examinations 
of Forest Officers. “Bengali” and “Hindustani” 
will be regarded as “ principal ” languages in the 
Bengal Presidency. The following statement 
shows the language held to be “principal” in 
each Forest Division : — 


e 


6 


f 


forest Division 


Fnnoipil language 


1. Sundarbans ... 

2. Chittagong 

3. Chittagong Hill Tracts 

4. Darjeeling 

5. Kurseong 

6. Kalimpoug ... 

7. Jalpaiguri 

8. Buxa 


| Bengali. 

1 

i Hindustani. 


Forest -^Officers desiring to qualify for rewards 
under Article 43 of the Forest Department Code 
will be allowed to present themselves for 
examination by both the Lower and' Higher 
Standards at the same time with the permission 
,of the Conservator of Forests: an officer who 
passes in either of the papers will be held to have 
qualified for the Lower Standard, but passing 
marks must be obtained in both sets of papers to 
qualify for the Higher Standard. 
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Article in Forest 
Department 
Cod ; roforrcd to — 


OiduH and Instructions. 


5. Candidates in the language examination will be 
expected to possess a fait' degree of facility in 
reading, and a thorough colloquial knowledge of 
the language. 

(5. The following are the prescribed tests for the 
two grades of examination. Thore will be no 
prescribed text-books : — 

The Higher Standard. 

(a) A written translation from the vernacular into 
{ English. 

The paper will contain passages from an unseen 
official document. 

(5) viva voce examination in vernacular — 
i (i) The’* candidate will bo tested in conversation 
with several Indians of various classes in 
suchamanuer as to satisfy tho local com- 
mittee of his power of making himself 
understood by them, and of explaining 
himself with clearness and sufficient pro- 
priety in tho vernacular in an argument or 
topic of some difficulty. 

(if) Th » examinee will be culled upon to read with 
fair fluency, and explain in English to the 
examiners, papers written by different 
persons in a plain running hand. 


The maximum and pass marks assigned to each 
branch of tho examination and the time allowed for 
the papers aie subjoined: — 


Subjects of exumina- 

Maximum 

Pass 

Time. 

tion. 

marks. 

marks. 


1 

2 

| 3 

4 




1 

H. M. 

.. Translation from 

• 20 


2 0 

vernacular. 


! 


!. Viva voce examina- 

20 




tion, PnW (1). 


! 

I 

■ 

0 15 

t. Viva voce examina- 

10 

• 5 J 



tion, Part (II). 

i i 
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Article in TorcBt 
Deportment 
Code referrod to — 


Orders oud Instructions. 


The Lower Standard. 

The test shall be the same as above, but the papers 
shall be loss difficult. The proportion of marks to 
be obtained in order to pa«s and the time allowed 
for the papers shall be the same as for the Higher 
Standard above described. The principal object 
of this examination shall be to test the proficiency 
for piactical purposes of the examinee in the 
vernacular in which ho is examined. 

The script prescribed - for ihe Hindustani examination 
in both standards is Deva-Nagri. 

7. No Indian officer (these rules notwithstanding) 

shall be liable to examination in a language which 
is his own vernacular. The Conservator, in sub- 
mitting the lists of intending examinees, will 
consider each case, and on satisfying himself may 
exempt the candidate from examination in such 
language, reporting his reason for doing so to Gov- 
ernment. ■ - 

8. The examination in the Land Revenue Systems of 
Bengal, in Forest Law and in Forest Procedure 
and Accounts will be written. One paper contain- 
ing not less than twelve questions will be set in 
each subject by the Central Examination Com- 
mittee in communication with the Conservator 
of Forests, Bengal. The maximum and the pass 
marks and the time allowed in each subject are 
subjoined : — 


' 

Subjects of examination. 

Maximum 

marks. 

Pass 

marks. 

Time 

allowed. 

■ 1 

2 

3 

. 4 

Land Revenue Systems of 

200 

120 

Hours. 

S 

Bengal (witliont books'). 
Forest Law (witliont 

200 

120 

3 . 

books). 

Forest Procedure and 

200 

120 

3 

Accounts (with books). 
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Article in Foiebt 
Department 
Code jefeireti to — 


Oideifl mid Instructions. 


No oral examinations are held. 

A total ol 120 marks in any paper will entitle the 
examinee to a certificate of having passed in that 
subject. 

The written examination in Land Revenue will 
comprise not less than six questions on the laws 
and subjects discussed in Baden Powell’s “Short 
Account of the Land Revenue and its Administra- 
tion in British India,” and officers presenting 
themselves for examination should be acquainted 
generally with the contents of the work, and are 
expected to have acquired a detailed knowledge 
of them so far as they relate to this province. 
Officers will also be expocted to have an up-to-date 
knowledge of Revenue Administration in Bengal 
which may not be obtainable from Baden Powell’s 
small text-book prescribed, but questions which 
deal with matters not discussed in the text-book 
will be restricted to subjects in Land Revenue 
having a practical relation to the work of Forest 
officers. 

The questions in the examination in Forest Law will 
be based on the Forest Act rales' made in Bengal 
under the Forest Act and the Manual* of Forest 
Law compiled for the use of students at the Im- 
perial Forest College, Delira Dan. 

The examination in Procedure and Accounts will em- 
brace the Forest Code, the Bengal Forest Manual, 
the Civil Service Regulations, and the Civil 
Account Code. 


*(Notf.— the latest edition of the Httminl is entitled “Explanatory Notes on Forest 
Law.”) 


9. The Central Examination Commitlee, after perus- 
ing the report of the local committee and the 
answer papers with the assistance of the examiners 
who set the papers, will report to Government 
the names of such officers as in their opinion 
have passed. 

10* The above rules will also apply to Forest Rangers 
who are permitted at tlieir option (but subject 
to the sanction of the Conservator) to appear at 
the examination mentioned in Article 40 of the 
Forest Department Code. 
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Article in Forest 
Depditment 
Code referred to — 


Orders and Instructions. 


11. The following are the rules for the grant of re- 
wards to officers of the Forest Department of the 
rank of Extra Assistant Conservator and upwards 
for passing examinations in the following option- 
al languages of frontier tribes, viz. : — 

(i) Tibetan, Sikkimese Bhutiu, Bhutanese 
Bhutia. 

1*0 Lepclia. 

(in) Nepalese Paharia or Khaskura. 

The tests which a candidate must, undergo are as 
follows : — 

(a) He must be able to converse freely with the 

people of the tribe in whose vernacular he 
may wish lo qualify, to understand, and to 
make himself understood by them. 

(b) He must write down sentences spoken in the 

tribal language by one of the tribe or a 
conversation held between two of them, 
and must explain the sentences or the 
conversation correctly iu English. 

(c) He must without assistance translate from 

English or his mother tongue into the 
tribal language sentences not of a more 
difficult nature than those described in 
clause (6). The translation must be sub- 
stantially correct, and intelligible to a 
native in whose language it is written. 

2? B. — The writtne prescribed in cli-uscs (6) and (c) most bo in the character 
of the tribal langnnge If the language lias no written character of its own, the 
English, Bengali or Hindi diameter should be n*ed. 

( d ) He must transliterate and translate (into 

English; a paper in the cui rent written 
(not printed) form of character of the 
* language. (This test will be enforced only 

in tlie cases of those languages which 
have written characters of their own). 

There will be a second examination in the Tibetan 
language. This examination will consist of — 

(1) a much severer conversational test than in 

clause (a) above ; 

(2) writing letters in Tibetan ; 

(3) translating Tibetan letteis. 


157 


Article in Forest 
Department 
Code referred to — 

Orders and Distinctions 


In order to qualify lor the prescribed reward, an 
examinee must obtain not less than half the marks 
allotted to each branch of the examination and 
two-thirds of the aggregate number. 

The Commissioner conducting the examination will 
report to Government the names of officers 
declared by the examining committee to have 
passed the prescribed standard for the grant of 
reward. 

A lewnid of Rs. 1,000 will be granted t.o any officer 
to whom the present rules apply who passes in 
any such language according to the above tests. 

Provided that uo reward will be given — 

V 

(11 to any officer for proficiency in a second 
language of the same group ; 

(2) to an Indian officer for passing an examina- 
tion in any language with which from his 
birth or education he is naturally fami- 
liar. or which is closely allied to his 
vernacular language 

« 

47 (0 

The “Annual Plan of operations” in Bengal will 
be framed for the “Forest” year and will be sub- 
mitted by Divisional Forest Officers through the 
District Officer not later than the 1 st September 
in the preceding year. 

18 . 

Before a working-plan is submitted to the Conservator 

Bengal Grtt irntncnt °. f ^OrGStS. Bengal, for traUSmis- 
Mtor So. i 8 iT.-ii } sion to the Inspector-General of 
dutcd wUi Jnw 181# Fores(jS lo the Government of 

; India, the Forest Officer who prepares it must 

invariably show it in draft to the Collector or 
Deputy Commissioner of the district concerned 
with a view to allow him an opportunity of 
recording his opinion on it and ofl'ering his advice. 

!£ 

CC 

c 

1 

See statement of powers delegated to Conservator. 
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Article in Forest 
Department 
Code refci fed to — 

Oiders and Instructions. 

54 (iVi 

The maps showing the results ol fire protection will 
be prepared in the manner indicated by the * 
Inspector-General of Forests ’ Circular No. 5, dated 
14th July 1887. 

58 (ii) 

See statements of powers delegated to Conservator 
and to Divisional Forest Officers. 

61 (ii) 

See statement of powers delegated to Divisional 
’ Forest Officers. 

1 

62 (i) 

See statement of powers delegated fro Divisional 
h Forest Officers. 

63 

See statements of powers delegated to Conservator . 
and to Divisional Forest Officers. 

66 

See statement of powers delegated to Divisional 
Forest Officers. 

67 

“ Ordinary ” expenditure comprises the cost, of all 
operations which are necessary j — 

(a) to produce revenue (e.y., cost of timber 

operations), 

(b) for the maintenance of the forest property 

(e.q., keep and feed of cattle); ordinary 
repairs to tools, furniture, roads, bridges, 
buildings, wells, tanks, boundaries; sur- 
veys ; working-plans ; maintenance of 
plantations provided for by a working- 
plan and cultural operations; fire-protec- 
tion ; climber cutting; cleanings; law 
charges (except pleaders’ fees which are 
regulated by Article 66 of the Forest 
Department Code, 7th edition) ; uniforms 
(when prescribed). 

l‘ Extraordinary ” expenditure comprises 

charges of a capital nature which do not 
recur annually. 
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Article ir. Forest 
Depm tmcnt 
Code referred to — 


Orders mid Instructions. 


68 See statement of powers delegated to Divisional 
. Forest Officers. 


60 (Hi) See statement of powers delegated to Conservator.' 



69 (iv) See statement of powers delegated to Divisional 
Forest Officers. 

- — — 

' Tbc annual budget estimates for the Forest Depart- 
ment in the Bengal Presidency will be prepared 
by the Conservator in the following form: — 

Variations between 
, Pro nosed sanctioned Budget. 

_ _ . ... Undent Tlnvlttnil \ roposou 1(|II IR p rn „, MSO ;| 


Ttndnet AntnnU Bnd*rt ItcvM 10H-1B, nnd Proposed r ^ nUnn ^ v 

W SSt HBfr (Sttnmto, Budget 1010-16. 

ICH-lD. 1914-1C • 101B-16* i 


Increase | Decrease. 



The estimates should be prepared generally on tlie 
lines indicated in Chapter iO of the Civil Account 
Code, Volume I, and important variations between 
the estimates proposed for the year of budget and 
those sanctioned for the previous year explained 
in the last column. The explanatory note should 
deal with the revised estimates of the current 
year/explaining the figures proposed against each 
head, comparing the actuals recorded to date with 
those of previous years, and justifying the pro- 
posed figures by these and any other known 
facts, particularly in those cases where the figures 
depart to any considerable extent from the 
sanctioned estimate for the year. The explana- 
tory note should also contain a justification in 
detail of the proposed Revenue and expenditure 
for the ensuing year, taking up each head of 
the,, estimate sanctioned. When the proposed 
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Article in ForoBl 
Department 
Code tc fcrretl to — 


Oidon mid Instruction!*. 


revised estimate ot expenditure exceeds the budget 
gnud sanctioned by Government, it should be 
specifically stated whether the excess lias ali'eady 
been covered by a formal additional grant. The 
budget should be accompanied by three sche- 
dules : — 

J. For new sanctioned schemes the maximum lecnr- 
ring cost of which in any one year is in excess of 
Rs. 5,000. 

IX. For new sanctioned schemes the maximum 
recurring cost of which in any one year is less 
than Rs. 5,000. 

I [I. For new schemes which have not been adniinis- 
tiatively approved by Government, but for which 
it is dcsijed to make provision in the Budget in 
anticipation of such sanction — supplying the 
following information : — 

(a) Serial number of each new schemo : 

(b) Reference to Older or sanction ; 

(c) Brief -but clear note ns to nature of scheme : 

(d) Ultimate cost — 

(I) Recurring; , 

(II) Non-iecurring ; 

(III) Total; 

(e) Cost during Budget year — 

(I) Recurring; 

(II) Non-recurring; 

(IIIJ Total ; 

(/) Remarks; 


and by a statement of the numerical strength of the 
permanently sanctioned establishment in the 
following foi m ; — 


Forest dir I bIooi. 

Orric*m. 

SCnOUDISATP ronEST AND 
DcrfiT iBTABLISnHJST. 

Ort'ICt j TLEPnANT 

PjSTAmiill* 
MSllULVT, UTNT* 

£ 

t 

B 

© 

2 £ 

S <1 

I 

ft B S 

«* s 

-s4i 

w 

i 

, § 

S I | 

f • B. 

3 o 

K , C 

5 

i 

£ 

■2 

© 

J 

<k 

u 

Ci 

5 

. 

• 

a 

1 

rf 

3 

£ 

l 

D 

u 

£ 

o 

1 

i 

1 

% 
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Oiderrf and Instructions. 


Divisional Forest Budget Estimates. 

The following' rnles should bo observed by Divisional 
Forest Officers when preparing Budget Esti- 
mates : — 

1. The Revised Estimates should be kept qnite 

conso\ator’a cirt>niar separate from Budget Estimate 
No m of ist October so that they can be dealt with , 
19,0 separately in Conservator’s 

oilice. 

2. Revised estimates should be prepared according 
to the following example • — 

Revised Estimates for 1010-1911. 


The following columns should be filled in: — 


Bndpct 

subhead. 

AC 

1 109-1010. 

Sanctioned estimate 
1010-1011. 

Itevlacd estimate, 
1010.1011. 

Actuals of flint - 
five months, 

1010 1011. 

1 

« 

3 

4 

5 



' 

j 



3. Column 4 should not ordinarily differ from 
column 3 under any Budget subhead, and when 
this is the case no further explanation is required. 
If tne allotments originally pro posed in the Budget 
Estimate for any projects havo been materially 
altered, the revised allotment for each project 
should be entered in the explanatoiy note accom- 
panying the statement of Revised Estimates. 

4. When column 4 exceeds column 3 under any sub- 
head the reason of the excess should be clearly 
explained under this subhead in the attached 
note, and if a transfer is proposed from another 
subhead the details of reduction may be entered 

‘•under that subhead. 

5. The greater jmrt of expenditure B is made out for 
the wliolo Circle in the Conservator’s office, and 


Article in Forebt 
Dcjjat tiiient 
Code lofetred to — 
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Article in Forest 
Department 
Code refeired to — 


.1 


6 . 


Ordors and Insti actions. 


a Divisional Officer is not justified in transferring 
amounts allotted in bis division from J3 to A in 
his Revised. Estimate without previous sanction. 

JT for any reason an officer anticipates any excess 
expenditure under any subhead which canuot 
easily be met from any other subhead in his divi- 
sion, he should apply for an extra grant to meet 
this expenditure. 


Budget Estimate. 

The Budget figures for the succeeding year should be 
kept separate from the Revised figures. The 
following statement should accompany the Budget 
Estimates : — 


(a) 


Budget 

lubheml. 

Act tula 

1 90S. 1809 

Act nab, 1903-19.0. 

Revised Estimate, 
1910-1911. 

Budget Estimate* 
1911-1912. 

1 

9 

3 

4 

1 

I 

1 

i 

i 

i i 

i 

/ 





All projects will be entered in such detail as will 
enable the Conservator to chock them. A note 
being made in the case of projects which require. 
Conservator’s sanction, that sanction will be sub- - 
serpre^ly applied for except in cases in which 
administrative sanction has already been accorded 
to auy pioject or scheme. Any considerable 
deviations from the figures in the last three 
columns will be explained. 

(i») A list of the permanent controlling, subordinate 
and office establishments. 

i 
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Articles in Forest 
Department 
Codo referred to— 


Orders and Inductions. 


(c) (f) Temporary establishment charges 


Budget billhead. 


Aotua’b, 1909- 
1910. 


Rpvited Intimate, 
1910-1911. 


Budget Estimnto, 
1911-1912. 


(ii) Detailed list of Temporary establishment: — 


Budget 

Hjbhcad. 

JlcbOiip- 

tion. 

Pet iod 
requited. 

Rato of pay. 

Total cost. 




IK J>. P. 

Rs. a. r 



Appropriation Statement. 


On receipt of the sanctioned estimate figures from 
Government the Conservator will prepare and 
submit for the sanction of Government an “ Ap- 
propriation statement” indicating in totals of 
Budget heads and subheads for each Forest Divi- 
sion the distribution of the figures of the sanc- 
tioned estimates. The Appropriation Statement 
as sanctioned by Government will be transmitted 
to the Accountant-General, Bengal. 


75 


71 {Hi) 


Appendix 
III, Buie 111 
(i). 


See statement of powers delegated to Conservator. 


Forest maps are to be appended to all Provincial 

Forest Administration .Reports 
once in every five years, with 
effect from the quinquennial 
pejiod commencing with the 


Inspector-General of 
Forests* Circular 
No 1010, dated Dili 
November 1897. 


year 1898-99. 


Sco statement of powers delegated to Conservator. 
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52. — Statement of powers delegated to the Conservator 
of„ Forests, Bengal, under the Forest Department 
Code, ?th edition : — 


Article undor 
which power is 
delegated. 

Nature of power delegated. 

Limits and restrictions if any. 

\ 

7 00 (6) f Power to distribute the total amounts 

• sanctioned for tho pay of the permanent 
i Subordinate Forest Sen ice and for tho 
f pay of the permanent office establish' 
t ments respectively. 

I Power to transfer appointment* in the 
Subordinate Forest Service between 
! Divisions and appointments in the 
{ clerical establishments between Divi. 

I stonal Poicst Offioers. 

Not as regards transfers affecting 
tho Conservator’s office. 

7 ( ii ) (e) 

Power to sanction such temporary c^tah- 
hshments ns arc roquired from time to 
timo within the limit of the budget 
allotment on this account. 

No appointment other than tho^o 
noted in the statement bohnv, 

( or on pay oxccedi ng tho maxi- 
mum rate as laid down in that 
statement for each clnss of 
establishment to bo oroated 
without tho sanction of Gov- 
ernment. 


Subhead. 

Designation of Officers on temporary establishment. 

A* I. a ... 

Ovcrsocr. To include men on pay Of 
more than Its. 13 to Rs. 40, employed 
to carry out duties such ns if done by 
the permanent staff arc ordinarily per- 
formed by Foresters or men of higher 
rank. 

Watcher. To include mon on pay of 
Rs. 12 or loss, omployed as dnput 
chnuMdnrs or on duties connected with 
departmental uorkv Mich ns are ordi- 
narily perfonned by Forest Guards 

IN. 

• 

A. I. o. 

OvcfM’irH, Pay lip to ... 25^ 

Performing similar du ios to 
Overseers and Watchers 

A. II. 

Watrlurs. Pay up to ... 8J 

Revenue Station Officer 

Checking Ofliccr-* ... 

charged to A. I. a. 

Pay Rs. 1 -1 to Rs. 30, except in 
the Snndorbms, where there is 
a special graded Btaff. 

Pay IN. 13 to 30, for checking 
timber extracted from forests 
by purchasers. 


r 
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Subhead. 


Deiiguntioiw o£ offloers on temporary establishment. 


Overseers 


Watchers 


Pay Its. 13 to 40, employed on 
marking and con Li oiling fell 
ings by purchaser*. For work 
which if performed by a mem- 
ber of the permanent staff 
would ordinnril) be performed 
by a Fores tor or man of 
higher lank. 

... Pay up to R* 12, for work in 
connection with exploitation 4 * 
ot a kind which Forest Guards 
are ordinarily competent to 
perf oi in. 


For etoaniors — 


A VI (6) ... 
A. VII. b. ... 
A. VIII. c. ... 

I 

A. VIII. d ... 
JLVlIJ.e. ... 
A. VHJ.f. ... ; 
A. VIII. * ... 


Engineers. 

Maximum pay 


Go 

Scrangs. 

Ditto 


40 

Drivel . 

Ditto 


35 

Sccani 

Ditto 


20 

Tiudnl. 

Ditto 


20 

Stoker. 

Ditto 


17 

Lascar. 

Ditto 


10 

Topaz. 

Ditto 


10 

Sweeper. 

Ditto 


10 

For boats — 

Moinis 

... 


10 

Boatmen 

For labour on shore, assisting on 

8 


marking, lino clonring, otc.— 
Coolies Maximum pay ... 
For building and repairing 
boats — 

Carp6ntciB ... 

Mabouth. Maximum pay ... 
Grass cuttorb Ditto 

Cluuikidnrs. Ditto 


Surveyors. Ditto 

Enumerators Ditto 

Mali a. Ditto 

Firo watchers Ditto 

Sliikarics Ditto 


In addition to a provision allow- 
ance of rnnas 2 a day in cacli 
case. 


In addition to a provision allow- 
ance of IK 2 a month when 
employed on patrol work (or 
in < on pc a). 


For the care of bungalows. In- 
cludes Sweeper. Cbaukidnrs 
and Mali ChnuMilars. 
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Subhead. 


Designation** of officers on temporary establishment. 


Its. 


B.I o. 


B. III. L. . 
B. HI. L 


Overseers . Pay lit*. 13 to Its. 25 
Watchers Pay up to ... 12 

Copyist Its. 15 to ... 30 
Orderlies Pay up to Its. ... 8 

KhalnsN. Maximum pay ... 10 

0 

12 

G 
5 

G 


Dak runners 

Ditto 

Dnftons. 

Ditto 

Cl mu kid nr <t. 

Ditto 

Sw oepor. 

Ditto 

Punkhn'coolico. 

Ditto 


Men employed for works ordi- 
narily porformod by Foresters. 
Men employed for works ordi- 
unrily performed by Forest 
Guards. 

Men om plowed for attendance on 
Gazetted Officers, Kangc 
Officers, etc 

For charge of tents, etc. 

For miscellaneous office duties ; 
their employ tnon t is viewed 
with disf a\ our 

Should include mon employed to 
look nftor offices. 

Other than bwoopers who are 
Clmukidara in charge of bun- 
gnlows. 

Includos tatti coolies 
(2) Thu Conservator is also cm* 
powered to vmy details (namely, 
the rates of pay if particular 
po'.ts, tho number of hands em- 
ploy cd ami the period of employ- 
ment) of any temporary establish- 
ments whether employed for full 
period'* of one \oar or longer or 
shorter poriods provided the fol- 
low ing conditions are observed : — 


(a) Tho cos' of the temporary 
establishment shall not 
ho raised beyond the 
total amount sanctioned 
for the establish lumit. 
(5) Where the authority 
which sanctioned the 
employment of the tem- 
porary establishment is 
the Lccnl Government, 
the pny of no post shall 
bo raised abnvo such a 
maximum nB the Local 
Go\ernmcnt may by 
general or Bpecial order 
hx for the purpuse. 

(c) In other casos, the pay of 
no post shall bo raisod 
above the limit of sanc- 
tion enjoyed by the 
authoiity Mhicli sanc- 
tioned the employment 
of the temporary estab- 
lishment. 
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At tide under 

which power Nature of power delegated. Limit* and restrictions (if any), 

is delegated. ' * 

17 Power to appoint Hangers Subject to qua h float ions as noted below 
and Deputy Rangors. 

To the class of Fmost Ranger 

(0 Boputy Rangers of long service and tried 
ability and probity irrespective of the 
educational certificates they may hold. 

(«) Candidates who have obtained tlio IfonourH 
certificate or the Higher Standard oerti- - 
fiente after passing through the two 
years 1 Ranger courte at the Imperial 
Forest College, Debra Dun. 

(*#i) Candidates who have obtained the Lower 
Standmd certificate after poshing 
through the abovc-mentiomd cotirso nt 
the itnporial Forest College and who 
have rendered thereafter not less thnn 
two years’ satisfactory eervtco in the 
cilia* of Deputy Ranger* 

(iti) Deputy Rangers or Foresters ^ who lmvo 
pmed through tho Kurseong Forest 
School course with credit and who have 
rondei cd thereafter not less than tw*o 
years’ satisfactory » erviec in the class 
of Deputy Ranger. 

( v ) Deputy Hangers or Foresters who have 
passed through the Kurseong Forest 
School course successfully and who 
have reudered thereafter not less than 
five yiarp 1 sutibfnotoiy service in the 
class of Deputy Ranger or Forester. 

Note —Tho pro visions of tho nboco rales (ir) and (r) 
sro mhjcct to tho condition that to Deputy Ranger who 

not patted through the Ranger course nt the Imperial 
Forcrt College, Debra Dun, dwfi be promoted to the clara 
of Forest Ringer with Icmi than a total of eight jeare* 

, scrvico in tho permanent establishment. 

To tho elm of Deputy Rnugcr : — 

(i) Forested of long service aud tried ability 
and piobity irrespective of the educa- 
tional portifiuatos they may hold. 

(if) Candidates who have obtained tho Low r cr 
Standard certificate after pausing through 
tho two years’ Ratigor course at tho 
Imperial Foust College, Dchra Dun* 

(ill) Forcstora or candidates who have passed 
through tho Kurseong Forest School 
coin so with credit 

\iv) Forcrtora or Candidates who have passed 
through tho Kurseong Forest School 
‘ course successfully and who have ren- 

doied thorcafler three years’ satisfactory 
service in tho class of Forester. 


G 
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Articlo under 
which power 
in delegated. 

Nature of power delegated# 

Limits and restrictions (if any)* 

33 

Power to pObt and to traits- 
fer officers of the Imperial 
and Provincial Forest 
Services and to transfer 
member* o£ tho Subordi- 
nate Foiest Service from 
one d^^ ision to another. 


37 

Power to suspend ollicerB 
of tho Provincial Forest 
Sorvice. 

Power to pro ran to from j 
grade to grade to reduce, 
to remove, to dismiss and 
to accept the resignation 
of .Deputy Hangers nnd 
Hangers. 

Power to sanction the cri- 
minal prosecution of incm. 
hers of the Subordinate 
Forest Sendee. 

* 

63 (fi) 

Power to »a notion excess 
and deficit fellings in de- 
viation from prescriptions 
of a working-plan. 

- 

58 (if) 

Power to make grants of 
timber or other forest 
produce for a specific pur- 
pose free or at favourable 
rales. 

Up to tho value of Bb. 1,000 in any one care and 
subject to the conditions of Articlo 58, Torest 
Department Code, 7th edition. 

63 

Power to winction refund 
of revomio. 

Up to Ite. 1,000 in enoh case. 

I 

69 (hi) j 

Power to pnrelinso ele- 
phants. 

Up to IU, 3,000 for each elephant. 

The establishment of elephants sanctioned to bo 
maintained may not be increased without Govern- 
ment sanction. 

* 75 

Power to maho transfers of 
fund 1 * from ouo division 
to another 

Power to make rcappro- 
prialion of funds from J 
one Budget hi ad to} 
another. 

f 

i 

Within the total amount sanctioned under each 
Budget subhead for the Circle. 

Up to a limit of Its. 2,000 in each cone and provided 
that no transfer is made : — 

(1) Of an amount sanctioned for u Ordinary " 

expenditure to meet u Extraordinary ” 
expend! tUro or vice vertd* 

(2) Of nu amount provided under u E&tahlhh- 

nirat ” to moot expenditure nuder M Con- 
scruvtry and U r ork « 11 nr bice re red. 
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Article under 
which power 
is delegated. 

Nnturo of power delegated. 

/ 

Limits and restrictions (if any). 

Appendix III, 
Itule II (i). 

Power tojmnction temporary advances to 
Gazetted Forest Officers from tho sums 
at their credit in the General Provident 
Fund. 

Up to a limit of threo months* 
pay and in accordance with the 
spirit of the rules. 


53. — Statement of Powers delegated to Divisional Forest 
Officers in Bengal under the Forest Department 
Code, 7th edition. 


* Article under 
which power 
is delegated. 

Nature of power delegated. 

Limits and restrictions (if any). 

17 

1 Power to appoint Foresters and Forest 
Guards. 

4 

1 To fill vacancies in these classes in 
tho Forest Division concerned 
Except in the case of vacancies 
caused by deputation for train- 
ing at Kureeong Forest School 
whon orders of tho Conservator 
are required. 

33 

\ 

Power to post and to transfer members 
of the Subordinate Forest Service. 

Within the limits of the Forest 
Division concerned. 

37 

! 

Power to suspend members of tho Subor- 
dinate Forest Service serving in the 
division concerned. 

Power to promote Forest Guards and 
Foresters from grade to grade and to 
promote Forest Guards to the class of 
Forester to till vacancies in the division 
concerned. 

Power to accept the resignation and to 
reduce, remove or dismiss Forest Guards 
and Foresters serving in the division 
concerned. 

Power to punish members of the Subordi- 
nate Forest Service serving in the 
division concerned by fine to the extent 
of one month’s pa>. 

Except in tho case of vacancies 
caused by deputation for train- 
ing at Kurseong Foiest School 
when ordets of the -Conservator 
are required. 

Fines inflicted on Bangers or 
Deputy Bangers require previ- 
ous sanction of the Conservator. 

58 (ti) 

Power to make grants of timber or other 
forest produce for a specific pm pose 
free or at favourable rates. 

* i 

Up to the value of Bs. 2B0 in 
any ono case and subject to the 
conditions of Article 58 of tho 
Forest Department Code, 7th 
edition. 


g2 
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Article under 
which power 
is delegated 

Nature of power delegated. 

Limits and restrictions (if any). 

61 («) 

Power to writo off iirccovorable rovcmio 

Up to^Rs. 26 in each caso. 

62 (.) 

Power to write off stores ... ... 

Up to a value of Rs. 250 in each 
case. 

1 

63 

1 

Power to sanction refund of rovonuo ... 

i 

Up to Rs, 200 in each ease. 

66 

1 

Power to sanction exp nditme on pleaders’ 
foes in criminal prosecution^. 

Up to Rs. 100 and subject to the 
rules prescribed in Bengal 
Government Order No. 186J., 
dated the 19lh January 1916. 

68 

Power to ^auction all usunl payments on 
account of items of “ Ordinary v e\j on- 
diturc. 

Provided Budget allotments are in 
no ca*o exceeded 

69 (io) 

Powor to bfiuctiun “ Extraordinary ,f ex- 
penditure ns indicated in Article 69(h) 
(6) of the Fmcbt Department Code, 7th 
edition. 

Power to purchase stores ... 

Up to Rs, 1,000 in each case. 

N01t-—A.rllc’c 70 of the Forest Department 
Code, 7th edUlont Indicates Dirblona! 
Torcst Officer’s po'fccr oibcr than as 
delegated. 

Up to a limit of Rs. 250 in oach 
case. 


CHAPTER IV. 


Accounts. 


Note —Tills ohvptor thilit only with account matters not contained in the civil Account Code and the 
Forest Department Code, 7th edition. 


54.— Accounts of Timber and other stock of Stores, Tools 
and Plant and of Live-stock. 


Note —Thro ighout tlm artiole the furnvj referred to arc such as were prescribed under the 6th edition 
of the Forest Department Code : specimens will be found at the end of the artielo, 

1. (i) The prodace ol all fellings mast appear either in Form 
No. 5, or No. 10, or No. 12. 



















m 


(ii’ The ‘-gross yield” of a forest is the total volume (in cubic 
feet solid) or quantity of a U produce felled or cut, whether removed 
and utilized or not. Tue “ outturn” or net yield comprises such 
portion of the gross yield as has been or will b9 utilized. 

(iii) The gross yield of all fellings by Government agency must 
appear in Forms Nos. 5 an l 7. Wastage or other unutilizablo 
material will be written off in Forms Nos. 6 aud 7. The outturn of 
illicit fellings shown in Form 17 should beshown in Form 5 when the 
produce lapses to Government. Tho outturn of all other fellings 
must appear in Form No. 10 or No. 12. 

2. Under the system of Government working, two classes of 
depdts will be established — 

(i) Forest DepOts. 

(ii) Sale Dej>6ts. 

It will rest with the Conservator to decide what localities shall 
be forest depots* aud which sale depots 

3. All timber and forest-produce on ranching a forest depot will 
bo shown in the Register of Receipts (Form No. 5), and on its 
despatch or disposal in the Register of Disposal (Form No. 6). 

'4. In each sale depot will be kept Registers of Receipts (Form 
No. 5), in which will be entered all stock as it arrives, and Registers 
of Disposal (Form No. 6) showing all stock sold or otherwise 
disposed of. Separate registers will be kept for — 

(a) Timber, including drift and waif wood. 

(&) Bamboos, fuel, and other forest produce. 

5. (i) All logs and scantlings on reaching a sile dep6t will be 
measured and marked. The number, or measurement, or both, as 
the case may be, of the logs and scantlings must be entered daily 
in the Register of Receipts ns they are taken charge of. 

(ii) Logs and scantlings, when sold, will be marked with the sale 
mark. - , 

6. (ii The following returns will be submitted monthly from 
each forest and sale depflt to the Divisional Officer : — 

Form No. 7. — Receipts aud issues of timber and other produce. 

Form No. 8. — Sales of timber and other produce, including drift 
and waif wood. 

(Ii) A summary will be prepared from the returns submitted in Form 
No. 7 from each depfit in the division. Bach description of produce 
will be grouped together, and the numbers and quantities will be 
totalled separately. The receipts and issues of forest dep6ts will be 
shown separately from those of sale depots. 

Notc —AH transactions shown in Form No 7 necessitating payments should appear in Form 

f No, 60*P.> 0. A, Code, of the s ime month and rice vtrtd. Should 

Cower rator'aCbcular No, fee, dated the the transaction be shown in Forms Nos 7 rtnd GO-P., C. A, Codo. 
lit December 1*03. tor different monthfl, a note fihonld he made Jit the “Remark*'' 

column of tho form in which the transaction has been entered 
showing the months in which the entry jtppcars in the other form. When tho entries mode in both forms 
do not tally, the discrepancy should be explained against the entry in Form No 7* 


* In some case** speohl plots will bo set a^ide as rt forest dcpOts,” in otlujrs tho aroas where the fellings 

avc been made will be considered ns M forest depftts H > 
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7. (i) Form No. 8 will sliow the sales the proceeds of which are 
credited under Revenue head I. and of so much under head III as is 
obtained by the sale of drift and waif wood and confiscated forest 
produce collected by Government agency. 

(ii) The entries in this form will consequently comprise all 
disposals by s.ale of timber and other produce shown in Form No. 7, 
the totals for forest depots and sale depots being shown separately. 

8. From divisions where drift timber operations are of sufficient 
importance, a return in Form No. 9 will be submitted to the Conserva- 
tor. All items entered in the column “Transferred to Government 
Account” will appear in Form No. 5 in the same way as other 
Government timber. 

9. (i) For all timber or other forest produce sold otherwise than 
from depOt, a permit must be given before any of the aforesaid pro- 
duce can be removed by the purchaser. This permit or license will 
be issued under such rules and in such forms as the Local Govern- 
ment may from time to time prescribe. Permit or license forms 
shall be kept in triplicate in bound books, and bear printed serial 
numbers and the words “ original,” “ duplicate,” and “ triplicate.” 
Each permit or license issued shall be filled in by the officer 
issuing it in the original as well as ,in the counterfoils, and be ' 
provided with a serial annual number. All amounts of produce, 

as well as of money, shall be written in words as well as in figures. 

(ii) In the case of prepaid licenses, the officer issuing the license 
may receive either cash or a treasury chalan as proof of payment. 
The original license shall be given to the licensee, the duplicate 
shall be attached to the monthly accounts, and the triplicate be 
kept by the issuing officer. 

(iii) In cases where, under the conditions of the permit, timber 
is marked with a Government sale-hammer on passing revenue 
stations, or where forest produce is otherwise allowed to leave the 
limits of the forests, the officer marking such timber or passing 
such forest produce shall collect the original licenses, and the 
purchase certificates which may have been 'granted on the strength 
of such licenses, and forward them to the Divisional Officer under 
whose signature or authority they were issued. They should be 
pasted into the book of licenses, each against its counterfoil. 

(iv) In the case of unpaid licenses, or purchase certificates 
granted thereunder, the original shall be given to tho licensee, and 
the duplicate be sent to the officer empowered to mark or pass the 
produce on payment of the revenue due when the payment has been 
effected, which may be done by cash or treasury chalan. The 
officer receiving it shall at once return the duplicate, entering there- 
on any purchase certificates which may have been granted* on the 
strength of such license. These should be pasted into the license 
book of the issuing, officer, each against its counterfoil. The original 
should be submitted as a revenue voucher to the accounts of the 
passing officer. 
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(v) The books of licenses should be periodically examined by 
the Divisional Officer, the returned licenses being checked with 
their counterfoils and with the entries of the amounts realized on 
their account in the cash book or in the original accounts of the 
officer who issued the same, and an explanation called for as regards 
any licenses missing or unduly delayed. 

10. The stock at each sale depot must be counted periodically 
at sucli intervals as the Conservator may direct, the depAt books 

•being balanced at the time of counting. A special report of each 
taking of stock must be submitted to the Conservator. 

11. (i) A bill book (Form No. 13) must be used for lists of 
timber and other produce sold from depots. On each transaction 
taking place, the bill may bo given to the purchaser, while a copy 
is forwarded to the Divisional Officer, and the counterfoil will form 
the depbt copy. 

(ii) A receipt book (Form No. 14) must also be used for receipts 
of price paid to be given to purchasers. 

12. (i) All timber or other produce cut, collected, and removed 
from the forests by consumers and purchasers will be entered in a 
monthly statement prepared in Form No. 10. 

(ii) Form No. 10 will show the sales the proceeds of which arc 
credited under Kcvenne head II, arranged and totalled in horizontal 
linos according to subheads, and so much of the revenue under 
head III as is obtained by the sale of drift and waif wood and 
confiscated forest produce collected and removed by consumers or 
purchasers. 

(iii) When leases are granted for certain fixed periods to collect 
produce, and the revenue is payable in instalments, an estimate 
should, whenever practicable, be made of the quantity of produce 
removed, and the total estimated quantity should be shown in Form 
No. 10 once only, when the last instillment of revenue due is entered 
in that Form as having been received. 

(iv) When the price Of the produce entered in column 6 is only 
partially realized, or hot realized at all, the number and date of the 
Conservator’s sanction for deferring realization should be noted in 
the column provided for this purpose. 

Nom— Any entry in Form 10, in which tho mte differe from tho p motioned pchcdtilo of rate* should be 

Initialled by tnc Divisional Forest Officer in the 11 Item arks " 
Conf*orvMor*B Circular No 59, dated column to flho w that the rate has been adopted under his 
the 24th April 1907, order*. 

13. (i) All item's of revenue, including those shown in Forms 
Nos. 8 and 10, which are not fully realized during the month will he 
entered in detail in Form No. 11 (Outstandings on account of 
Eevenuo). Tho return for March in each year will be accompanied, 
by a brief explanation of the circumstances under which each item 
oi revenue that lias been outstanding for twelve months remains 
unadjusted. 

(ii) If any outstanding revenue becomes irrecoverable, sanction 
should bo obtained to its being written off ; and when the sanction 
is received, tho amount should bo entered in Form No. 11, in red 
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ink, in the column “ Recoveries during the month,” a reference 
being made to the sanction under which the entry is made. 

Divisional Forest Officers are authorized to sanction the writing 
oil of irrecoverable revenue up to Rs. 25 in each case and the 
Conservator is authorized to sanction the writing off of irrecover- 
able revenue up to Rs. 500 in each cases for amounts exceeding 
these limits the sanction of the Local Government must be obtained. 

(iii) All free grants will be entered in a Register (Form Flo. 12). 

14. (i) A return (Form No. 16) of stores, tools and plant will be 
submitted to the Conservator by Divisional Officers once a year, on 
the 1st July. 

(ii) Stores, tools and plant should ordiharily be classified as 
follows : — ■ 

* 

(a) Surveying and other instruments. 

(b) Machinery. 

(o) Tools. 

(cl) Office and rest-house furniture. 

(<?)■ Tents. , 

(/) Build 'ug materials, small stores, and house fittings. 

(g) Miscellaneous. 

15. (i) In those divisions where Government elepliauts or other 
cattle are kept, returns of live stock, together with a statement of 
the cost of keep and of the work on which they have been employed, 
will be submitted to the Conservator in such forms and at such 
times as may be prescribed. 

(ii) Returns of elephants should show name, sex, age, height, and 
condition of the animals. -■ 

16. A return (Form No. 17) of forest produce and other property 
seized and disposed of otherwise than under section 67 of the 
Indian Forest Act or under corresponding Sections in other forest 
laws daring the month, in accordance with the Forest Law or Rules 
in force, will be submitted monthly by Range Officers to the Divi- 
sional Officer. An abstract of these returns, in the same form, will 
be forwarded monthly by the Divisional Officer to the Conservator. 

17. The monthly timber and sale returns received from Divi- 

sional Officers will be scrutinised in the Conservator’s office and the 
entries compared with the transactions shown in Form No. 60P., 
C. A. Code, the opening and closing balances carefully checked, and 
the Divisional Officers addressed regarding any discrepancies which 
may be noticed. * 

18. For ready reference specimens of FormsNos. 5 to 17, as were 
prescribed under the 6th edition of the Forest Department Code are 
here given : — 



Forest Department, Bengal, Darjeeling Division. 

Register of Receipt t in the Qhaom Depdt. 
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Dopot Register of Receipts of Timber! etc. [Form Ho. 5, 
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(Set Article 64.) 

Forest Department, Bengal, Darjeeling Division 
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Trautferrert to Firewood ... ... ... 100 

Ghoom Dopflt mds. 































(See Article 5i.) 

Forest Department, Bongal, Dapjeellng Division. > 

Receipts and Issues of Timber and oilier Produce in Dep6l% during the month of June 1S84. 


• Receipts and Inm of Timber, etc., in Depot*. [Form No. 7. 
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Darjeeling, Deputy Conservator of Forests , 

The Sth July 1834. Darjeeling Division. 


































[Sea Articlo 64 ] 

Forest Department, Bengal, Darjeeling Division 
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DARJEfcLufa, Deputy Conservator of Forests , 

The 5th July 188 4* Datjeeliny Division* 


























[See Article 54.] 

t, Bongal, Chittagong Division 
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Djju&kunq, ' Deputy Conservator of Forests , 

Tht 5th Juhj*-mi. ~ Darjeeling Division. 





























[See Article 54,] 

Forost Department, Bengal, Darjeeling Division* 

Outstanding s on account of Revenue for the month of June 1S8i , 



OARfBBMHO, Deputy Conservator of Forests, 

The Sth July 1884. Darjttlmg Division. 
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Bill Form for Depot use. 


[Form Ho. 13. 


il 

a 

© 

* 

s 

e! ° 

< ° 

« g 

1 

« 

«0 

j ta . *? 

8 "&S 

w 

c!p 

D F 

36 

3* 

42 

. 

o 

w* 

*5 i 
a 

of 

■*r 

i 

A 

r> 

: 

♦ A 

■n ® 

o a 

851 
A ** J 

;i 

I 

3 * 

« 

•a 

8 

1 

«N 

ij 

A* 

- 

i 


t* on 



a 






184 


w 




Original 


1S5 


Permits. 


[Form No, 15, 
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' Form No. 10.1 Rocoipts and Issuqb of 8toros, Tools and Plant, ate. 
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(See Article 54.) 

Forest produce and other property seized and disposed of during the month 
- To be kept up by Ifange Officers. 


18 ? 

Disposal of forest produce and other property seized. [Form No. 17. 
























55. — Explanatory Orders relating to Budget and Re- 
vised Estimates. 

' (1) It must be remembered that for 

No a 2lo“a a °tli themh Apn'iM 4 n increasing of expend! tare two contli- 

tions must be present independently — 

(a) The expenditure must be within the limits of the origin- 

ally sanctioned Budget estimate, or of some extra 

* grant” sanctioned by competent authority in addition 

to the original estimate. 

( b ) The expenditure must have been sanctioned, as expendi- 

ture by superior authority, unless it is within the sanc- 
tioning powers of the expending officer. 

Neither of these two conditions implies the other, and it is the 
duty of the expending officer to satisfy himself that both are 
'present. 

Although it is sometimes, iu occasional extraordinary circum- 
stances. necessary for an expending officer to disburse money, 
or to engage to do so, in the absence of one or both of these condi- 
tions, he must remember that he is taking upon himself a respon- 
sibility for which he has to give a due account; and he is bound 
at once to report his action for regularization. 

(2) The Budget Estimates are passed and sanctioned before the 

commencement of the year to which they 
apply. They provide for expenditure 
within certain limits ; and Local Govern- 
ments have power, subject to well-known rules, to regulate tlieir. 
expenditure within these limits. Outside the§e limits no expendi- 
ture of any sort whatever can properly be incurred, unless a special 
additional grant to cover it has been applied for and sanctioned by 
the Government of India. 

The Revised Estimates (not Revised Budget Estimates, as they 
are often improperly called) make no provision for any expenditure 
whatever ; they are accepted , not sanctioned, by the Government of 
India; and no entry in them carries with it any authoritj' for ex- 
penditure of any kind. They do not even provide for, or authorize, 
the expenditure of charges' already entered in" the Budget Esti- 
mates ; for these latter alone possess authority. The Revised Esti- 
mates aie not Budgets or appropriations of money, nor do they 
supersede the Budge t "Esti mates as the basis for the regulation of 
expenditure. They are estimates 'pure and simple, prepared for 
information, in order to indicate to Government how far the ex- 
penditure already sanctioned (in the Budget Estimates and in 
subsequeqt additional grants, if any) will be worked tip to. If the 
figures for expenditure in the Revised Estimates exceed the total of 
the Budget Estimates, and of special grants already made or applied 
for, they clearly must be Wrong, and will he corrected accordingly 
by the Government of India ; for no expenditure can be incurred 
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that, has not been sanctioned, and, it it had become apparent, before 
the preparation of the Revised Estimates, that expeuditdro in excess 
of existing sanction would be necessary, additional sanction would, 
under standing rules, have been applied for at ouce. 

The rulo js that sanction to all expenditure in excess of Budget 
„ provision must be applied for as soon as it- becomes apparent that 
such expenditure will be necessary. When, however, the excess 
expenditure under individual heads is small, it may happen that the 
general review of the year’s requirements which is made tor the 
purposes of the Revised Estimates discloses for the first time the 
necessity for such expenditure. When that is the case, ( the applica- 
tion for an additional grant must be made at once, separately, and 
in a complete form, so that it may be disposed of quite apart from 
the Revised Estimates. It has, indeed, no connection with those 
estimates ; for the making of the application is a condition prece- 
dent to' the inclusion of the sum applied for in the estimates.* in 
shoit, the estimates depend on the grant, not the grant upon the 
estimates. 

As soon, then, as it appears that expenditure in excess of Budget 
sanction will be necossa ■ y an application for an additional giant 
should be made at once. It must be shown — 


(a) that the expenditure is necessary and unavoidable, or at 

ioasfc in the highest degree advisablo ; 

(b) that it could not have been foreseen when the Budget 
Estimates were prepared ; or if it could have beou, it must 
be explained why the necessary provision was not made ; 

(c) that 'it cannot be met by reappropriation within the 
Budget grant for forest expenditure ; 

< (d) that it cannot be met by reappropriation from the Budget 
grants* under other major heads of expenditure which 
are controlled by the Bocal Government. 


In an organization such as the Forest Department, extra expen- 
•diture may occasionally bo highly advisable, though not absolutely 
, unavoidable. For instance, expenditure which produces revenue 
may have to be 'increased in the course of the year ,* and if a de- 
mand should spring tip for certain forest produce, it must he met at 
once, or the revenue may he altogether Lost. But in all cases the 
necessity, for the proposed excess expenditure must be fully ex- 
plained and justified in detail ; mere general references to a prob- 
able increase in the reeeipts are insufficient. 

(3) The Revised Estimates 6f any year are a mere forecast, as 

accurate as* possible, of'what the actual 
results of the year are likely to be, inde- 
pendently of the quostiou' whether tlmre 
is, or is not. authority for the expenditure included in those 
estimates, and that the figures ‘ adojited for them are useful 
only for administrative purposes and cannot he used ^ for pur- 
poses either of budgot control or of audit. _ The acceptance of 
the Revised Estimates does not warrant any departure from the 


r Government of India Resolution No, 
2225 A., dated the 18th May 1897, 
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rules for controlling and limiting expenditure by Budget provi- 
sion, and the figures of the Revised Estimates should not be taken 
as iu any way superseding, for purposes of control of expenditure, 
the Budget Estimates passed by the Government of India. 

The authorized grants made in the letters which convey orders 
on the Budget Estimates and any additional grants or reappropria- 
lions made under proper sanction and authority, and not the figures 
in the Revised Estimates, should therefore always be made the basis 
of applications for any necessary additional grants. As soon as it 
becomes apparent that expenditure in excess of the Budget grant 
will be necessary under any head and cannot be avoided, an appli- 
cation for an additional grant should be made, unless it is within 
Ehe power of the Local Government to sanction the grant itself : 
full explanation of the particular items to which the excess is due 
and of the reasons for incurring the expenditure should be given, 
and specific reapproprintions of Budget grants should be proposed, or 
if it is necessary to go beyond the limits of Budget grants specific 
additional grants should be proposed ; nor should the explanations 
required in these cases refer in any way to the Revised Estimates. 
It is not convenient that the Revised Estimates should be in any 
way connected with such applications, as their acceptance docs not 
imply any sanction to the expenditure included in them. 

It is nlso necessary to point out that additional grants for any 
year cannot be sanctioned after the close of the year ; aud that 
proposals for such grants as well as for reappropriations of oxisting 
grants should therefore always be submitted in time to admit of 
orders on them being passed before the close of the year. 


56.— Statement of Revenue and Expenditure to end of 
January and forecast for February and Maroh. 

A comparative statement Of Revenue and Expenditure should 
„ . . , „ be submitted as early as possible in 

Conservator® Circular No 288, dated ~ . .t* » a t ± j -rn . •*-, 

the 28 th October 1903. m amended February in Bengal Adopted Forest Form 
October i'si 2 N ° lc *' 65i ' d,ted mh No. 12 in order that savings towards the 

close of the year ill certain divisions 
may be utilized in others and so that the Budget figures sanctioned 
by Government may be worked up to. 


57.— Appropriation Report of the Receipts and Expendi- 
ture of the Forest Department. 

Under Article 1459 of the Civil Account Code, eacli Accountant- 
General is required to prepare and submit to the Comptroller and 
Auditor-General an annual Appropriation Report of the Receipts 
and Expenditure of the Forest Department, setting forth the results 
of the comparison of the actuals with the estimated figures of the 
year, and detailing the causes of difference. Accordingly, not later 
than the 1st September, a statement containing the following figures 
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should bo submitted by each Conservator to the Accountant-General, 
Bengal : — 

A.— Actuals of previous year. 

U. — Budget of year in question. 

0. — Keyiscd Estimate of year in question. 

D. — Actuals of year in question. 

t % 

The figures will be classified under the following bonds for eacli 
Circle as a whole 

RQOOtptQ, 

I. Timber and other i 

produce removed 
by Government 
agency. 

IL- Timber and other 
produce removed 

by consumers or • , 

purchasers. 

III. Other receipts (?.<?., 
the total of the 
figures under all 
other service 
heads). 

Total 

Expenditure. 

Conservancy and Works — 

Timber and other produce 
removed from the forest 
by Government agency. 

Timber and other produce 
removed from the forest 
by consumers or pur- 
chasers. 

Other charges (».£■., the total 
of the figures under all 
* other Service heads under 
Conservancy and Works). 

Establishments 

► Total 

The figures of the Budget and Revised Estimates should bo those 
sanctioned by the Government, 

An explanation should be given of differences between B and D. 
detailing the cause in each case. If tlio Revised Estimate differs in 
•any marked degree from the final actuals, an explanation should 
be recorded of the circumstances under which it did not more 
exactly correspond with the actuals. > 

A note should bo made explaining any noteworthy difference 
between the actuals of the year of estimate and those of the preced- 
ing year. ■ 1 




* r +# a t -tk > a $r * r fr* 4 * » ,. * $ Y 

$*&?*>«***■ r * i n v * 4 ■* ff p & *fc * t * *** * * />* s «. * a- £ ** * i *, g v * 
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drawn in favour of the postmaster on such treasury or sub-treasury. 
The latter course can only bo adopted when the remitter has a 
banking account with the treasury or sub-treasury concerned. 

(7) The money-order will be treated by the post office ns an 
ordinary inland money-order, and acknowledgment sent to the 
remitter in due course. The remitter’s accounts will be supported 
by the acknowledgment, as well as the receipt referred to in Jtulo 4 
above. 


59. — Adjustment of Revenue Remittances in Consolidated 
* , Treasury Receipts. 

Great difficulty is experienced in checking the revenue remit- 
tances with the treasury schedules owing 
btfigar %uALnriJ$ P ms!' t to tho l{lf3fc column of the consolidated 

treasury receipts, which accompany l ( orm 
No. GO-Q, Civil Account Code, not being properly filled in by some of 
the Divisional Forest Officers. In some cases tho column is left en- 
tirely blank, while in others the number of the items and the date of 
entry in forest accounts entered therein do not correspond with 
■the number of the items or of tho chalans and the dates of remit- 
tances shown in 'Form No. 60-Q, Civil Account Code. As these 
particulars are required for tho agreement of tho remittances debited 
in the forest accounts with those credited in tho treasury accounts, 
Divisional Forest Officers are required to fill *in the lost* column of 
tho consolidated treasury roceipt regularly and correctly. 

Jnsome divisions a large number of items of ■'treasury credits 
remain unadjusted fora considerable length of time, although all 
items should be charged off to remittances directly they are remitted 
to treasury, In the case of Subdi visional and JRango Accounts 
which are closed before the expiry of tho month, remittances made 
between the, closing of the accounts and the last day of the month 
can always bo adjusted in the next month's accounts. 

The Divisional Forest Officers should pay special attention to 
the adjustment of remittances. On receipt of a consolidated treasury 
receipt they should carefully check tho entries in if with those in 
their accounts, and if tliero is any discrepancy, they should at once 

enter into correspondence with the Treasury Officer concerned/ » 

«/ 


60,— Revenue received in advance. 

i & 

It even no received in advance should in no case be left unadjusted 

for a longer period than three months 
d»uarrdT«mhSw“. r H ° 5 “ A " from the date of its receipt. Should 

circumstances render this impracticable, 
the mutter should be specially reported for Conservator’s orders. 
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61 Earnest-money.' 

fe ' 

Ed meat- money deposits tendered by contractors should not be 

entered in forest accounts, blit should be 
Jo Oc, * ornr '' So 1B01 > ,Httl1 paid direct into the treasury for credit 

to “ Deposits ” by the contractors tliom- 

Belvos. 


62.— Worn and Defootive Goins. 


The following procoduro has boou laid down in regard to the 
receipt in rovonue of worn and dofoetivo coins :— 

(1) When coins are reduced by fair wear and tear they should 

bo received by tho Treasury OHieor at their nominal 
value, and not cut and returned to the tenderer. Instances 
in which these orders have not been observed should be 
reported to tho Comptroller-General, to whom the coin, 
or coins, should be forwarded by registered post for in- 
spection and orders. 

(2) fn all cases in which coins have boon fraudulently reduced 

Comptroller nod AmUtor-OenrnV« Weight tllO Collecting OillCCr 
letter No MIU, tinted fith Seplembf HlUSt 1)011 V tllO lOSS. But Sllcll 

,s59 " t instances ought to ho the ex- 

ception. as with ordinary caro coins fraudulently trailed 
ought to be detected, ns they bear marks on their face of 
such treatment and are very light, and short of the proper 
* weight by 10 grnins or even more. 

* > 

63.— Prohibition against clerks receiving applications or 

payments for forest produce. 

(.i) Moinbora of' the office establishment should not bo entrusted 
with Government money, except as advances on nccounl»of the pay 
of office establishments and Tor contingent charges, which should as 
a rule be made payable only to tho head or camp clerk, nor should 
tlioy be authorised to receive payment for forest produce. 

(ii) Applications for forest produce should bo received by the 
Divisional Officer or other executive officer especially authorized, 
and hoc by m jmbera of tho office establishment. When the officer 
so authorized is not at hoad-quarters, the applications should bo sent 
to him accompanied by the Treasury chil'in. on receipt Of which 
ho can issue the necessary license. 


64.— Maxima Cost of Construction of Forest Buildings. 

Tho cost of buildings constructed for^usc as residences for the 
Qamnment „r ji^i, n«onno wadermonUoned class of subordinates 

Department* Tetter No l003,Uai C a tlu> KllOtlul TlOtj-WlthOUfc the SpCCiill Sanction 
2Uh February 1803. 0 f Government, CXCCCd tllO follOWlUg 

amounts s — 

(«) If tlie "building is intended to aecoimno- l?s. 
date n Ranger or Knbdivisional Officer ... 1,250 


'S, 



. Rs. 

(&) If the building is intended to aecommo- 
' date a Deputy Ranger, Forester, or other 
officer on a pay of not loss than Rs. 15 
ami not more than Rs. 50 a month and 
in charge of a beat or of a revenue or 
checking station ... ... ... 750 

_ (c) Ditto a Forest Guard or any other subordi- 

nate on the executive side drawing less 
than Rs. 15 a month s ... ... 300 

(d) Ditto for ministerial officers ... ... 500 


66.— Hire of Buildings for Office Accommodation. 

When necessary the Conservator mnj r rent ordinary office accom* 
modation within the following limits • — 

(1) When the accommodation is* provided in a separate build- 
ing— Rs. 100 a month. 

(2) When the accommodation is provided in a building partly 

Bengal GoTcrnuiot lUsolatlno USCd US a pllVatO rOSKlcnCC— OliO-half tllO 

*•*«*, dated the Hdi Maret total rent, subject to a maximum of Rs. 4 5 
ms ' a month. 


66.— Hire of Government Elephants used by Officers. 

When Government elephants arc used by an officer for the 
„ , _ . „ . carriage of articles for which, if thev 

k.Sf„ i8u wow carried on a car t, lie would have 

to pay the hire of that curt, a chavgo of 
Rs. 2 per di cm shall be made for each elephant so used; but when 
used partly for private and partly for official purposes, as, for 
instance, where an elephant carries personal luggage as woll as 
articles, the property of Govern mout. Re. J per diem shall be charged 
for each elephant. When an officer goes out on inspection or other 
such duty in tracts where it is impossible for him to travel except 
on an elephant, no charge at all need be made for Umt elephant. 


67.— Defalcation op Loss of Public Money. 

■Whenever any defalcation, or loss ot public money or fraud in 
connection with the revenue from timber or other forest produce 
is discovered, the fact should he immediately reported to the Do cal 
Government and to the Accountant-General ; and when the matter 
has been fully enquired into, a farther and complete roport should 
be submitted to them of the nature and extent of tho loss, showing 
the errors committed, or neglect of rules by which such loss was 
rendered possible, and the prospects of cltecling a recovery 
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68.— Completion Reports of sanctioned Works. 

When reporting completion of .sanctioned works Divisional 

Forest Officers will note whether the 
dat«f rntTsiay ims"** No ' 7,—n2 ’ work was done in accordance with sanc- 
tioned plans, estimates, and specifica- 
tions and if these have been deviated from, details of the deviations 
should be stated and the reasons for such deviations should be 
explained. 

The date of completion of the work should be stated and in the 
case of residential buildings and offices the date of occupation 
should also be reported. 


69. — Rewards in Forest Offence Cases. 

(1) Rewards out of compensation realized for forest offences 

should bo paid after sanction has been 
aSKite “ r No - 172 ’ dltcd obtained in the month in which compen- 
sator loos. sation has been realized, or at the latest 

in the month following. 

(2) When asking for sanction to the payment of rewards the 

reasons should be given in each case, and 
sin? Dc^mbrMon a1ar Ho- BOa ’ ^ rewards should not be recommended for 

subordinates in the' Forest Department 
except in cases where they show exceptional zeal, detective ability 
or courage. 

(3) The application for sanction to rewards should he submitted 
in Bengal Forest Adopted Form No. 15. 

(4) When rewards are recommended in a forest ofEenco case in 

Which the accused is convicted by a 
datrf aoVhTunc I 9 ij. ul ' lr N ° 97-6GS > court, applications for sanction to the 

rewards should be accompanied by a copy 
of the judgment and full information regarding the manner* in 
which, and the extent to which, each of the persons for whom 
le wards ate recommended have contributed fo the detection of the 
offence and the discovery of the offender. The Divisional Forest 
Officer recommending the reward should state whether the amount 
recommended can be met from the Budget allotment of his division. 


/ 


t 


iT* 
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70.— Statement showing Local Allowances sanctioned In 

Bengal. . 


- 


\mcmut of hcnl 

ltofcrcneo to order* under 

Porcit Division. 

OfflwrB coDcoriml 

allowances (or 

which the allowance Is 



percentage). 

drawn. 

- ■■ - - 


Direction 


Direction 

Darjeeling, 


and 


Ditto 


Dfrurtto i «„ 


Ditto 


FCn*w>ng 


Jnfpftfgurl 

Bnxa. 


iyid 


Divisional Fount Officer, 
Dtrjecllng DlvUon, /or 
hodiug charge of ihc 
Direction Division and /nr 
management of tin* Birch 
mil Fuk and Lob .ug 
Wood*. 

Otcr^of tho Oonscrv*tor‘s 
Oflh o nod of the offleo of 
ilia Bounty Conarrrator of 
Parents, Darjeeling Dlvl 
stou* 


Peons In Conservator** and 
In (lie Darjoulug Foust 
Office. 1 


Duflrj 


Draftsman of CoiHervatorV 
Office. 


Director of fin Forest 
School cit KnrBeoDg. 


Instructor of tho Toro-t 
bcbooln* fwtirfi *ong (who 
* 111 ben member of tho 
Ffo vlncl 0 Potest Sen !e ). 


KhcIi of (hr Divisional 
Officers In charge of tho 
Bnxa Oml JnlpMetirl 
Divisions 

Any gazetted officer onpiy 
ol Ds« 330 anil upwards 
attached to olthor of these 
divisions. 


Officers of the Provincial 
Forest Service on jiaj of 
Ds. 330 Mid upwards bus 
below Us 330. 


Its. 00 


par cent of 
their SHlaric'i 
In etch cos< 


Dlfclo of pay 


Ditto 


Ditto 


Secret-} of State'* Bed pitch 
No. 74 Uev., d ited 10th 
W»j It 07. 


Bengal Gov- y 
eminent No 
2137 T.— It, 
dated 30Mi 
Scpte isbor 
1007. 


Ko.34B2T.-l 
It,, dated 
• Iht Nov- 
e m In r 
1012. 


Bengal Gov- 
ernment No 
260? T.-IL. 
dated 23th 
October. 

1507. J 

Bengal Government No.l 
1126 T.— R,» dated tut JuU 
1912. 


Bnigal Government No 
11697, dtted J2th Deiom* 
b*r 1014. 


Gh^tflrailon of the 
allow seres. 


*' Duty a I drawee." 


‘Loral allowance.* 


Its. 100 


Its. CO 


Be. 80 


31*. BO 


Its. 40 


Probationary Extra 
Assistant Comer valors, 

Forest Hangers on pay of 
Its. BO to Hs. HO. 


Deputy Ilnngan on pay 
of Its. 30 to Ps, 40 and 
Forest?)* on pay ofli$,20 
to Its. SB. 


16 per copt. 
of tho pay 

dlAWtl, 

20 nor cent, of 
tltelr pay subvert 
to maximum of 
JU. 20. 

20 pw cent, 
of pi) Kubjeot 

to mlulonm of 
TU. 6. 


Dlt‘o, 


Ditto, 


^eciohvy of KUteVl Despatch !• Dot) ol'ow.ui^c. 
No. il» Nov., dated { 

Hfh Oc»olK>r 1000. 


Dltti 


Sotrefciry of Bt»te\s Dr*- 
patch No. 33 Itcv. 
dated 10th February T906. 

Ditto ... mi 


BengM Government No. 
2633, dited 0th March 
1016. 


Secretary of State's Dcs 
patch No. 33 Rev., 
dated lath Tebruary 
1606. ' 


'Tj^ci! hIIo tapes/ 


Ditto. 


Ditto. 


Ditto. 


Ditto 
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Forest Division. 

* 

- 

Officers concerned. 

Amount of local 
allowances (o- 
pc-cen f oge). 

Reference to order* under 
which tho allowance Is 
drawn 

Ola*slflcaHon of the 
allowance* 

BUxa ... ... 

Do. m ... 

Clerk* of the Forest Office 
at Bnxa Dua*% 

Forest Guards omplo)ed ns 
care akcra of the fo low- 
ing wst-Jiot ses*— 

Oiitlapata 

Ntlpora - - 

40 per cent, of 
their salaries. 

Bs. 

3 

2 

Bongal Government No 
7467, dated 5th August 
1014* 

t 

"Local allowance, " 

a 

Do 

Bnlri ... • • ••• 

Bhutanghat 

Bfthcbpaia 

Beat Qua ds emplo)eI a* 
caretakers o! the rest- 
houses at Raida** and 
Jamgurl 

2 

2 

2 

"2 each 

Fas cm Bengal and 
Assam Government 

No. S575P., dated 3 1st 
March 1P06. 

Ditto. 

V 

Do 

Hospital Assistant at Raja- 
bliatkbawH. 

20 per cent. of 
Pay. 

Pattern Bengal and Assam 
Government No. 4255 F , 
dated 23rd May 1008. 

Ditto 

Suudarban* . 

(1) Divisional Forest 

Officer. , 

H# 75 

Beer tar) of State** Des- 
patch No. 25 Bev , dsted 
10th February IPOD. 

Ditto. 

1 

(3) Each attached G izeHcd 
Officer. 

25 per ceut. 
Of pa) subject 
to a maximum 
of Bs. 76, 

Ditto 

Ditto 


(8) Each Forest Banger 
employed In tho oaupea 
or on the .performance of 
other active dntlo* In tho 
forest. 

25 pet cent, 
of pay. 

Ditto 

Ditto. 


(4) Faeh Deputy Banger 
utmllariy employed. 

Bs. 18 

Ditto 

Ditto. 


(51 Each roresto similarly 
emp 03 ed and each Dopnty 
Banger, Forcrtor or tem- 
porary ron*i ue itlon 

officer employed as coupe 
clerk. 

IK 12 

Ditto . ... 

Ditto. 


(6) Each gnard similarly 
einplovol 

Bs 6 

P'tto .. . . 

Ditto. 

Chittagong Hill 

Gazetted Forest Officers and 

Local tiUorance 

Secretary, of Slate’* Des. 

Ditto. 

Tract* 

Officers of the Bubo dlnate 
Forest Forvleo serving In 
the Chittagong Hill 
Traets. 

at the (Hire 
rates an have 
been sanctioned 
for Purest Offi- 
cers Moving In 
Jalpnigurl and 
Bnxa Divisions. 

patch >o. 91 Bcv.t dated 
2lsl October 1910. Bengal 
Government No, 348 of 
18 th December 1915. 


Ditto 

Ministerial officers o! the 
Fo cst Office at Bnuga- 

20 per cent, 
of Mu.lt pay sub 

Bengal Government No 
1316 ’J.— It., dated 4th 

Ditto. / 


miti* 

jeet to maxi- 
mum of Bs. 15. 

Jane 1913. 

a 
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' CHAPTER V. 

, Office Business other than Accounts. 

0 JToTr — I d Articles 7 1 to 74 the forms marked uith an asterisk are such as uerc prescribed under the Gtb 
edition of the Forest Department Code, Specimens will be found under ATticlc 76 


71.— General. 

* « 

(1) Office -work should bo conducted in such a manner that, 
while a sufficient record of every transaction is preserved, the bulk , 
of documents may he kept as small as possible and arranged as best 
calculated to facilitate reference. 

(2) Long letters and reports are to be divided into numbered 

paragraphs ; and if they are of great length, a brief marginal abstract 
of each paragraph may usefully be added. ,, 

(8) A group of documents relating to one subject is called a 
' ?' case.” A group of cases referring to one head or division of work 
may be collected in a “ file."’ t 

(4) Each case will bo kept in a case cover (Bengal Adopted 
.Forest Form No. 10), on which the case number and subject of 
the case and the name of the tile wilL be enterod. 

- (5) The files may be as various ns the requirements of each office 
necessitate. 

(6) A register of cases will be kept (Form No. 44)* with a series of 
'numbers commencing on the opening of each calendar year. These 
‘numbers and the name of the file will be entered on the case 

cover. 

(7) To facilitate the keeping of each case complete in itself, no 
two subjects should, as a rule, be included in one letter or docket. 

(8) Government and Account Department general orders and cir- 
culars will be filed separately, according to number and date, in a 
“ Circular file.” If they arc received in duplicate, one copy will be 
"placed with the case to which it relates. If only one copy he avail- 

♦ able, and It has special reference to any case, a memorandum of its 
•contents will be filed therewith. 

' (9) (i) In each office a register of books ('Form No. 45)* must be 

kept up. The current number of the register and the date of receipt 
should be entered on each copy. The column- of “ Remarks” is 
intended to explain what has become of any copies which may have 
been lost or otherwise disposed of. The entries iit this column 
should be dated and initialled by the officer to whose office the books 
‘•belong.. 

•* * ‘ (ii) A separate rogister for maps Will be kept in the same form. 
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(10) All accounts, books, maps, records, and papers of a Forest 

Office are Government property, and the officer in whose charge 
they are will make them over to his successor on being relieved of 
charge, or to his departmental superior whenever they may be 
demanded. . » 

(11) (i) Telegrams should be numbered and when replying by 
telegram the number and date of the reference should be quoted. 
Post copy of Service telegrams should bo sent (Bengal Adopted 
Forest Form No. 9). 

(ii) Telegraphic communications regarding applications for leave 

of absence and for appointments should 
da^ T «T j”n° wm!' 0m!l,IarNo 341 - not be sent at public expense. An 

officer seeking leave or applying for an 
appointment should prepay his reply. No one communicating with 
Government is entitled to a reply by telegram. 

* (12) (a) Covers containing official correspondence which is not of 

a confidential nature should be addressed 
r.f a”ted ? 9 thMSch t ifloT.i lar N °' 937 to.tho-ofiicer for whom they are intended 

by his official designation only and with- 
out the addition of his name. 

(6) Confidential papers should be placed in double covers, the 
inner cover being marked “ Confidential *’ and superscribed with the 
name only of the addressee, the outer cover being addressed in the 
manner prescribed at (a) above. 

(13) In referring to an officer mentioned in communications to 

Government he should be referred to 

daudfsth IcbnS.TiMs- 1 '' 1 ’ 1 " N °' *’ b y nftmc as wel1 as ^ Ws official desig- 
nation. 


72. — Offices of Divisional Officers and their Subordinates, 

i . 

(1) Registers of receipts and issues of correspondence will l«e 
kept in the same book (Form No. 46).* One book will be .kept for 
correspondence with the Conservator’s Office, and another for gen- 

. eral correspondence. 

A new series of numbers will* be commenced in each register 
book at the opening of each calendar year. Circulars are to be 
entered in red ink. 

(2) All letters will be opened by the -officer to whom they are. 
addressed or by soine one duly authorized by him, the date of 
receipt will be recorded on each document and it will then be entered 
in the register. The register number and the number of the case to 
which they belong, will be entered on each document. 

'(3) Every year the Divisional Officer and his clerks will sort the * 
cases that have been closed for three full years, with a view to de- 
stroy those documents which may be considei’ed of no further / ( use. 

A large bulk of the correspondence may be got rid of by destroying 
forwarding dockets, enquiries and remind era. Many, of the -letters 
relating to questions which have been settled for .three fall years 
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can also bo destroyed, provided the register books contain all that 
may be necessary to ascertain regarding (hem. 

- The original accounts rendered to the Divisional Officer by Sub- 
divisionai officers and subordinates, and which have , been filed in 
his office for throe full years, should be similarly set aside for de- 
struction. 

Such documents as annual or special reports, correspondence 
relating to boundary questions, to rights and privileges of other 
persons in tiie forests, to working-plans and annual plans-of-opera- 
tions, and to all subjects affecting the general management and 
history of the forests included in the division, as well as all orders 
of Government and circulars on important subjects, should bo care- 
fully preserved. 

Records in Civil Account Code Forms Nos..60-E, GO-F, 60-H, 60-1, 

and GfJ-N should be preserved for the 
periods specified in the margin. The 
Rogister of Reserved Forests (Forest 
Department Code, 7th edition, Form 
No. 1) is an important document and 
should bo continuously retained. Forest Department Code, 7th 
edition, Forms Nos. 2, 3 and 1, should bo preserved until a working- 
plan or other report, embodying a complete account of flic history 
and statistics during any period considered, has been prepared or 
revised for the forests in question. As a general rule, when monthly 
or annual returns have been reproduced or adequately summarized 
in prinlod working-plans' or administration reports, tho original 
manuscript forms, if they Imvo been retained for at least three full 
years in all. may be destroyed. 

be rv ice-books of ofijeors dismissed from tho service of Govorn- 
Govommrnt cirtt.hr No. si., <htc<i wont should bo preserved for a poriod of 

2nd February 1D0I5. tWGlVO years. 

(-1) The above rules apply, as far as practicable, to subordinate 
officers also. 

Officers who arc not provided with clerks will conform, as nearly 
as possible, to the above.rules. They may, under ordinary cironm- 
sfnnces, dispense with copying letters, but wilt, in that, case make 
fuller entries of their contents in tho register books. 

(5) Divisional Forest Officers will keep the Conservator informed, 
by means of a monthly abstract, of any important correspondence 
which does not roach the Conservator. 

j \ v 

73,— Conservator’s Office, 

1. Registers of receipts and issues of documents (Form 
No! 4G)* must lie kept as ordered for divisional offices. There may 
be as many register books as will suit the requirements of the 
office. 

2. The rules regarding registry of correspondence apply 
generally to Conservators’ office. 1 2 * 

l 2 
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3. A register of the distribution of books, circulars, etc., will 
be kept (Form No. 47).* 

4. When the Conservator is absent on tour, a list (Form No. 48)* 
of all documents' received in and issued from the office, will be 
sent to him daily, or as frequently as he may direct, with all letters 
that cannot be answered without reference to him, and all reports 
and papers that it is desirable he should see. The Conservator will 
return the list with his orders. 

Should the Conservator, while on tour, carry on any official 
correspondence which has not passed through his office, he will 
send there the original letters received and copies of those written 
by him. He will keep a camp register book for the latter, the 
entries being numbered consecutively as in the case of other register 
books. 

5. The Conservator’s sanction will be obtained before docu- 
ments belonging to his office are destroyed. «■ , 

74. — Transfer of charge, 

1. On the occasion of a transfer of charge, arrangements must 
be made by the two officers concerned that the relieving officer is 
placed in such a position as will enable him to carry on the duties 
of which he has taken charge in an efficient manner, and with as 
complete a knowledge of the property entrusted to his charge, the 
works in progress, and all arrangements made in connection with 
them, as the circumstances of the case admit. 

2. A transfer report, signed by the relieved and relieving 

officers, will, on the day of transfer, be submitted to the Conserva- 
tor in the case of a- transfer between two Divisional Officers', add to 
the Local Government in the case of the transfer of the Conservator’s 
Office ; intimation will also bo made by telegram. The relieved 
officer will report the transfer of divisional charge to the officers 
in charge of the treasuries on which he holds letters-of-credit, and 
will, at foot of the report, send a specimen of the relieving officer’s 
usual signature, in order that the treasury officers may satisfy 
themselves as to the validity of the cheques presented by the 
relieving officer. - " 

3. The relieving officer must see that all office books are posted 
up to date, and, in the case of cash and stock accounts, that tho 
needful vouchers of receipts and issues belonging to the accounts ot 
the curront month are made over to him. The relieving officer will 
make himself acquainted witli all outstandings and liabilities on 
account of the department, and state that he has clone 'so.. 

The Cash Book will be closed, and the cash balance will be 
counted, in the presence of both officers, who will then sign the 
book. 

A certificate (Form No. 50)* will be made out in duplicate and 
signed by both officers. These certificates will be forwarded to the 
Conservator or to tho Local Government, and the original will be 
submitted to the Accountant-General. 



4. In the case o£ a transfer between two Divisional Officers, 
the relieving officer will take over charge of all timber, bamboos, 
and other forest produce, for*which a certificate will be submitted. 

Besides cash, timber and forest produce, the following are the 
,main classes of property which ordinarily form the subject of 
transfer between Divisional Officers ; — 

. (1) Demarcated reserves. 

(2) Plantations. . " . 

(.'}) Timber depots and revenue stations. 

(4) Buildings, roads and bridges. 

(5) Live-stoclc. 

(6) Machinery, stores, instruments, and tools. 

(7) Books and maps. 

(8) Office records. 

(9) Office furniture. 

In the transfer report, the relieving officer should state by 
what means he has satisfied himself of the nature and condition 
of the different classes of property of which he has taken charge. 

Live and dead stock and other articles which may be at head- 
quarters, as well as books and maps, office records, and office furni- 
ture, should, as a rule, be personally inspected by the relieving 
officer at the time of transfer, and the fact of this having been done 
should be stated. 

In the case of .property at a distance from head-quarters, the 
registers and other documents in which they are described should 
be examined. 

5. In the case of transfer of charge between officers subordinate 
to a Divisional Forest Officer, certificates of transfer will be submit- 
ted to the Divisional Forest Office only. Intimation will be given 
by the Divisional Forest Officer to the Conservator of the dates on 
which gazetted Forest Officers assume or relinquish charge and the 

» dates on which subordinates, make over or take over charge on 
transfer from another division or on proceeding on or returning 
from leave (except in the case of leave granted by the Divisional 
Forest Officer) Bhould be promptly reported to the Conservator for 
entry in the charge or leave statements for the month. 

NOTE^Intimntionfl of dates should state whether the transfer wa* effected on the fort or afltr noon 
of the day concerned. 


75.— Forms. 

For ready reference specimens of Form Nos. 44 to 48 and 
No. 50 as_ were prescribed under the 6th edition of the Forest 
Department Code ai'e here given : — 
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FORM NO. 44. 

(See Article 71.) 

% 

Forest Department, Bengal, Darjeeling Division. 

Register of Cases for the year 1884-85 . 


No. of ' 
case. 

Name of file. 

i 

1 Subject of case. 

Date of 
cloho of 

CQBC. 

1 

2 

3 

4 

1 

1 ! 

Permanent establishments 

i 

... i Pay of establishments (subordinate). 


2 

Stores, tools and plant 

1 

... Purchase of carts. 


3 

Station fuel supply 

... Indents from residents. 


4 1 

i 

Permanent establishment 

... Pay of Deputy Conservator. f 



5 Stores, tools and plant ... I Indent for prismatic compass. 




i 
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FORM No. 45. 

(See Article 71.) ^ 

Register of Books hi the Office of the Darjeeling Division ^ Forest Department t Bengal . 
Maps 


No. 


Date of lecoipt. 


No. o£ 
copfos. 


Title or De^igual ion. 


R&HAnKS. 


















FORM No* 60* 

(&& Atticlo 74*) 

Forost Dopantmont, Bongnl. 

Certificate of Transfer of Charge of the Office of Conservator 

of Forests, Darjeeling Division, 


DAtUEEUKO, 
t$t June tS84. 


I certify tlmt I received chnrgo of the (Darjeeling Division) from Mr. — * — * 

(Deputy) Conservator, on the forenoon of this fir*t tiny of Juno 1884. 

I received the euro of rupeca one hundred only, tho cash balance, ns shown by the Cash 
Book on this date. 

1 have examined all the ofiico books and found thorn ported up to date* 
j I have rocolvcd the needful vouchers Irtilongtng to the accounts of the curront month, 
and hnvo made myself acquainted with nil outstanding 1 ) and liabilities on account of the 
Deportment. 4 

1 havo examined the live and dead-stock, as well as tho books, maps, oflice records, and 
office fornituro at head. quarters ; and have examined tho dcpftt rcgiator-i, which I hove found 
posted up to dote. r 

. 1 hove received otto cheque book No. 44, unused, ns well ns cheque book No, 43 f containing 
cheques Nos, 105G to 1075. The counterfoils of the previous cheques hove been written up* 


“H 


t 


i 


Countersigned. 
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76. — Official Relations between Forest and District 

Officers. 

* 

Rules to regulate the Official Relations between Forest and 
Dlstrlot Offioers. 

The Divisional Forest Officer shall be regarded as the Assistant to 

the District Officer in respect ol all forest 
dS,\“m Hft20Fw, ‘ matters pertaining to Jus division. 

t retaining at the same time his subordina- 

tion to the Conservator of Forests ; all operations in. the Protected 
and Reserved forests shall be placed under his (the Divisional 
Forest Officer’s) control; and all correspondence on general anil 
administrative subjects connected with forest management between 
him and the Conservator shall pass through the District Ollicer, 
who shall have power to direct him to suspend actiou on any orders 
that may be passed (hereon by the Conservator. When the District 
Officer directs such suspension, he shall report the fact of his having 
done so to the Conservator and to the Commissioner, giving his 
reasons for the course taken by him. 

2. For the purpose of Rule 1, the officer in charge of the Sundar- 
bans Forest Division wilL be the Assistant in all forest matters to 
the Collector of Khulna, who should consult the Collectors of 
Bakargnnge and the 21-Parganas in any matter whicli may, in the 
circumstances of a particular case, concern them. 

3. All orders shall be conveyed from, and reference made to, the 
Conservator of Forests on the following principles : — ^ 

(a) All correspondence on the snbjects mentioned in' the 

annexed schedule shall be carried on direct betweeu the 
'Conservator and the Divisional Forest Officer and vice 
versd. ' 

(b) All correspondence on snbjects not mentioned in the 

annexed schedule * shall pass under flying docket, 
addressed from the Conservator, throngh the District 
Ollicer, to the Divisional Forest Officer, and vice versd. 

4. Ordinarily the District Officer, in the case of correspondence 
not included in the schedule, shall, after perusal, simply record his 
signature under the word “ forwarded ” on the flying docket. He 
may, however, when he deems it necessary, record his remarks on 
any communication addressed to the Conservator by his depart- 
mental subordinates ; and he may return to the Conservator for 
reconsideration any instructions addressed by the latter to the 
Forest Divisional Officer, recording the grounds on which he solicits 
such reconsideration. 

5. In the event of the District Officer and the Conservator 
'differing on any matter in connection with correspondence passing 

through the office of the former, should the difference not be 
removed by mutual references, the point, with the correspondence 




r 
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out of which it arose, should bo submitted to the Commissioner, who 
s {, a ll endeavour to mottle it with the Conservator, and, it unable to 
do so, lay it boforo Government for orders, informing tiie Conserva- 

’ 6: The Conservator shall bo the controlling authority in all 
matters of patronage in the subordinate branches of the Forest 
Service and infill matters Of departmental discipline. _ . 

' 7. The annual plans of operations, prescribed in section « l of the 
Forest Department Code, shall bo submitted for the Conservator s 
sanction on tbo 1st September in each year, through the District 
Officer, who will record thoreon his approval or disapproval ‘(tfttil mg . 
his reasons) of the contemplated operations. In fcho event of a 
difference of opinion between the District Officer and the Conserva- 
tor in respect of any proposal Contained in the plan, the muttor.musl 
either be dropped or referred to tlio Commissioner, and dealt with ns 
laid down in Rule o. After final approval of the annual plan of 
operations, no deviation therefrom, mid nothing omitted from that 
plan at the time of final approval, shall be permitted without the 
, • consent of all ’parties who agreed to its provisions in the Unit 
instance. The responsibility for carrying out the provisions of 
animal plans of operations will rest entirely with the Divisional 
, Forest Officer. 

- 8. The arrangements regarding the provision of funds, power of 
• sanction, and the rendering of accounts shall bo those in force, or as 
modified from time to time, under the orders of Government. 

* 9. The responsibility of the Conservator shall remain unim- 

paired. He shall he kept regularly informed of all orders issued on 
forest, matters by District Officers, Commissioners, and Govern- 
ment; ho shall be mude acquainted with all business which passes 
between District Officers and Divisional Forest Officers; and ho 
shall, iis’U rule, be consulted on all forest matters to be submitted to 
Government'. ' 

10. The District Officer shall seo that the subordinate lie venue 
officers of all grades not only render the same assistance as hereto- 
fore in the management of Government waste lands, and specially 
in the assessment and collection of Government dues, but also that 
, those officials render assistance in the management of all forests. 
All distinctions and practices which arc likely to encourage the 
impression that forest work lies outside the ordinary duties ofLand 
Revenue officials should be gradually eliminated. The District. 
Officer shall also ahthome the Divisional Forest Officer to address 
orders to tlio latter officials direct in matters in connection with * 
which it may be 'convenient, that he should, in ordinary cases, act 
without the intervention of the Districr.Officor. 


1J. The Divisional Forest Officer shall, on the 1st and lGfh of 
each month, draw itp in his own hand a sufficiently full loport or 
diary of all Ins movements and of all business transacted Jjv him 
fortnight, mid submit u copy dr the same ‘to the 
'fowling tberpon any remarks he may 
think fit, shall forward it' without delay to the Conservator. , 

* 
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12. (a) The offices of Divisional Forest Officers shall, 'so far as 
possible, be located in 'or in the immediate vicinity of the District 
Officer’s Office. 

( b ) Formul official correspondence between the District Officer 

and the Divisional Forest Officer concerning matters dealt with by 
these rules should be avoided as far as possible, written communica- 
tions, when necessary, being carried on by the transmission of 
original files and cases, under the same rules as apply to the transac- 
tion of business between a District Officer and his Revenue 
Assistant. , . ( 

(c) The District Officer may direct the Divisional Forest Officer 
to file in tiio District Record Office such of the Forest records as 
relate to forest settlements or rovenuo leases or other matters 
affecting the use of fdrests and waste lands by the surrounding 
population. 

18. Proposals of importance for the formation of nejv forests, or 
affecting the use of forests and waste lands by the surrounding 
population, shall, after consulting the District Officer, be addressed 
by the Conservator to tire Commissioner for submission to Govern 
meat. 


Scliodulo. 

List of subjects in respect to tvhich correspondence may be carried 
on direct between the Conservator and the Divisional Forest 
Officer. ■ • . 

1. All subjects directly rotating to the Divisional Forest 
Accounts and to tho expenditure and revenue of the Forest Divi- 
sion. 

2. All subjects of a purely technical nature, such as correspond- 
ence relating to the development of trees, to sowing and planting, 
to valuation surveys, to the collection of data 'required in the 
preparation of working-plans, to the manner of felling and thinning 
trees, cutting, converting and storing timber and firewood, etc., etc. 

8. Miscellaneous subjects having no direct or indirect- bearing 
on the welfare of tho people,'* such as stationery, the purchaso and 
keep of departmental cattle, stores, tools and plant, books and maps, 
etc., etc. , 


77.— Forest Fire Reports. 

i 

1. When any fire affecting an area of 10 acres or more in extent 

occurs in anv forest, tho Divisional 
lMh Jui Jaw! Citcn,arl, °- 123 * datcd Forest Officer will, on receipt of a report 

from 'the Range Officer, if he is himself 
not present, at once send a preliminary report of the occurrence to 
the Conservator of Forests in the usual form (Bengal Adopted 
Forest Form No. 24) unless he has reason to suppose that he can 
submit a full report within 10 days. , • 
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* 2. The first report on a forest fire need only givo the locality, 
date of outbreak, measures taken to extinguish the fire and ascer- 
tain the cause and the approximate date by which a full report can 
bo expected to follow. 

3. The full report should supplement and, if necessary, rovise 
the information given in the preliminary report. The full report 
need not bo delayed pending tho result of prosecutions or lengthy 
investigations. 

4. The occurrence of n fire affecting an area of less than 10 acres 
need not be. reported, Unless the occurrence is of exceptional inter- 
est, but it should of course be entered in the Divisional .Register of 
Fires. 

5. The record should show whether the Forest is Reserved, 
Protected, or Unclasped, and whether the area is “specially pro- 
tected ” or “ unprotected, ’ and, if tho fire has been a serious one, 
should be accompanied by a map. 

^ i>.' Forest subordinates wbo have been' concerned In tiring un- 
intentionally, extinguishing or obtaining labour to extinguish fires, 
should be mentioned by name as well as official designation in the 
report. 

/. Areas entered in full reports should be expressed in acres 
only, omitting fractions. . 

i W1 !? n op™ 1 ™ concerned in fire eases are detected, thev 
should ordinarily bo prosecuted. Bnt in very exceptional cirenm- 
shtnees it may bo desirable to compound such cases or lei the 
o^endersoff with warnings, and in such circumstances cases may 
be so deposed of, provided tho District, Officer approves a nd m v 
compensaticn fixed is realised by the Divisional 1 Officer w hy i 

SUDCmiinJlfn wlin IQ llnf nn ♦ .... .1 i < > 1 



UKW ttSTSZ arCliei hr ienion ti y deal l \vilb a d 

, t 

78. — Stationery. 

(1) Tbe supply ot atatiouai'yhrogalatod by a ta.il book mdlt 

Gdvcmrnont tto«oJutton * distributed by 6]jO .Oonsalidfif 

asjss&tsir 

Kldlnbmit '(not Idle™ tCf sbo^ll, Ma 0 *“"”' *'',**& 'o/Kw 
the onsuing -indent explaining <? iff* J ft Va ,, ° forecast for' 

previous year’s i,^ , value of the 

alfotments for each Division on the l3 fZ* 1 r 0n , in(itaa,c 
prepared in accordance with tlminlos ivjf J" °* I , ntl< * , i ( ' s m,fit bi> 
and the regular annual indent j* J 1 ^ stationery 

Office not later than the 1st duly dae , t0 mic 1 fc,lu QousCrvalor’s 
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Supplementary indents should rarely be necessary and should 
be accompanied by an explanation. 

(2) Chubb’s locks should be obtained through the Stationery 
Government of* indnv Resolution Office and included iu the general sta- 

Na ,«»s a , dtted the tsth septem- tionory indent. 

Doth — Tne u»c ol ChubVd lock* should bp rcstnolcd to treasure chcstft ftnd feccptaolcft for flooumenta 
ot extreme importance. (Bengal Go\ eminent Resolution No. 471T — Mwo , dated 26th May 1011.) 

(3) The Conservator is empowered to sanction the supply o£ 
^ Bcnfpii Government cirenhr No 16P., typewriters by the Stationery Depart- 

d-»ted the 2 oth Miroh ms. ment tor use in all offices of his circle. 


- 79.— Bengal Printed Forms. 

(I) Printed form3 will be supplie l by the Press and Forms 
Manager, Bengal, on indents signed by Divisional Forest Officers 
and countersigned by the Conservator. 

Indents are ot three kinds — 

(a) Annual indents. 

(b) Supplementary indents. 

(c) Emergent indents. 

Annual indents should bo for a supply of all the forms contained 
in the priuted list ot'eaeh department, sufficient to meet the full 
requirements of one year, and not more than one annual indent 
must be submitted from each office for any one class of forms. 

Supplementary and emergent indcuts may be due to under- 
estimate in the annual indent, the accidental loss of forms, the 
revision of existing or the introduction of now forms, or to -an 
unforeseen demand. Their submission causes considerable incon- 
venience to the Forms Department, and every care, as far as 
possible, should be taken, by the exercise p£ forethought at the time 
ot submission of the annual indent, to prevent the necessity for 
them arising. Whon supplementary and emergent indents, how- 
ever. are unavoidable satisfactory explanations must, be furnished 
of the circumstances under which they arc required, and the supply 
of forms indented for should he sufficient, taken with any stock in 
hand, to last up to the end of the period fixed for the annual 
indent. 

Indents should be prepared in duplicate, one copy being retained 
in the indenting office, and the other being submitted to .the Press 
and Forms Manager, Bengal. Accompanying the latter copy an 
invoice sheet (Form No. 4, Appendix I) will invariably be sent, 
which will be returned to the indenting officer with the forms, 
when supplied, for his signature and return again to the .Forms 
Department as his receipt for the forms. ® 

Instructions for the preparation of indents are given, in foot- 
notes on the forms of tho indent. Where it is impossible to comply 
with them explanations should be entered. . A correct indent can 
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only be based on an exact knowledge of the stock of forms in hand 
and an intelligent/ forecast of future requirements. Stock-taking 
and , the custody of forms are dealt with below. The officer in 
immediate custody of the forms should be held directly responsible, 
under the indenting officer, for the careful preparation of the 
indents. 

The punctual submission of all indents is essential. Forest 
Department indents for the following calendar year are due in the 
Conservator's Office by the 1 st June and in the Forma Office by the 
1st July: the forms are due for supply by the 31st December.. 

> > 

(2) Custody of Printed Forms In Indenting Offices and Stock-taking. 

In every indenting office an officer should be specially deputed by 
the head of the office to have the custody of all printed forms, for 
which he will be personally responsible. A special English-knowing 
ministerial officer to keep the accounts of the receipt and consump- 
tion of forms should similarly be nominated by the head of the 
office. 

Packages containing forms should be opened and examined, as 
soon after arrival as possible, in the presence of the. officer deputed 
under the preceding rule, who will be required to certify as to the 
condition in which their contonts were received, and to compare 
them with the invoice sheet accompanying. Any differences either 
in kind or quantity between the forms mentioned in the invoice 
sheet and tlio'se actually received must be stated in detail below the 
printed form of receipt, which must be signed and despatched to the 
Press -and Forms Manager, Bengal, immediately after the exam- 
ination is completed. The nature and extent of any damage to the 
packages or their contents should be clearly stated. 

Space should be specially set apart for the storage of forms, and 
on receipt they should be arranged in it tinder lock and key. It is 
essential that the 'general office staff should not be able to have 
access to the forms without the knowledge of the officer in charge. 

Indenting officers should, by standing order, prescribe , the 
procedure under which forms shall be issued from store for consuihp- 
tion in their offices. The essential conditions to be ensured 
are that no forms shall be issued without immediate entry in the 
accounts mentioned in the succeeding rule 5 that no forms shall be 
issued except under proper authority ; and that no supply of forms 
of any one kind in excess of the anticipated requirements of one* 
* v month shall be issued at one time., The practice of malting over at 
one time to the department or clerks concerned the- whole supply 
estimated for the consumption of the year is prohibited.* It effec- 
tually defeats the maintenance of any efficient check over the con- 
sumption of forms. 

An account in English shall be kept of all forms received and 
issued. As all forms come into or leave the store, their receipt and 
issue shall be- promptly recorded in this account, and the forms of 


K ' 


* A. shorter period may be fixed if convenient. 
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each description in hand shall ho balanced at the end of each 
quarter. 

In addition to the entry of forms received under annual, 
emergent or supplementary idont, it is essential to record the receipt 
and issue of the same forms if obtained from other sources. It is 
known that forms are occasionally borrowed from subordinate or 
neighbouring offices ; similarly, they aro sometimes, on emergency, 
printed locally or cyclostyled. Such practices are irregular, and, as 
an alternative to the submission of supidemontary or emergent 
indents, aro absolutely forbidden. If forms are exhausted, the only 
course recognized is to indent upon the Press and Forms Manager, 
Bengal, for a fresh supply, and with the exorcise of proper fore- 
sight it should be possible to obtain them in time to prevent the 
stoppage of work. When, however, recourse is had to them in 
instances of such unusual urgency, the unauthorized supplies thus 
obtained must be shown in red ink in the Register of Receipts and 
Issues ; otherwise that register, as a record of the consumption of 
forms in the office, becomes incomplete and misleading. 

Stock shall be taken of each roll of the forms in each section 
once a year. The counting of all forms shall be done by the clerk 
in charge of the Register of Receipts and Issues of Forms, and the 
officer in charge shall check not less than 10 per cent, of the entries. 
The register shall then be corrected to show the actual verified 
balance in hand, and the order’s of the indenting officer taken as to , 
any discrepancies discovered. 

In order to reduce labour and to minimise the possibility of mis- 
takes, stock-taking should be done when stock is at its lowest, that 
is, for each section, in the course of the month immediately preced- 
ing the receipt of the fresh supply of the forms of the section from 
the Press and Forms Manager, Bengal. 


(3) Introduction of Now and Rovlsad Forms. 

The date for the introduction of revised and newly-prescribed 
forms should ordinarily coincide with, or be after, the time fixed for 
the receipt of the annual supply of the section concerned, in order 
that the Press and Forms Manager, Bengal, may have each form 
printed with the other forms for the annual supply. In cases where 
the immediate revision of an old, or the introduction of a new, form 
is found necessary, the revising officer should obtain a specific order 
of Government to the .effect that the revision or introduction cannot 
bo postponed till the usual t ! ine for printing for that particular 
section. Where no such order is obtained, the Press and Forms 
Manager, Bengal, will not treat tho order as urgent, but will comply 
with it wlieti the next supply of forms is issued. 

Hasty and unnecessary revision of standing forms should bo 
avoided. The revising authority must in ail cases pass orders for 
the disposal of the stock in hand of the old form which has been 
rendered useless by tho introduction of tho new. ' 
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Samples of newly-authorized forms aro to be forwarded by heads 
of departments to the Press and Forms Manager, Bengal, with an 
order for printing and, an estimate of the probable consumption of 
one year. Such working samples should reach tho Press and Forms 
Manager, Bengal, before the dates on which the submission to him of 
the annual indents is due, so |is to allow ample time for the printing 
of the stock required. 


80— Forest Department Publications. 

Rules for the Printing* Illustration and Issue of Forest Department 

Publications. 

(i) The responsibility of tho issue of forest publications rests 
iiutpcctor-Gencrai of Foccite’ cirouhr with the President, Imperial 
Ko. 9-2G0-1, dated tho aoih 4 ia> 1908 Forest Research Institute, 

who will either himself conduct all necessary corre- 
spondence therewith connected, or depute one of his 
staff for that purpose. 

(it) The procedure will be as follows : — 

(а) When any person desires to publish a Forest Memoir, 

Record, or Bulletin, he should send the manuscript 
and illustrations for reproduction direct to the President 
ofdhe linporial Forest Research Institute at Debra Dun, 
stating his wishes with regal'd to the form in which it 
should be published. 

(б) The President may edit publications to tho extent of 

correcting clerical errors and making minor alterations, 

' , but be will not alter the sense or main ideas conveyed 

jn the manuscript. Ho will, not be entitled to use the 
designation of “ Editor,” nor will his name appear as 
, such in the .publications. 

(c) The President will transmit the manuscript to the Ihapec- 
t tor-Genoral of Forests with his recommendations, and 

' ‘ the latter will return it to the President with his 

. orders. 

. (d) The President will then take the necessary stops for tho 

publication of tho manuscript. Tho first proof will bo 
forwarded by him to the author in duplicate'for correc-' 
tion. Tho final proof will be sent to the. President for 
• inspection, who may, at his discretion, forward it to tho 
- . author for final chock. It -will thon bo- submitted by 

the- President lo the Inspector-General, and with his 
*•,-* * approval will be printed oil. „ • , > 

kSJ 
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81. — Seeding of Bamboos, etc. 

Whenever a seeding year (which should be watchod for)'o£ 
26 ik any species save the commonest* occurs, 
Government of indin Ko least 10 lbs. of the seed should be 

doted lot March 1899 collected, and intimation of this having 

* Dcndrocoiomiio otnttuo »nd been done sent to the Inspector-General 
Homiltonii ond Bombuea arnndinneca G I Forests, Who Will advise the OoilSei'Va- 
In.pcctor-Gcncmt of Corot.’ Circular tOl* Concerned hoW to dispose of the 
No. 2», doted jn»t Oototwr iso t seed and, if necessary, give instructions 

for the collection of a furthor quantity. 

The occurrence of ft good seed year of any of the moro important 
kinds of trees or bamboos in every Eorest Division should be 
reported to the Editor of the “ Indian Forester.” 

82.— Arms and Ammunition. 


The Government of India having sanctioned the supply of 

Martini- Henry rifles to the Divisional 
o£&L, , d “e p fficer * Snndurbans Division, for distribu- 

icn» dune i9io tion among the subordinates working m 

the forest on account of the prevalence 
of man-eating tigers, the following rules have been prescribed for the 
care and custody of. rifles and for tlio receipt and issue of 
ammunition : — 


Rules regarding the Care and Custody of Rifles and Ammunition 
supplied to Forest Department, Bengal. 

1. Registers in the forms attached shall be kept in duplicate of 
all arms and ammunition of all kinds in use in the Sundarbans 
Division. Ono copy of each Register shall be kept by the Head 
Clerk, and tlio other copy by the Tour Deputy Ranger accompanying 
tlio Divisional Forest Officer’s launch. This officer \ shall be in 
charge of all firms and ammunition until such have been distributed 
to other officers for use, and shall be responsible that all such arms 
ate kept clean and in good order. All rifles in his charge shall be 
kept under lock and key. 

2. Rifles and ammunition for them .shall be distributed to 
Government offiedrs only. 

3. Receipts shall be given and taken when such a distribution 
is made and in case of the transfer of any arms or ammunition from 
one officer to another. 

. 4 No rifles shall be lent to wood-cutters or traders. 

5. The Register shall be submitted to the Divisional Forest 
Officer on the 1st of every month by the Tour Deputy Ranger. 

6. Transfers of rifles from one officer to another shall be notified 
to the Divisional Office at Khulna ; and such notice shall be for- 
warded to the Tour Deputy Ranger in order* to enable him to 



correct his "Register after an entry has been made in the Divisional 
Office Register. Entries in the two Registers shall be compared 
monthly by the Divisional Forest Officer. 

7. Officers in charge of arms shall be responsible that they are 
kept clean and in good older. Arms must be cleaned at least once 
a week and on each occasion they are used, as soon as possible, after 
firing. Officers shall be responsible for the safe custody of all arms 
and ammunition in their charge. 

'8. A ll losses of rifles shall be reported to the Conservator of 
Forests with a full explanation of the occurrence, and an annual 
statement showing the distribution of ali rifles shall be submitted to 
the Conservator of Forests, with the return of stores, tools autl 
plant. 

9. All officers supplied with ammunition Shall bo responsible 
for the return of the empty cartridge cases, of which a strict accouut 
must be kept. Empty ball cartridge cases shall be returned to the 
Ordnance Officer, Fort William,’ by the Divisional Forest Officer in 
multiples of 600, that is the number contained in each box of 
ammunition supplied. Empty blank cartridge cases may be 
returned in any number. 

10. The Divisional Forest Officer is generally responsible for the 
care of the Government rifles allotted to the Division and for their 
distribution among the Forest establishment. , 



Register* of Issues of Ball Cartridges and Recolpts of Empty Cartridge Cases for the month of 



Empty cases returned to ArsennI during tho month 



Registers of Rtflos 
















83 — Calendar statement showing the returns, etc., to be submitted by Officers in 

charge of Forest Divisions. 
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No. 2369F., dated 16th April I Power to sanction payment of arrears of pension.! 
1908, at\d No. 569T — F., dated » Power to Hauction payment of ariears of pen- I 
30th May 1906. j sion duo to deceased ponaioners to their heirs. 
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1 159 Government Order No. 741T. — Power lo countersign travelling ‘illownncc bills 
R., dated 8th Juno 1911, and of members of the executive, protective, anil , 
Conservator^ Circular No. 143 office establishments serving under their I 
— 481, dated 13th Juno 1911. orders. j 


86.— Powers delegated to the Conservator of Forests, Bengal, under the Civir Account 

Code (7th edition). 


228 




ipcudtx No. 1833fc\, dated 26th March Power to sanction local purclias^ of stationery Limit \W 20 in each case. 
1908. (including rubber stamps and inlc for them 

usually supplied by the Stationery Office). 
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